MWHOBPHAYKH POCCHUHN
OEJEPAJIBHOE 'OCYJAPCTBEHHOE BIOJKETHOE OBPA30OBATEJIBHOE YYPEX/IEHUE
BBICHIEI'O OBPA30OBAHUSA

«MAMUKOIICKH TOCYJIAPCTBEHHBIN TEXHOJIOTMYECKU1 YHUBEPCUTET»
(®I'BOY BO «MI'TY»)

INIPUKA3
27.05.2020 Ne 209

O periiameHTe JMCTAHIUOHHOIO JJIEKTPOHHOIO
rosocoanust B MI'TY B ycioBusix
pacnpocTpaHeHUusi HOBOW KOPOHABUPYCHOM
nHdexnnun (2019-nCoV)

B nensix peanuzanuu npukazoB Munoo6puayku Poccun ot 14.03.2020 Ne 398
«O nesaTeNbHOCTH OpraHu3alii, HaXOJAIIMXCsS B BEIEHUH MHUHHUCTEPCTBA HAYKU U
BbICHIEro oOpa3oBaHus Poccuiickoii @enepannu, B yCIOBHUIX HPEeAyNpeXICHUS
pacnpocTpaHeHUs] HOBOM KOPOHAaBUPYCHOM MH(pEKIMH Ha TeppuTopun Poccuiickoi
®enepanun», ot 08.05.2020 Ne 648 «O pAesaTenbHOCTH IMOABEIOMCTBEHHBIX
MuHucTepcTBY Haykd U Bbiciiero oOpaszoBanusi Poccuiickoit ®enepanuu
OpraHu3alliid B  YCJIOBHMSX  IPEAYNPEXKICHHUS  PacHpOCTPAaHEHUS  HOBOM
koponaBupycHoit uHbpekuu (COVID-19) wna Ttepputopuu  Poccuiickoii
denepaunn»

ITPUKA3BIBAIO:

1. YTBepauTs PernaMeHT OUCTAaHUMOHHOTO 3JEKTPOHHOTO TOJIOCOBAaHUSA B
MI'TY B ycnoBusiX pacnpOCTpaHEHHUs] HOBOW KOpOHaBUpYycHON mHpeknuu (2019-
nCoV) B 2020 romy coriacHO MPHJIOKEHHUIO K HACTOSIIEMY TPUKa3Yy.

2. Jlanublii mpukas qoBecTH 10 cBeneHus pabotHukoB MI'TY nocpenctBom
pa3menieHus Ha ourmaasHoM caiite MI'TY.

3. KonTposb 3a ucroiHeHNEM MPUKa3a OCTABIISIO 32 COOOM.

Pexrop / A \ 7 C.K. Kymxesa

['meboBa TarpsiHa AnleKcaHIpPOBHA
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IIpunoxxenne
K [IPUKa3y peKTopa
ot 27.05.2020 Ne 209

PeryiaMeHT JUCTAHIIMOHHOI'O 3JIEKTPOHHOI'0 I'0JI0COBAHUSA
B MI'TY B ycioBusix pacnpocTpaHeHisi HOBOl KOPOHABHPYCHOM
undexnuu (2019-nCoV) B 2020 roay

1. O01ue nonoxeHust

1.1. B cooTrBercTBUU ¢ npukazamMu MwuHOOpHAYKH Poccum ot 14.03.2020 Ne 398
«O [edaTeNbHOCTH OpTaHM3allUi, HaXOASAIMIMXCS B BeAeHWH MUHHCTEpCTBA HAyKU U
Bbiciero oOpa3zoBanus Poccuiickoit @Dexepanuu, B YCIOBUAX MPEAYNPEXKICHUS
pacrpoCTpaHeHUs] HOBOW KOpPOHABHPYCHOM WH(EKIMU Ha TeppuTopuu Poccuiickoit
Oenepanun», ot 08.05.2020 Ne 648 «O  AEATENIBHOCTH  MOJBEAOMCTBEHHBIX
MuHHCTEPCTBY HAyKH M BBICIIEro oOpazoBanus Poccuiickoit denepaliuu opraHu3amnuii B
YCIIOBUSAX TPEIYNPEkKICHUST PACIPOCTPAHEHUST HOBOM KOPOHABUPYCHON WH(EKIUH
(COVID-19) wna Ttepputopun Poccuiickoii ®eneparun», PexkoMeHmanusMu 1o
npoduiakTuke HOBOM KopoHaBupycHoil uHpexknuu (COVID-19) cpenu paGOTHUKOB
(muceMo  Pocmotpebnamzopa ot 10.03.2020 Ne 02/3853-2020-27 «O wmepax 1o
npodunaktuke HOBOM KopoHaBupycHoi wuHpekuuu (COVID-19)») na mnepuon
AMUIHEONArONONyYlsT  OTPAaHUYEHO  MPOBEACHHE  OYHBIX  coBemanuii.  [lpu
HEOOXOJIMMOCTH TIPOBENICHUSI COBEIIAHUIN yKa3aHO HAa HEOOXOIUMOCTh HMCIOJIb30BAHUS
pexXrMa BUIEOKOHPEPEHITUH.

1.2. PernamMeHT AWCTAaHIIMOHHOTO OJJIGKTPOHHOTO ToyiocoBanuss B MITY B
YCJIOBHUSIX pacnpocTpaHeHus HOBOM kopoHaBupycHou uHbpekuu (2019-nCoV) B 2020
roay (mamee — PernameHT) HNEHCTBYeT Ha TMEPHOJ SMUIHEOIArOMONYyYHs B YCIOBHUSIX
pacipoCcTpaHeHUs HOBOM KOPOHABUPYCHOM MH(EKIIUU JJO 0COOOTO paACTIOPSIKEHHUS.

1.3. Uadopmarusi 0 mpoBeeHUH 3aceaHus KOJJIETHAIIBHOTO OpraHa B PEXHME
BUJICOKOH(EPEHIINU, a TaKKe O JaTe M CHoco0e CBSI3U JJIA y4acTus, JTOBOJHUTCS
CEeKpeTapeM KOJUIETHAJIbHOIO OpraHa [0 WIEHOB KOJUIETMAJIBHOTO OpraHa IyTeM
pa3MeneHus Ha oduIuaILHOM cante Mankorckoro TOCYJapCTBEHHOTO
TEXHOJIOTUYECKOTO YHHMBEPCUTETAa Ha CTPAHHUIE COOTBETCTBYIOIIETO KOJUICTHATBLHOTO
oprana ((akynpTeTa, (hrrana, MOJTMTEXHHYECKOTO KoJIemka) B pasaeie «OObsIBICHUS
(https://mkgtu.ru/).

1.4. YneHnl KOJJIETMAJIbHOTO OpraHa JOJDKHBI CaMOCTOSITENIBHO OOECHeuUTh
HAJIMYME HEOOXOAMMBIX TEXHUYECKHUX CPEJCTB W MPOTPAMMHOTO OOECHEYEeHUS IS
y4acTus B 3aC€/IaHNU KOJUIETHAIIBHOTO OpraHa B peKUMe BUICOKOH(EPEHIINN.

1.5. WHCTpyMEHTOM nJisi TPOBEJCHHUS 3acelaHusl KOJUICTHAJIBLHOTO OpraHa B
pexxuMe BujaeokoH(pepeHun sBisiroTes tuatdopmer Webinar, Zoom, mo3Bosisitomye
obecrneunBaTh:

- BUBYaJbHYK WJCHTU(QUKAIMIO JUYHOCTH Yy4YacCTHHKA (IIPOM3BOAMUTCS C
NPEIbSIBIICHUEM IOKYMEHTA, YAOCTOBEPSIOIETr0 JUUYHOCTD (IIPHU HEOOXOAUMOCTH));

- KAUeCTBEHHYID  HENPEPHIBHYIO  BHJACOTPAHCISALUIO  CO  3BYKOBBIM
CONPOBOXJEHUEM B PEKHUME PEaJTbHOI0 BPEMEHH BBICTYILICHHUSI, BOIPOCOB U OTBETOB.

1.6. B cnydae HEBBIXOJa WICHA KOJUIETHAJIBLHOTO OpraHa Ha CBsSI3b B TEUYCHHUE
BPEMEHHM BHUCOTPAHCIAIMKM 3acelaHMsl KOJUICTHAILHOTO OpraHa Ha IuiatgopMax OH
CUUTAETCSl HEIBUBLIUMCS.

2. Opranu3anusi JMCTAHIMOHHOIO JIEKTPOHHOro rosocopanuss B MI'TY B
BH/IEOpEKUME

2.1. Ilpu HeoOXOOUMOCTH TPOBENEHHUS TOJIOCOBAaHUS B pPaMKaxX 3acedaHus


https://mkgtu.ru/

OCYILECTBIIIETCS JUCTAHIUOHHOE 3JIEKTPOHHOE TOJIOCOBAHUE.

2.2. Jlns uenedi Hactosimero PerinameHTa HCHOJib3yeMble TEPMHUHBI U TMOHSITHS
O3HAYAKOT:

1) AuCTaHIIMOHHOE AJIEKTPOHHOE TOJIOCOBAHUE - TOJIOCOBAHHUE 0€3 UCIOIb30BaHUs
OroJIeTeHs, M3rOTOBJICHHOTO Ha OyMa>KHOM HOCHUTEIIE, C UCIOJIb30BAHUEM CIEI[UAIBHOTO
IpOrpaMMHOT0 oOecrieueHus;

2) MpOTOKOJI 00 MUTOTaxX MUCTAHIIMOHHOTO JIEKTPOHHOTO TOJIOCOBAHUS - JIOKYMEHT
KOJUIETUAJIBHOIO ~ OpraHa MO  JUCTAaHUMOHHOMY  JJIEKTPOHHOMY  T'OJIOCOBAHUIO,
OTpaXKarolIMi ero penieHrue 00 UTorax JUCTAHIIMOHHOTO 3JIEKTPOHHOTO TOJIOCOBAHUS.

2.3. B IuCTaHIIMOHHOM 3JIEKTPOHHOM T'OJIOCOBAHHMH BIIPABE y4aCTBOBATH TOJIBKO
YJIEH COOTBETCTBYIOIIETO KOJUIETMAIBHOTO OpraHa HEMOCPEACTBEHHO YYACTBYIOIIMN B
3aceJaHuU KOJIJIETHAJIbHOTO OpraHa B peXuMe BUACOKOH(pepeHIun.

24. JlucTaHIMOHHOE AIEKTPOHHOE roJIOCOBaHUE OCYLIECTBIIAECTCS
HETOCPEJACTBEHHO B 3aCEaHUU KOJIJIETHATIBHOTO OpraHa B peXKMMe BUICOKOH(PEPEHIUH B
MEepUOJ, IPEAOCTABICHHBIH JIs1 TOJIOCOBAHUSA 110 BOIIPOCY.

2.5. Ilepen HavamoMm TOJIOCOBAaHMUS CHCTEMa OTOOpa)kaeT BOMPOC, KOTOPBIN
CTaBUTCA Ha rojocoBanue. Hauano ronocoBaHus 3aryckaercs ¢ MmyJibTa npeacenarens. B
MPOLECCE TOJTOCOBAHMS HA DKPaH BBIBOAUTCS OcTaBiueecs Bpems. [loacuer pe3ynpratoB
roJIOCOBaHUsl MPOUCXOAWT HA ammapaTHOM ypOBHE. Pe3ynpTarbl T0JIOCOBaHUS
OTJIAIIAIOTCSI B PEXKUME BHUJICOKOH(PEPEHIIMH B MEPUOJ MPOBEACHUS 3aceNaHusl, MOCie
OKOHYAHMS 3aCEJaHUs BBIBOJSITCS HA MEYaTh, TPOTOKOJ MOAMUCHIBAETCS MPEICEAATEIEM.

2.6. ITpu npoBeeHUH TalHOTO T'OJIOCOBAHUSA BBOJSTCS MPOrPAMMHBIE HACTPOUKH,
UCKJTIOYAIOIUE BO3MOXKHOCTh MICHTU(DHUKAIIUYU JIMIIA U3 YUCJIA YYaCTHUKOB 3ace/IaHus,
MPEAOCTABUBIIETO PE3YIbTAT TOJIOCOBAHUA (0OeCTieYeHUE TalHbI TOJI0COBAHMUS).

2.7. Tlpeacenarens KOJJICTHAILHOTO OPTraHa:

1) onpenenser naTy MpoBeICHUS 3ace/laHus U UCTIIONIb3yeMYIo Tuiatgopmy;

2) ompeenseT CPOKH MPOBEACHUS TUCTAHIIMOHHOTO JIEKTPOHHOTO TOJI0COBAHUS;

3) OCYIIECTBIIAET KOHTPOJIb 32 COOJIIOICHHEM 3aKOHOATEILCTBA TP MPOBEJICHUN
JUACTAHIMOHHOTO 3JIEKTPOHHOI'O TOJIOCOBAHMS,

4) obecrieurBaeT BO3MOXKHOCTH HAOIOJIEHUS 32 JAMCTAHIIMOHHBIM 3JIEKTPOHHBIM
rOJIOCOBAHUEM, OOBSIBISET UTOTHU TOJIOCOBAHMUS;

5) OCYIIECTBISICT HWHBIC TOJHOMOYHS B COOTBETCTBUU C YcraBom MITY wu
JIOKAJIbHBIMU HOpMaTUBHbIMH akTamu MI'TYVY.

2.7. Cexperapb KOJUIETHAJIBHOTO OpraHa MpH JUCTAHIIMOHHOM JJIEKTPOHHOM
TrOJIOCOBAHUU:

1) obecreunBaeT IUCTAHIIMOHHOE OJIIEKTPOHHOE TOJIOCOBAaHHE, B TOM YHUCJE
OpraHu3yeT pa3MmenieHue WH(OpMaluu B COOTBETCTBYIOMIMX pa3jeiiaX OQHUIIHAIBHOTO
caiita MI'TY, onpenenser Hanmuure KBOpyMa [l TOJIOCOBAHUS;

2) yCTaHAaBIMBAae€T WTOTH JAUCTAHIIMOHHOTO SJEKTPOHHOTO TOJIOCOBAHUSI,
COCTaBIIICT MTPOTOKOJI 00 UTOTAX JUCTAHIIMOHHOTO YJIEKTPOHHOTO TOJIOCOBAHUS,

3) BBIIAaeT 3aBEpPEHHBIC KOMHUHM TMPOTOKOJAa OO0 UWTOrax JAUCTAHIIMOHHOTO
ANEKTPOHHOTO TOJIOCOBAHUS,

4) o0ecreunBaeT XpaHEHHE JAOKYMEHTOB, CBSI3aHHBIX C TOATOTOBKOW U
MIPOBEJICHUEM 3aCEJaHUs KOJIJIErHaJIbHOIO OpraHa.

5) OCyIIeCTBIsICT WHBIE TOJHOMOYHS B COOTBETCTBUM C YcraBom MI'TY wu
JIOKAJIbBHBIMU HOPMaTUBHBIMU akTamu MI'TYVY.

2.8. XpaHeHne JOKYMEHTAIUU TI0 JUCTAHIIMOHHOMY 3JIEKTPOHHOMY T'OJIOCOBAHUIO
U uHPOpMAlMA O JUCTAHIIMOHHOM OJJIEKTPOHHOM TOJIOCOBAaHUHM OCYIICCTBIISETCS B
MOPANKE, ONpPeNeasieMOM B COOTBETCTBMM C YcraBom MITY wu  JokanbHbIMU
HOpMaTuBHBIMH akTamMu MI'TY B OTHOLIEHUN XpaHEHHS JOKYMEHTALIUH.



3. Texnuyeckue TpeOGOBaHUS A  NPOBeJAeHUS] IMCTAHIHOHHOIO
3J1IEKTPOHHOI'0 T0J10COBAHMA

3.1. Hanmaume mepcoHabHOTO KOMITbIOTEpa, cMapT(hOHa, IJIaHIIeTa WIK HOYyTOYKa
CO CTaOWJIbHBIM HHTEpPHET-COEAMHEHHEM (0€3 pa3pbIBOB HA NPOTSKEHUU SK3aMEHA).
Pexomeniyemas CKOpocTh coeluHeHMs - oT 2 Mour/c.

3.2. YCcTpoicTBO CBSI3U AOKHO OBITH OCHAIIEHO BeO-KaMepoi.

3.3. Hanwuue BCTPOEHHBIX WM BBIHOCHBIX JUHAMHKOB M MHKpOo(poHA (B T.d.
BCTPOCHHBIX B HOYTOYK / BHEIIIHNE TOJKIIOUEHHbIE K KOMIIBIOTEPY / HHOE).

3.4. Hammuue Opayzepa Google Chrome wiam mnpunokeHuil s MOOHIBHBIX
YCTPOMWCTB.

4. Ilopsaok NpoBeaeHusi AUCTAHIMOHHOI0 JJIEKTPOHHOI0 I'0JIOCOBAHUS:

4.1. TlocpeactBoM HMHCTpYMEHTapusi HMH()POPMALMOHHONH CHCTEMBI CEKpeTapeMm
KOJIJIETHAIBHOTO opraHa (opMupyercss (opma A ToJOCOBAaHUS C 3aHECEHHBIMU
BOIIpOCAMU U BapuaHTamMH OTBETOB. [Ipy HEOOXOIMMOCTH yCTaHaBIMBAECTCS TaWHBIM
PEXXHUM I'OJIOCOBAHMS.

4.2. Tlpu o0OBABIEHUH MPOLEIYPHl TOJOCOBAHUS CEKPETaph KOJIETHAIBHOTO
opraHa 3alycKaeT M aKTUBHpPYyeT (opMy s TOJIOCOBaHMS, KOTOpas CTAaHOBUTCA
JIOCTYITHOM BCEM YYaCTHHKAaM 3aceJaHusl.

4.3. Y4yaCTHUKHM 3acellaHusl OCYILECTBIISIIOT MPOLIECC TOJI0COBAHUSA IyTeM BBIOOpa
INYHKTa (OpPMBI, COOTBETCTBYIOLIETO MX MHEHMIO, 0 paccMaTpuBaeMoMy Bompocy. B
cllydae, €clid 3a BpeMsl OTBEJACHHOE UJjeHaM KOJUIETHAJIbHOrO OpraHa JUis TOJOCOBaHUS
YYaCTHMK HE cJeslaeT CBOW BbIOOp, OTBeT OyneT yuTreH Kak «BoznepxaBmmiics». B
Clly4ae OTCYTCTBHS TAaKOI'O BApUAHTA I'OJIOCOBAHUS CUUTAETCS, YTO WIEH KOJUIETHATIBHOTO
opraHa He NpUHAJ ydacThe B rosnocoBaHuu. [Ipoiecc ronocoBaHusi ocTaHaBIMBAETCA
npeceaaTesieM KOJUIETHalbHOIO OpraHa BpyYHYIO.

4.4. TIlomcyer pe3yabTaTOB TIOJIOCOBAaHUS  IPOU3BOJIUTCS  ABTOMATHYECKHU
UH(OPMAIIMOHHOW CUCTEMOH.

4.5. Tlo 3aBepiIeHHIO MPOIEYyphl TOJIOCOBAHUS MPEICEaTeILCTBYIOIINI TOBOIUT
pe3ysbTaTbl TOJIOCOBAaHUSA JO YYAaCTHUKOB 3aC€laHMsl TOCPEACTBOM  CHUCTEMBI
BUJICOKOH(EPEHIICBSI3N.



