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1. Hean 1 3aaa41 0CBOEHHUS AUCLHMILIHHBI

Henab0 OCBOEHUS MUCLMIUIMHBI SIBIACTCS HW3YYEHHE CTYICHTAMH TEOPETUYECKUX H
MPAKTHYECKUX  OCHOB  JIOKYMEHTAIIHOHHOTO  O0ECTeuYeHus JAEATEeNIbHOCTU  TYPUCTCKUX
npennpusatuii. Kypc opueHTHpOBaH Ha OBJIAJICHHE HABBIKAMU OPTaHHM3ALUU PALHOHAIBHOTO
JOKYMEHTOOOOpOTa  TYPUCTCKUX — NPEANPHUSTUN, JOKYMEHTUPOBAHHS  YIPaBJICHUECKOH
NEeSTeIbHOCTH Ha OCHOBE COBPEMEHHBIX TpeOOBaHWN, B TOM YHCIE C NPUMEHEHHEM
WH(POPMAITUOHHBIX TEXHOJIOTH.

Jnst peanu3anuy MOCTaBJISHHON el HeOOXOANMO PELIUTh CIEAYIOINe 3ada'uu:

- 3HaTh OCHOBHBIE MMOHSTHS U TEPMHUHOJIOTHIO TOKYMEHTALIMOHHOTO O0ECIIEYEeHNs, a TAKIKE
IEeUCTBYIOLEH HOPMAaTHBHO-METOINYECKOH 0a3bl EIONPOU3BOACTBA,

- UMETh MpPEACTABJICHHE O MpaBHJax pPadOThl C JOKyMEHTaMH M HWH(POPMALIMOHHBIMU
TEXHOJIOTHUSIMH TOKYMEHTALIMOHHOTO 00€CIeueHus! yIPaBISCHUECKOH ACATEIbHOCTH TYPHUCTCKUX
MPEeANPUATUH;

- BJaAeTh TEXHOJIOTHEH IENONpPOW3BOACTBA MO 00pabOTKe BXOMSMINMUX, HCXOIAIINX U
BHYTPEHHUX JOKYMEHTOB TYPUCTCKHUX (PHPM.

[Ipenmerom nuctumuuHbl «JIOKyMEHTAIMOHHOE O0ECTIeUeHHe TYPUCTKOH AEATEIbHOCTH
SBJISIETCS JOKYMEHTAILMOHHOE O0eCIIeYeHre, HalPaBJIeHHOE HAa COBEPLICHCTBOBAHHE YIIPABICHHS
NPEANPUATHAMU U YIPEKIACHUIMHU C(Pephl TypH3Ma U TOCTEIPHUIMCTBA.

2. Mecto aucuunaunel B cTpykrype OIl no HanpaBJ/ieHHIO TOATOTOBKH

JucLMIIMHA OTHOCUTCS K 00s13aTeNIbHOM YacTn Osoka | ydeOHOro miiana u HanpaBjieHa Ha
U3yUYEHHE JOKYMEHTAIIOHHOTO O0ECTIEUeHNsT TYPUCTCKUX MPEIITPUSTHI.

Ona Oa3upyercs Ha 3HAHUAX, MTOJNYYEHHBIX CTYJEHTAMH MPU M3YYEHUH TaKUX JAUCLIUILINH,
kak «Opra"uszanus TypUCTCKOHN AeATeNbHOCTHY, « TypUCTCKO-peKpealiioHHOE PECYPCOBEAEHHUEY,
«CepBHCHasl NeATENbHOCTDY, K MEHEIXKMEHT B Typu3Me», KMapKeTUHT B TypuU3Me» U Ap.

HucuuruinHa «JlokyMeHTaunoHHOe OOecreueHne TYPUCTKOH AEATENbHOCTHY SIBISIETCS
NPEAIIECTBYIOMIEH sl CIeNYOIUX AUCUUIUINH, « DKCIIO3ULMOHHAs U BBICTABOYHAsI paboTay,
«MHnoBanuu B TypusMe», « T€XHOJIOTHH TYPUCTCKON ACSITENBHOCTHY.

3. llepeueHb NUIAHUPYEMBIX Pe3yJaIbTATOB 00y4YeHHsI MO AHCHHIIJIHHE, COOTHECEHHBIX C
IVIAHUPYEMBIMH Pe3yJIbTATAMH OCBOEHHS 00Pa30BaTE/IbHON NPOrPaMMBbI.
B npouecce ocBoeHHs OHCUMIUVIMHBI y OaxkajaBpoB (opMHPYIOTCS cieaylomue
KOMIMEeTEHIHHU:
OIIK-6. Cnioco0eH npuMeHATH 3aK0HOAATEIbCTBO Poccuiickoii ®enepanun, a Takke
HOPMbI MEXKAYHAPOAHOT0 NMPABA NMPH OCYIIECTBJIEHHH NPO(eCcCHOHATBHOMN AeATeIbHOCTH
HUHankaTopbl JOCTHXKEHHUS] KOMITETCHLINH
OIIK-6.1. OcymecTBseT MOUCK 1 0OOCHOBAHHO MPUMEHSIET HEOOXOIMMYI0 HOPMATHBHO-
NPABOBYIO JOKYMEHTALMIO JIJIsI ASSITEIbHOCTH B M30paHHOH npodeccHoHaNbHOM 001acTH.
OIIK-6.2. Cobnromaer 3akoHOAaTeNdbCcTBO Poccuiickoit @eneparui O MpeaoCTaBICHUH
TYPUCTCKHX YCIYT.
OIIK-6.3. ObecreunBaeT HOOKYMEHTOOOOPOT B COOTBETCTBHM C HOPMATHBHBIMHU
TpeOOBaHUAMU

HKYB-5- Cnoco6eH opraHn3oBaTh npouecc 00cJIy>KUBAHUSA MOTpeduTe/Ieil HA OCHOBE
HOPMATHBHO-TIPABOBbIX AKTOB, € Y4YeTOM 3alpocoB MNOTpeduTe/ell M NpUMeHeHHeM
KJIHEHTOPHEHTHPOBAHHBIX TEXHOJIOI HHi:

HNHaukaTopbl TOCTHKEHUS KOMIIETEHLIUU:

IIKYB-5.1. Opranusyer npouecchl 0OCITyKUBaHUSI MOTpeOUTENel Ha OCHOBE aHAIN3a
PBIHOYHOT'O CIIPOCa U MOTPEOHOCTEH TYPUCTOB M IPYTUX 3aKA3YHKOB YCIVT;

I[IKYB-53. Beifupaer u npuMeHsieT KIMEHTOOPUEHTHPOBAHHBIE TEXHOJOTHU
TYPUCTCKOTO OOCTY>KUBAHHUS,



MKYB-5.2. 3yyaeT TpeboBaHUA TYpUCTOB, aHann3 MOTMBALMM CNpOCa Ha peann3yemMble
TYPUCTCKMNE NPOAYKTHI.
B pe3ynbTare 0CBOEHUA LUCUUMNINHBI CTYAEHT [LO/DKEH:

3HaTb: OCHOBHble MNPUHLUNbI OpraHM3auMm [AOKYMEHTALMOHHOro obecneyeHus u
LOKYMeHTO060p0oTa Ha NpeAnpuaTUAX TYPUCTKON cepbl; BUAbI yNpaBieHYeCKOW JOKYMeHTaLmnm
COBPEMEHHOI opraHun3auun; 0CO6eHHOCTU AOKYMEHTUPOBAHMWSA YrNpaBieHYeCKoW feATeNbHOCTH B
cpepe Typusma; TpeboBaHUA K MOATOTOBKE, COCTaB/IEHUIO U OPOPMJSIEHUIO OCHOBHBLIX BUOB
LOKYyMeHTOB B Typusme; (OMNK-6, MKYB-5);

yMeTb:  MCMONb30BaTb W  MNPUMEHATb HOPMaTWBHbIe, OpraHu3aunoHHO-MPaBoBbIe,
pacnopsaauTenbHble JOKYMEHTbl, OTHOCALWLMECS K OyAyLieil npogecCMoHaNbHOW AeATeNbHOCTH;
paspabartbiBaTb, COCTaBNATbL U OPOPMIATL OCHOBHbIE BUAbl U PAa3HOBUAHOCTU YMnpaBneHYeCcKnx
[LOKYMEHTOB, BO3HUKAIOLW WX B LeATENbHOCTU NPeANPUATUR N yUpexLeHUiA Typu3mMa; ornepaTUBHO
paboTaTb C pasHbIMW BUAaMW [LOKYMEHTOB; BHeApATb pauvoHasbHYH TEXHONOTUI0 MnpremMa,
NPOXOXAEeHUA, 1 0TNpaBkn fLokymeHToB (OMK-6, NMKYB-5);

BM1afleTb: HaBblKaMW OCTaB/IeHUSA 1 ODOPMIEHMSA TUNOBbLIX LOKYMEHTOB, 06paLialowmnxcs B
LeATeNbHOCTU NPefnpuUATUIA TYPUCTCKOW Clepbl, B TOM 4UC/le U OpraHM3aunmoHHO-NPaBOoBbIX
OOKYMEHTOB; HaBblkaMy paboTbl C pasHbIMW BUAAMW [OKYMEHTOB W WX TMNPUMEHEHUS B
NpogecCMOHaNbHON TYPUCTCKON [eATeNbHOCTW; HaBblKaMW [OKYMEHTa/lbHOro OQOopMIeHNs
OCHOBHbIX YNpaB/IeHYeCKUX Npouefyp; HaBblkaMy CamMOCTOATE/IbHOW NOAFOTOBKW, COCTaBNEHUSA
1 0hOpM/IEHNSA OCHOBHBIX BMAO0B AOKYMEHTOB B Typu3ame; (OlMK-6, MKYB-5).

4. O6bemM AUCUMMIMHBI WU BUAbl Y4yebHOW paboTbl. O6wWas TPyJOEMKOCTb
ANcUNNINHBLI

4.1. O6beM AUCUUNAWHBI U BUAbI y4ebHOW paboTbl MO OYHON (hopMe 06yUeHNs.
O6Las Tpya0eMKOCTb ANCUMMINHBI COCTaBNSET 3 3a4eTHble eanHuLbI (108 yacos).

. Bcero CemecTpbl
Bupg yyebHoi paboThbl yacos/3.e. 6
KoHTaKTHbIe Yacbl (BCero) 34,25/0,9 34,25/0,9
B ToMm uncne:
Nekuun (1) 17/0.47 17/0,47
Mpaktuyeckue 3aHaTua (M3) 17/0.47 17/0,47

CemuHapsl (C)

Na6opaTtopHble paboTbl (JIP) : :
KoHTakTHas pabota B nepuog attectauyum (KPAT) 0,25/0,01 0.250.01
CamocToaTenbHag pabota Moj  PYKOBOACTBOM -
npenogasatens (CPIT)

CamocTtoaTenbHas pabota ctygeHToB (CPC) (Bcero) 73,75/2,1 73,75/2,1
B ToMm uncne:

PacueTHo-rpatunyeckue paboTsl

Pedpepar 26.75/0.7 26.75 0.7
Opyrune Bugbl CP (ecnm npegycmaTpuBatoTCA,

NnpMBOAUT CA NepeyeHb Buaos CPC)

1. CocTaBneHne nNnaHa-KoOHCNEKTa 16/0,4 16/0,4
2. MoAarotoBKa OTBETOB Ha BOMPOCHI 16/0,4 16/0.4
3. PelleHne TeCTOBbIX 3afaHWi 15/0,4 15/0.4

KypcoBoii npoekT (paboTa) - -



KoHTponb (Bcero) -
dopma NPOMEXYTOUYHOM aTTecTauum: -
3aver

O6wan TpysoeMKOCTb 108/3

108/3

4.2. O6bEM AUCUMNINHBI U BUAbI Y4eOHOW paboTbl N0 3a04HONW hopMe 06yyeHUA
O6bwan Tpyfo0eMKOCTb AUCLUNANHBI cOCTaBNAeT 3 3a4eTHble eguHuubl (108 vacos).

. Bcero CemecTpbl
Bug yyebHon paboThbl 4acoR/3.e. 8
KOHTaKTHbIe Yachl (BCero) 10,25/0,3 10,25/0,3
B Tom uucne:
Nekunn (1) 4/0,11 4/0,11
MpakTnyeckune 3aHatua (M3) 6/0,16 6/0,16
CemuHapsb! (C) - -
Nab6opaTtopHble paboTsl (J1P) - -
KoHTakTHas paboTa B nepuog attectauumn (KPAT) 0,25/0,01 0,25/0,01
CamocToaTenbHas  pabota noj  PYyKOBOACTBOM - -
npenogasatens (CPIT)
CamocTtosaTenbHaa pabota ctygeHToB (CPC) (Bcero)  94/2,6 94/2,6
B Tom uucne:
PacueTHo-rpaguyeckne paboThl
Petepar 30/0,8 30/0,8
Opyrne sBugbl CP  (ecan npegycmaTpuBarwTCA,
npuBOAUT CSA nepeyveHsb sugos CPC)
1 CocrTaBneHue njaaHa-KOHCNeKTa 25/0,7 25/0,7
2. MoproToBka OTBETOB Ha BOMPOCHI 25/0,7 25/0,7
3. PeleHne TeCTOBbIX 3aaHui 14/0,4 14/0,4
KypcoBoii npoekT (paboTa) - -
KoHTponb (Bcero) 3,75/0,1 3,75/0,1
®opma NPOMEXYTOUYHOM aTTecTaLunmu: 3,75/0,1 3,75/0,1
3aueT
Obwas TpyLOEMKOCTb 108/3 108/3
5. CTpyKTypa n cogepxxaHue AUCUUNINHbI
5.1. CTpyKTypa AUCLMUNINHbLI ANS OYHOWR (hOpMbl 00yUeHMNs
Buabl yyebHol paboTbl, BKIOYas dopmbl
. CaMOCTOATENbHYI0 paboTy U TEKyLero
= TPYLOEMKOCTb KOHTpONA
® (B yacax) ycneBaemocTu
= (no Hepensm
Pasgen ancumnanHol ©
n/n = " 2 cemecTpa)
= » < E 3 Py dopma
£ MooX Y npomexyTo4HOW
X artecTayuu
(no cemecTpam)
6 cemecTp
1 CyWwHOCTb N OCHOBHbIE Bnny-onpoc
NOHATUSA 1-2 2 2 - - - 10 TecTupoBaHue
LOKYMEHTUPOBaHUS.
2. Knaccugmkauyms 3.4 9 5 ) ) ) 10 Bnny-onpoc
[OKYMEHTOB 1 06Was TecTnpoBaHue



CTPYKTypa JOKyMEHTa
Ha TYPUCTCKOM
MPEANPUATUH
3. |Opranusanust padoTsl ¢
JOKYMEHTaMHU Ha 5.6 5 5 ) ) ) 10 bauu-onpoc
TYPUCTCKOM Tectuposanue
MPEANPUATUH
4. (ITpasuna odopmienus bnun-onpoc
7-8 2 2 - |- - 10
PEKBU3UTOB JOKYMEHTA TectupoBanue
5. |l'ocynapcTBeHHas
cucTtema 9-11 ) ) ] i 10 bauu-onpoc
JOKYMEHTALMOHHOI O Tectuposanue
o0ecreyeHusl.
6. |OcobeHHoCTH PadOTHI € 12150 s 5 ] i 10 bamm-onpoc
JOKYMEHTaMHU. TectupoBanue
7. |KoHTposnb UCTIONHEHUSA 16-17 ) ) 13,75 bauu-onpoc
JOKYMEHTOB. TectupoBanue
8. |IIpomexxyTouHas 3ader B yCTHOM
aTTecTaIus i i S| i i dbopme
17/ 10,25/
HUTOI'O: 17/0,47 047 0,01 " - |73,75/2,1
5.2. CTpyKTypa QUCLUILIMHBI JIs1 3204HOU (popmbl 00yueHus
Bunbt yuebnoit pabotsl, BKIFOUAs
CaMOCTOSITENIbHYIO PadOTy U TPYIOEMKOCTh
(B yacax)
Ne
Pazgen mUCHUIIIIMHBI =
n/m > 5
- ™ < |E s |
= & = ©
Mo |© g
~
8 cemecTp
1. |CyimHOCTb U OCHOBHbIE OHATHUS
JIOKYMEHTHUPOBaHUs
Knaccugukanusi TOKyMEHTOB U 00IIast 1 1 - - - 22
CTPYKTYypa JOKyMEHTa Ha TYPUCTCKOM
MPEANPUITHI
2. |Opranuzanus paboTel C TOKyMEHTAMU Ha
TYPUCTCKOM IIPEANPUATUH 1 5 i i i 4
IIpaBuna opopmiIeHUs] pEKBU3UTOB
JOKYMEHTa
3. |I'ocymapcTBeHHas cuctemMa
JOKYMEHTAIMOHHOTO O0eCTIeUeHUsI. 1 2 - - - 24
OcobeHHOCTH PabOThI C TOKYMEHTAMH.
4. |KoHTponp UCIIOJHEHUS TOKYMEHTOB. 1 1 - - - 24
5. (lIpomexyTOuHas aTTecTanus - - - - -
HUTOI'O: 4/ 6/ 0,25/ 3,75/ | 94/
0,11 | 0,16 0,01 ) 0,1 2,6




5.3. CofepxxaHuve pa3fenos AUCUUNANHBI «[OKYMEHTaUNOHHOe obecrneyeHne TYPUCTKON LeATeNIbHOCTU», 00pa3oBaTe/ibHble TEXHONOT UK

JeKUMOHHbI Kype

Ne HanmeHoBaHue
n/n  Tembl AUCUNNINHBI
Tema CyLHOCTb n
1 OCHOBHble MOHATUSA

LOKYMEHTMPOBaHNA

Tema Knaccupukauus

2. OKYMEHTOB "
obuias  CTPyKTypa
[IOKyMeHTa Ha
TYPUCTCKOM
npeanpusTAN

Tema OpraHusayms
3. paboTbl C
[LLOKYyMeHTaMu Ha
TYPUCTCKOM
npesnpuaTun

TpyLoemKoCTb (Yachl

/ 3a4. epn.)
000 300
2/0.05 0.5/0.01
2/0.05 0.5/0.01
2/0.05 0.5/0.01

CogepxaHue
OCHOBHble onpefeneHns, MNOHATUA |
TEPMUHBI B obnactu

OOKYMEHTUPOBaHUA: [ 0CY[apCTBEHHbIV
KoMuter P® no craHgapTtusaumMm u

meTposiorun. ®efepanbHas apxuBHas
cnyxo6a Poccum. MoHATne
LOKYMEHTUPOBaHMS. MoHATue
[IOKYMeHTa. Cnocob6bl
LOKYMEHTUPOBaHUS..

CopepxxaHne  6/710KOB  [OKYMEHTa.
Mpoun3BoO/ibHbIE U CTPYKTYPUPOBaHHbIE
thopMbl [IOKYMEHTOB.
KnaccngpmkaumoHHble rpynnol
[JOKYMeHTOB. BXofHble W BbIXOAHbIE
LOKYMEHTBI.

Pernctpauma  OOKYMEHTOB.  3JTanbl
perucTpauumn. MoHsATHME n
Knaccugurkaums KapToTek
HomeHknartypa Jen. Buapl
HOMeHKNatypbl. OnucKM [OKYMEHTOB.

XpaHeHne JOKYMEHTOB.

dopmupyem
ble
KOMMETEeHL
7

MKYB-5
OlK-6

OMNK-6
MNMKYB-5

OrnK-6
MNKYB-5

PesynbTatbl 0CBOEHUA
(3HaTb, YMETb, BNafeTb)

3HaTb: OCHOBHble OMpefeneHus,
MOHATUS U TePMUHbI B 061acTu
LLOKYMEHTUPOBAHWS.

YMeTb: OpraHusoBaTb  CBOK
camoCTOoATENbHYD paboTy no
N3YYeHNI0 OCHOBHOI n
LONONHUTENbHOW NUTEPaTypbl.
Bnagetsb: HaBbIKaMu
onpeAeneHns ponn n QyHKUWIA
[LLOKYMEHTALMOHHOrO
obecneyeHus npeanpuUaTUii
Typu3ma.

3HaTb:  copepXxaHue
[LLOKYMeHTa.

YMeTb: OpraHusoBaTb  CBOK
camocCToATeNbHYO  paboTy' no
N3yUYeHNIo OCHOBHOV n
LOMONHUTENbHON ITepaTypbl.
Bnagetsb: HaBbIKaMu
CTPYKTYPUPOBAHUSA JOKYMEHTOB
3HaTb: BUAbI HOMEHKATYypbl.
YMeTb: perncTpupoBarb
LLOKYMEHTbI opraHu3oBatb
HOMeHKNaTypy fen.

BnageTb: HaBblkamMy onucu u
XpaHeHUs JOKYMEHTOB

6/10K0B

OopasoBartesbHbl
e TexHosornu

Cnaing-nekuun

Nekunn-6eceabl.
NHTEPaKTUBHbIE
MeTOAbI
00yyeHuns
(Mo3roBol

LWITYpM™)

Nekuwns-
BU3yanm3ayms.
Kelic-MeTo[,



Tema [lMpaBuna 2/0.05 0.5/0.01
4, odopmMmneHus

PEKBU3NTOB

LOKYMeHTa.
Tema [ocypapcTeeHHas 2/0.05 0.5/0.01
5  cuctema

LOKYMEHTaLUMOHHOT

0 0becneyeHus.
Tema Oco06eHHOCTM 5/0.1  0.5/0.01
6. paboThbl c

[LLOKYMeHTamu,

Mpasuna oopmneHns BCEX
PEKBU3NTOB LOKYMeHTa.
locynapcTBeHHbli  rep6  P®. Tepb
cybbekta P®.  ToBapHbll  3HaK.

CripaBoYHble faHHble 06 opraHu3auum.
MecTo m3gaHuA LOKyMeHTa. Ajpecar.
Pesonouua. TekcT gokymeHTa. lNeyvarsb.
NaeHTUDMKaTop 3M1EKTPOHHOW KOLW T

[OOKYMeHTa.
OCHOBHble Tpe6oBaHWA
rocyfapCTBEHHO CUCTEMBI
[LOKYMEHTaLMOHHOro obecneyeHuns
ynpasneHuns. O6wwue TpeboBaHUA K
JIOKYMeHTaMm n cny>x6am
[LOKYMEHTaLMOHHOro obecneyeHuns
ynpasnenus. EaunHble Tpe6oBaHMA KO
BCEM cucTeMam  [OKyMeHTaLuuu.
OCHOBHble 3agauun CNyXO0bl

[OOKYMEHTaLMOHHOIo 06ecrneyeHus.
NH(hopmaLMoHHO-MONCKOBbIE CUCTEMBI
n  TpeboBaHWA K  WH(OpMaLuW,
cofepalleics B JIOKYMEHTaXx.
N3yuyeHne [OKYMEHTOB UM KOHTPO/b
NHOopMaLMK. YHUPUKALUA, KayeCTBO
1 3CTETUKA LOKYMEHTOB.

OrlK-6

MKYB-5

OlK-6

MKYB-5

OlK-6

MKYB-5

3HaTb: MnpaBuna  0hopMIEeHUS
BCEX PEKBU3UTOB [OKYMEHTa.
YMeTb:  opraHusosatb  CBOKO
CamoCTOsiTeNIbHY0  paboTy' o
N3yYeHnto OCHOBHOIA n
[ONONHUTENIbHOM NIMTepaTypbl.
Bnagetsb: HaBblKamu
NAEHTUUKALUN  3MIEKTPOHHOW
KOMUN LOKYMeHTa.

3HaTb: OCHOBHble TpeboBaHUs
rocyAapCTBEHHOW CUCTEMBI
LOKYMEHTaLMOHHOIO
obecneyeHns ynpasnieHus.
YMeTb:  Onpeaendtb  3afjayu
CNyX6bl  JOKYMEHTaLMOHHOI0
obecrieyeHms.

Bnagetsb: HaBbIKaMu
onpeaeneHns TpebGOBaHUA KO
BCEM CMCTEMaM [OKYMeHTauuu
3HaTb: NH(OPMaLVIOHHO-
MOUCKOBbIE CUCTEMBI "
TpeboBaHMS K  WHGopmauuu,
cojepxalieics B [LOKYMEHTax.
YMeTb:  yHUMUMpoBaTL U
cTaHAapTU3NpoBaTh
LOKYMEHTDbI.

Bnagetb: HaBblkamy aHanm3a u
KOHTPONSA JOKYMEHTOB.

MpobnemHole
neKuum

Cnainpg-nekuun,
Jenosas urpa

Cnaing-nekuum.
NMUTALNOHHOE

MO/eNMpoBaHme



Tema KOHTpOSb

7.

NCMONHEHNA
[OKYMEHTOB.

NToro

2/0.05 1/0.03

17/0.5 4/0.11

CpoKn  UCMONIHEHMS  [OKYMEHTOB.
3KcnepTmsa  LEHHOCTU  [JOKYMEHTOB.
CoctaBneHuve onucen Jen.
OdopmneHne  pen.  [leATenbHOCTb
3KCMEPTHbIX KOomuccuiA. [oarotoBka
[OOKYMEHTOB K nepegave B
BEJOMCTBEHHbIN apxvB. BefomcTBa,
obecneynBatoLLme KayecTBo
[LOKYMEHTOB. ATansl chaun
[LOKYMEHTOB B BeJOMCTBEHHbI apxvB

OrnK-6
MKYB-5

3HaTb: CPOKM UCMOMHEeHNA
[LOKYMEHTOB U1 3Tarbl cjauun
[LOKYMEHTOB B BEJOMCTBEHHbIV
apxus.

YMeTb: COCTaBNATbL ONUCK Jen.
Bnagetb: HaBblkamu
NPOoBeAEHNA IKCMEePTU3bI
LLeHHOCTU LOKYMEHTOB.

Mpob6nemHas
nekuus



5.4. IlpakTH4eckrue U CeMUHAPCKUE 3aHATHUS, UX HANMEHOBAHUE, COAEpKaHNE U 00bEeM B

qacax
O6mbem B yacax /
Ne Ne pasnena HaumenoBanue NpakTUYECKUX U
n/m JUCLIUIIJIUHEI CEMHHAPCKUX 3aHATHI TPYROCMKOCTL B 3.C.
0®0 | 3@0
6, 8 cemecTp
1 CymHocte U ocHoBHbIe |[lonsTie nokymenTupoBanusi. [lonsiTue 2/0,05 0,5/0,01
TIOHSTHS nokymeHTa. Crioco0Oml
IOKYMEHTUPOBAHHS TOKYMEHTHPOBAHMSI.
I'ocynmapctBennrblii  komutrer PO 1o
CTaHIAPTHU3ALIH u METPOJIOTHH.
DenepanbHas apxuBHas ciyx0a Poccun
2 |Knaccudpukamnus KnaccugpukanroHHbIe TPYIIITBI 2/0,05 0,5/0,01
JOKYMEHTOB M 00IIasi| JOKYMEHTOB.
CTPYKTypa OOKyMEHTa Ha|BXomHble ¥ BBIXOIHBIE JOKYMEHTHL
TYPUCTCKOM Conepxanne O510KOB IOKYMEHTA.
NPEANPUSTHA [IpousBonbHBIE H CTPYKTYPHPOBAHHBIC
(bOpMBI TOKYMEHTOB..
3 |Opraamsaums pabGotei ¢ |[loraTne nmokymeHtrooOopora. Jrtamer|  2/0,05 1/0,03
JOKYMEHTaMH Ha IOKyMEHTO00OpOTA. Perucrpauus
TYPUCTCKOM nOKyMeHTOB B Typdupme. Ilonsatue u
NPEANPUSTHA KJIaccupuKaIus KapTOTEK.
Homenknarypa nen. Onucu JOKYMEHTOB.
XpaHeHHEe JOKYMEHTOB.
4 |IlpaBuma odopmienus|['ocynapcrBennsiii  repd PdD. Tepdb| 2/0,05 1/0,03
PEKBU3UTOB IOKyMEHTa |cyObekra  PO. ToBapHblii  3HaK.
CrpaBouHble AaHHbIE 00 OpTaHU3ALMM.
Pesomronus. Ileyats.
5 |T'ocynapcTBeHHas ITonsitme  rocymapctBeHHOW — cuctemsl|  2/0,05 1/0,03
cucreMa TOKYMEHTAL[HOHHOTO o0ecrieyeHusl.
TOKYMEHTALHOHHOTO 3amaun ¥ (QYHKUMH TOCYIapCTBEHHOU
obecrieyeHust CHCTEMBI TOKYMEHTALHOHHOTO
obecrieuenusi. Enunpie  TpeboBaHHUS KO
BCEM cUcTeMaM  JOKyMEHTALHH.
OcHoBHbIE 3a1a4u CITy3KOBI
JOKYMEHTAIMOHHOTO 00ECTIeUeHUsI.
6 | Ocobennoctu padotsl c|IlouckoBsrii 00Opas. TpeboBanus k 5/0,1 1/0,03
JOKYMEHTaMHU uHpopMmauuu. Buaer KOHTEHT-aHaIH3A.
HHpopMarioHHbIe TapaMeTphl
cooOmIeHusI.
Buner KOHTPOJIS UH(pOpMALUH.
YHupuuupoBaHHbIE CHCTEMBI
IOKyMEHTAluH, OOBEKThl YHU(UKALIUY.
ATpubyThI KauecTBa JOKYMEHTA.
DCTETHKA JOKYMEHTOB.
7 Kontpone ucnonnenwus |[lousarue CPOKOB ucnonuenwsi|  2/0,05 0,5/0,01
TOKYMEHTOB OOKyMeHTOB B  Typdpupmax. Cpoku
UCTIOJIHEHUs]  TOKYMEHTOB.  DyHKuMH
CITy3KOBI KOHTPOJISL. Benomcraa,
o0ecreynBaroIe Ka4eCTBO TOKYMEHTOB.
Dransl cradu JOKYMEHTOB B




BE€IOMCTBEHHBIHN
OMHUCEHN Oel.

ApXHUB.

CocrasieHue

Hroro

17/0,5

6/0,16

5.5. JlaboparopHble 3aHSITHs, X HAMMEHOBAaHUE U 00beM B Yacax
JlaboparopHble 3aHITHS y4€OHBIM IJIAHOM HE TIPEIyCMOTPEHBI.

5.6. IlpumepHas TeMaTHKa KypPCOBBIX MPOEKTOB (pador)
Kypcooii nmpoekT (paboTta) yueOHBIM IJIAHOM HE IPEAYCMOTPEH.

5.7. CamocrosiTenbHas paboTa CTYIEHTOB
Copnepsxanne 1 00BbEM CAaMOCTOSITENTbHON PabOThI CTYIEHTOB

/1

Paznens! u Tembl paboueii
IPOTPAMMBI
CaMOCTOSITEJIbHOTO
U3yUYESHHS

Ilepedyenp noMaIIHUX 3a1aHUN U
OPYTUX BOMPOCOB JUIA
CaMOCTOSITEJIBHOTO U3YUYEHUS

Cpoxku
BBITIOJTHE-
HUS

0O0beM B yacax /
TPYAOEMKOCTD B
3.€.

0®0 | 390

6,8 cemecTp

CyuHOCTh W OCHOBHBIC
TIOHSTHS

JOKYMEHTUPOBAHUS

CocraBineHue  OpraHuU3aLOHHO-
PaCTIOPSANTENBHBIX  JTOKYMEHTOB.
JIOKyMeHTaIlMOHHOE O0ecreueHne
JOTOBOPHBIX OTHOIIEHHH MECTHBIX
aAMUHUCTpaLUi c
NPEANPUATHIMH, YUPEKACHUIMH U
OpTaHU3aALISIMU

1-2

10/03 | 12/0,3

Knaccudukanms

JOKYMEHTOB HW  o0mas
CTPYKTypa TOKYMEHTa Ha
TYPUCTCKOM MPENTPUSITUN

HndpopmarnmionHast cucrema
Cosera Denepauuu u
I'ocynapcteennoii Jymel. Cucrema
JeJIONPOU3BOCTBA
I'ocynapcrBenHoOI
HOPMATHBHOE obecrieueHue.
Tpebopanusi kK OPOPMIICHHIO
NOKyMeHTOB B l'ocynmapcTBeHHON

Hyme

Aympr - (I]D),

3-4

10/03 | 10/0,3

Opranuzauus paboTel €
AOKYMECHTaAMH Ha
TYPUCTCKOM MNPECANIPUATHU

Opraauzauus
WCIIOJTHEHUS
Hucrpykuus o KOHTPOJIIO
UCIIOJIHEHUST  PaCIOPSIAUTENBHBIX
JOKYMEHTOB B aJIMHHHCTPALUH.
TexHomoruss MNOATOTOBKU J€Nl K
nepenave B BEJIOMCTBEHHBII
apxWB.  JKCIEPTH3a  LEHHOCTH
JOKYMEHTOB.

KOHTPOJIS
oOpatneHui.

10/03 | 12/0,3

IIpaBuna oopmnenus
PEKBU3UTOB JOKYMCHTA

CocraBneHue  OpraHuU3aLIOHHO-
PaCTIOPSANTENBHBIX  JTOKYMEHTOB.
JIOKyMEHTaIlMOHHOE O0ecreueHne
JOTOBOPHBIX OTHOIIEHHH MECTHBIX
aAMUHUCTpaLUi c
NPEANPUATHIMH, YUPEKACHUIMH U
OpTaHU3aALSIMU

10/03 | 12/0,3

I'ocynapcreenHnas cucrema
AOKYMEHTAITUOHHOI'O

crucreMa
u

HndpopmanmonHast
Cogeta Denepauyu

9-11

10/03 | 12/0,3




obecriedeHust I'ocynapcteennoii Jymel. Cucrema

JEIOTPOU3BOICTBA
Tocynapcteennoit  Jymer  (I'/1),
HOPMATHBHOE obecrieueHue.

TpeboBanust kK  0pOPMIICHHUIO
NOKyMeHTOB B l'ocymapcTBeHHON

Ayme
Ocobennoctu pabotel  ¢|Opranuzarus KOHTPOJIS
IOKyMEHTaMU UCIIOJIHEHUS oOpareHni.
Hucrpykuus o KOHTPOJIIO

UCTIOJTHEHUSI  PACHIOPSANTENbHBIX
OOKYMEHTOB B anmuHuctpaumu.| 12-14 | 10/0,3 | 12/0,3
TexHoMOrMsi TOATOTOBKH el K
nepenaye B BEJIOMCTBEHHBII
apxWB.  JKCIEpPTH3a  LEHHOCTH

JOKYMEHTOB.
Kontpons ucnonHeHusi(CocTaBieHue  OpraHU3aLMOHHO-
JOKYMEHTOB pPacnopsAIUTENbHBIX  TOKYMEHTOB.
JIOKyMeHTaIlMOHHOE O0ecreveHue
. 13,75/0
JOTOBOPHBIX OTHOLUIEHWHM MeCTHBIX| 15-17 ’ 4 24/0,7
AIMUHHUCTPaLUN c ’
NPEANPUATHIMY, YIPEKACHUSIMU U
OpraHu3aLsIMU
HUTOI'O: - i 73,715/2 94/2.6

2

6. Ilepeuenp ydeOHO-MeTONMUYECKOTO OOeCTeUeHHs] MJIT CaMOCTOSITEJIbHOW paboThI
00yHaromuxcs Mo TUCHUTIINHE
6.1. Meronnueckue ykasaHus

6.2. Jluteparypa 11 CaMOCTOATENBHOMN padoThI

1. I'ymmnaa, WM. A. JlokymeHTanoHHOe oOOeCleYeHne YIpaBiIeHUsT B COLMAJIBHO-
KYJIbTYPHOM CEpPBHCE U TypHu3Me [DJeKTpOHHBIH pecypc]: ydueOHoe mocobue / M.A. I'ymuHa,
H.A. 3aiinesa. - M.: UH®PA-M, 2015. - 240 c¢. - OBC «Znanium.com» - Pexxum pocrymna:
http://znanium.com/catalog. php?bookinfo=489737

2. brikoBa, T. A. JIokyMeHTalIMOHHOE OOECIEYeHHE YIPaBICHUs (IEIOPOU3BOICTBO)
[DnexTponHbIH pecypc]: yuebnoe nmocodue / T.A beikosa, T.B Ky3nenosa, JI.B.Cankuna. - M.:
HUH®PA-M, 2015. - 302 ¢ - OBC «Znanium.com» - Pexum pgocrymna:
http://znanium.com/catalog. php?bookinfo=468884

3. breikoBa, T. A. JIokyMeHTAalIlMOHHOE OOECIIeYeHNE YIPaBICHUs (IEI0MPOU3BOJCTBO)
[DnexTponHbIi pecypc]: yuebnoe nmocodue / T.A beikosa, T.B Ky3nenosa, JI. B.Cankuna. - M.:
HUH®PA-M, 2017. - 304 ¢ - OBC «Znanium.com» - Pexum pgocrymna:
https://new.znanium.com/catalog/product/762591

4. bwixoBa, T.A. JlenonpousBoAacTBO [DnekTpoHHbI pecypc]: yueOnuk / T.A. BbikoBa,
JLM. Bsnosa, JI.B. Cankuna, mox obur. pen. T.A. beikosoii. - M.: UH®PA-M, 2013. - 364 ¢. -
3BbC «Znanium.comy - Pexxum nocryna: http://znanium.com/catalog. php?bookinfo=395908

5. JlokyMeHTalMOHHOe o0ecreueHue ympaBieHus [DIEKTPOHHBIA pecypc]: ydeOHUK
s cryaertoB By3oB / A.C. I'punbepr [u nmp.]. - M.: JOHUTU-IAHA, 2017. - 391 c. - OBC
«IPRbooks» - Pexxum noctyma: http://www.iprbookshop.ru/71213 html

6. KupcanoBa, M.B. Kypc nenompousBoncTsa: MOKYMEHTALIMOHHOE oOOecredyeHne
yrpaBieHus [ DneKTpoHHbIH pecypc]: yaebHoe nocodue / M.B.Kupcanosa, FO0.M.Akcenos. - M.



http://znanium.com/catalog.php?bookinfo=489737
http://znanium.com/catalog.php?bookinfo=468884
https://new.znanium_.com/catalog/product/762591
http://znanium.com/catalog.php?bookinfo=395908
http://www.iprbookshop.ru/71213.html

MH®PA-M, 2014. - 256¢c. - 3BC «Znanium.com» - Pexum focTyna:

http://znanium.com/catalog.php?bookinfo=460967

7. KupcaHoBa, M.B. CoBpemeHHOe [eN0NpPOn3BOACTBO [INEKTPOHHbIN pecypc]: yyebHoe

noco6ue / M.B. KnpcaHosa. - MockBa: MH®PA-M,2014 - 312¢c. - 9bC «Znanium.com» - PeXXxum
pgoctyna: https://new.znanium.com/catalog/product/395921

8. KysHeuos, M. H. denonpon3BoAacTBO [INEKTPOHHbIA pecypc]: y4ebHO-CNpaBOYHOE
noco6ue / . H. Ky3Heuos. - M.: dawkoB n K, 2013. - 520 c¢. - 9bC «Znanium.com» - Pexum

poctyna: http://znanium.com/catalog.php?bookinfo=414939

Y4yebHO-MeTOANYECKME MaTepuanbl AN CamMOCTOATeNIbHON paboTbl 06ydyatoLiMXCcs U3
yncna MHBaNUAOB W NINL, C OrPaHUYEHHBIMW BO3MOXHOCTAMM 380p0Bba (OB3) npegoctasnatoTcs

B (hopmax, afanTUPOBAHHbIX K OrpaHUYeHUAM MX 340POBbSA Y BOCMPUATUSA UHDOPMALUN:
Ana nuy, ¢ HapyLweHNAMIN 3peHns:
- B Me4yaTHON (opMe yBeNMYEHHbIM LPUPTOM.
[na nuy, ¢ HapyLweHnamm cnyxa:
- B MeyaTHOl (hopme,
- B (hopMe 3NEeKTPOHHOI0 JOKYMEHTA.
[ns nuy, ¢ HapyLweHnaAMN ONOPHO-ABUraTe/ibHOro annapara:
- B Me4yatHoOM (opme,
- B (hopMe 3NEeKTPOHHOI0 JOKYMEHTA.

7. ®POHA OUEHOYHbIX CPeACTB AN MNPOBeAEHMSA MNPOMEXYTOYHOW artTecTayum
obyyarowmxca no  gucumnamHe  «[JoKymeHTauUMOHHOe ob6ecrneyeHne  TYPUCTCKOIA

AesATeNIbHOCTU»

7.1. TepeyeHb KOMMETEHUMI C yKasaHMeM 3TanoB WX (HOPMMPOBaHWMA B npolecce

0CBOEHNS 06pa3oBaTenbHOM NporpamMmmbl

Jranbl  popmMupoBaHna
KOMMeTeHLUnn
(cornacHo  y4yebHOMY
nnaHy)

HanmeHOoBaHMe [uCUUNIVH, (QOPMUPYIOWNUX KOMMETEHLMUN
npouecce ocsoeHusa Ol

OmNK-6. CrnocobeH NpuMeHATb 3aKOHO4aTeIbCTBO Poccuiickoin degepaynm, a Takxe
HOPMbI MEXAYHapoAHOro npasa Npu OCyL,ecTBAEHUM NPOecCMOHanbHOMN

00 00O 00 O WwWN k-

LeATeNIbHOCTH

JOoKymMeHTauMoHHOe obecnevyeHne TYPUCT CKON AEeATENbHOCTM
O3HaKoMuTeNIbHas npakTuka

lMpaBoBegeHune

MpaBoBOE perynnpoBaHne B TYPUCTCKON AeATeIbHOCTY
MpeagannaoMHasa npakTuka

MofgroToBKa K cfjaye v cfava rocylapCTBeHHOro aK3ameHa
BbiNnonHeHWe 1 3aLiMTa BbINYCKHOW KBaNUMUKaLMOHHOW paboThbl

MKYB-5. CnocobeH opraHnM3oBaTb npouecc 06¢ny>XxnsaHus notpebuTenen Ha ocHoBe
HOPMaTUBHO-NPaBOBbIX aKTOB, C YYETOM 3anpocoB noTpebuTenen n NpUMeHeHNEM

Ll
N

A B DNDNDND

K/IMEHTOPUEHTUPOBAHHbIX TEXHO/0T A

JOoKymMeHTauMoHHOe obecnevyeHne TYPUCT CKON AeATENbHOCTM
CepBucHaga fedTenbHoOCTb

Yenosek 1 ero noTpebHoCTH

O3HaKoMuTe/IbHas MpakTuka

TypuUCTCKO-peKpeaLnoHHoe pecypcoBeseHue

WccneposaTensbckasa npakTmka

B


http://znanium.com/catalog.php?bookinfo=460967
https://new.znanium.com/catalog/product/395921
http://znanium.com/catalog.php?bookinfo=414939

DopMHUpPOBaHUE U YIIPABJICHHUE TEPPUTOPUATBHO-PEKPEALIMOHHBIMU
CHUCTEMaMH

HpOGKTHO-TGXHOJ’IOFI/ILIeCKaﬂ IMPAKTUKA

IIpennunnomuas npakTuka

Ilogroromka k crmade U caada rocyiapCTBEHHOIO 5K3aMCHaA

R[(O|R[N] W

BrInogHEeHNE 1 3a11HTa BBITYyCKHON KBATH(UKAMOHHOW PadOThI




7.2. Onucanue nokasarteseil 1 KpUTepueB OLICHNBAHUS KOMITETEHIIMH Ha Pa3JIMYHBIX 3Tanax ux (OpMHUPOBAHMS, OMTUCAHNE IIKAJIbl OLEHIBAHMS

IInanupyemele pe3ysabTaTel
OCBOEHUS] KOMIIETEHLIUH

Kputepuu onieHnBaHus pe3yJIbTaTOB O0YYEHUs

HEYJOBJICTBOPUTEIIBHO

yIOBJIETBOPUTENILHO

XOpOLIO

OTJIMYHO

HaumenoBaunue
OLIEHOYHOTI'O
CpeAcCTBa

OIIK-6. CiocobeH npuMeHsTh 3aKOHOAATENbCTBO Poccuiickoit Deneparyin, a Takke HOPMbI MEXKIYHAPOIHOTO MPaBa MPH OCYIIECTBICHUU

poheCCUOHANTBHOM eI TENbHOCTH

HNHaukaTopbl JOCTHIKEHUS] KOMITETCHLINH
OIIK-6.1. OcymecTBisieT MOUCK U OOOCHOBAHHO MPHUMEHSET HEOOXOOUMYI) HOPMATHBHO-IIPABOBYIO JTOKYMEHTALMIO JJISl AEATEIbHOCTH B
u30paHHO npodeccuoHanbHOI 0bmacTy.
OIIK-6.2. Cobmonaer 3akoHOmaTenbCTBO Poccuiickoii deneparun 0 NpenoCcTaBIeHUH TYPUCTCKUX YCIYT.
OIIK-6.3. ObecnieunBaeT JOKYMEHTOOOOPOT B COOTBETCTBHH C HOPMATHBHBIMH TPEOOBAHUSIMU

3HATB: OCHOBBI POCCHHMCKOro u | ®parMeHTapHbIE Henonnele Coopmuposannsle, | ChopmupoBaHHBIE
MEXTyHapOIHOTO npaBa, | 3HaAHUS 3HaHUS HO cozieprKalue cucTeMaTudeckue
npodeCCHOHATIBHYI0  HOPMAaTHUBHO- OTJIeNbHbIE 3HaHUS

IIPaBOBYIO 0a3y;  TEXHOJIOTHIO npoOebl 3HaAHUS

pa3paboTKN TYPUCTCKOTO MPOIYKTA,

TEPMUHOJIOTHIO u OCHOBHbIE

MTOJIOKEHHS, o0ecneunBaroIe

HOPMAaTHUBHO-TIPABOBYIO 6azy

pa3paboTku Typripoaykra B PD

yMeTh: TPUMEHSATb HOPMAaTUBHO- | YacTuuHbIe Henonnuble YMeHus nojHble, CdopmupoBaHHbIe
npaBoByl0 0a3y B COOTBETCTBHM C | YMEHHS yMEHUS JOIYCKaOTCs yMEHUS
3aKOHOAATENBCTBOM P® u HeOopIIme

MEXXTyHapOIHOTO npasa npu omnOKH

OCYIIECTBIICHUH MPOEeCCUOHATTLHOM

JEsITEJIbHOCTH.

BJaJeTb: HaBblkamu npumeHeHust | Yactuunoe BnaneHue | Hecucremaruueckoe | B YcnemHoe u
HOPMAaTHBHO-TIPABOBOI Oa3bl B HaBbIKAMU IIpUMEHEHHE CUCTEMaTUYECKOM | CUCTEMaTHYECKOe
COOTBETCTBUU C 3aKOHOAATENLCTBOM HaBBIKOB NPUMEHEHUU IIpUMEHEHHE

P® u MexxnyHapoaHOTo npasa npu HaBBIKOB HaBBIKOB
OCYILIECTBJIEHUH MPO(HECCHOHAIBHON JOIYCKaOTCs

JCATCJIIBHOCTH.

poOeThI

Hoxnan,
KOHCTIEKT,
5K3aMEH




IIKYB-5- CnocoGeH opraHu3oBaTh npoiiecc 00CJHYKMBAHHSI MOTpeduTe/lel HA OCHOBe HOPMATHBHO-NIPABOBLIX AKTOB, € Y4eTOM
3anpocoB norpeduresieil U NpUMeHeHHEeM KJIHEeHTOPHEeHTHPOBAHHBIX TE€XHOJIOTHIl:

HHI[I/IKaTOpr JOCTHXKECHHA KOMIICTCHIIMH:

I[IKYB-5.1. Opranusyer npoueccsl 00CIyKHBaHUs MOTpeOUTENEH Ha OCHOBE aHAJIM3a PIHOYHOTO CITPOCca U MOTPEOHOCTEH TYPUCTOB H APYTHX

3aKa34UKOB YCIIYT;

[IKYB-5.3. Beibupaer u npuMeHseT KINEHTOOPHUEHTHPOBAHHBIE TEXHOJIOTUH TYPUCTCKOTO 0OCITY KUBAHUS,
IIKYB-5.2. U3yuaeT TpeOOBaHUs TYPUCTOB, AHAJIN3 MOTHBAIIMH CIIPOCA HA PEATN3yeMble TYPUCTCKHE IPOTYKTHI.

3uarp: IlpuHnmmel u  MeTOnBI
OpTaHu3aLIH IPOIIECCOB
oOcnykuBaHusi moTpeduTenell Ha
OCHOBE HOPMAaTHUBHO-TIPABOBBIX
aKTOB, C  y4e€TOM  3aIlpoCOB
norpedureneii ©  NpPUMEHEHUEM
KJIMEHTOPHUEHTHPOBAHHBIX
TEXHOJIOTUH; TyPUCTUYECKUN
NPOAYKT, BKJIOYAIOLINA OCHOBHBIC
TOTMOJHUTEBHBIE U COMYTCTBYIOIIHE
TYPUCTHYECKHE yCIyTH, ero
pa3paboTKa H  NIPOEKTUPOBAHHUE
nporpaMma TYPUCTHUYECKOTO
00CITyKUBAHUS, TEXHOJIOTUU
o0CTy KIUBaHUS KJINEHTOB,
TEXHOJIOTUYECKAasl JOKYMEHTAlHs M
UH(POPMALIMOHHBIE peCypchL
[Torpeburenu TYPUCTHYECKOTO
NPOAYKTa UX 3aIMpPOChI, MOTPEOHOCTH
U KJIFOUEBBIE [ICHHOCTH.

®dparmMeHTapHbIE
3HAHUsA

Hemnoaneie
3HAHUSA

CdopmupoBaHHbIE,
HO conepIKalime
OTHAeJbHbIE
npoOeITbl 3HAHUS

CdopmupoBaHHbIe
CHCTEMaTHYEeCKIe
3HAHUSI

YMmerThb: CaAMOCTOSITEJILHO
pa3pabaTbIBaTh BHYTpPEHHUE
HOpMaTI/IBHbIe I[OKYMGHTBI 10
00ecneYe U0 KadecTBa 5
CTaHAAPTHU3ALUN YCIYyT TYPHUCTCKOU
WHIYCTPUHU, OPTaHH30BaTh MPOIECC

YacTuuHble
YMEHHUS

Hemnoaneie
YMEHUS

YMeHust MOJIHbIE,
JIOMYCKAKTCS
HeOobIINe
OIIMOKH

CdopmupoBaHHbIe
yMEHHUsI

Hoxknan,
KOHCIIEKT,
5K3aMEH




oOcnykuBaHusi moTpedutenell Ha
OCHOBE HOPMAaTHUBHO-TIPABOBBIX
aKTOB, C  y4e€TOM  3aIlpoCOB
norpedurenei ©  NpUMEHEHHEM
KJIMEHTOPUEHTHPOBAHHBIX
TEXHOJIOTHI.

Bnaaersb: HaBbIKAMH OpraHU3AIIUN
NPOIIECCOB OOCTY KIBAHUS
notpeduTeneil Ha OCHOBE
HOPMAaTHBHO-TIPABOBBIX aKTOB, C
yUYETOM 3aIPOCOB MOTpeOUTENeH U
pUMEHEHUEM
KJIMEHTOPUEHTUPOBAHHBIX
TEXHOJIOTHi, 00ecIrieueHne
CTaHIapPTOB Ka4eCTBa U HOPM
0€30MacHOCTH KOMILJIEKCHOTO
TYPUCTUYECKOTO OOCITYKUBAHUS,
00CITyKIBaHUSI B COOTBETCTBUH C
STHOKYJILTYPHBIMH,
HUCTOPUYECKUMH, HAIIMOHATHHBIMH U
PETUTHO3HBIMH TPATUIMSIMU Ha
OCHOBE BBISIBJIEHHBIX MOTPeOHOCTEMH
TYPHCTOB.

YacTU4yHOE BJIaicHUE
HaBBIKAMU

Hecucrematuueckoe
MNPUMEHEHHUE
HaBBIKOB

B
CHCTEMATUYECKOM
NMPUMEHEHUHA
HAaBBIKOB
IOMYCKAOTCS
poOeThI

VYcnenrHoe u
CHCTEMATHYECKOE
NIpUMEHEHNE
HAaBBIKOB




7.3. TumnoBble KOHTPOJIBHBIE 3aJaHHS M WHBIE MaTE€PHaJbl, HEOOXOOUMBIE IJIS1 OLICHKH
3HaHWH, YMEHUH, HABBIKOB M (WJIM) ONbBITA JESTEIBPHOCTH, XapPaKTEPU3YIOIIUX JTAaIlbl
(bopMHUpOBaHUS KOMIIETEHIINH B POLIECCE OCBOCHHUS 00pa30BaTEIbHON MPOrPaMMbl

Temsbl pedepaToB:

1. 3akoHOATENPHOE ¥ HOPMATUBHOE PETyJINPOBAHUE TOKYMEHTAIIMOHHOTO O0eCTIeYeHNUsT
IESATEeIBHOCTH MPEANPUSITHHA chepbl COLMATBHO-KYJIBTYPHOTO CEPBHCA U TYPU3MA.

2. bnanky JOKYMEHTOB B IPAKTUKE TOKYMEHTUPOBAHUS ACSITEIbHOCTU B TYPU3ME.

3. JIOKyMEHTHPOBaHUE OPraHU3ALIMOHHON AESATENbHOCTH.

4. JIOKyMEHTUPOBAHUE PACTIOPSIANTEIBHON AEATEIbHOCTH

5. JlokymeHTHpOBaHNE HHYOPMALIMOHHON IEATEIbHOCTH.

6. JIOKyMEHTHPOBAHUE NEATEIBHOCTH KOJUIETHATIbHBIX OPTraHOB.

7. Opranuzauus ciyx0b1 nenonpoussonactea (JIOY).

8. Opranusamusi TOKyMEHTO000pOTa B TYpU3ME.

9. CriocoObl U cpencTBa JOKYMEHTHPOBAHHUSI.

10.MarepuanbHbie HOCUTEIHU JOKYMEHTHPOBAHHOU uH(pOopMaHu: Oymara,
¢dororpaduueckrie HOCUTENN, MaTEPUATbHbBIE HOCUTENIN MEXaHUIECKON 3BYKO3AITHUCH.

11.MarepuanbHble HOCUTENIN JOKYMEHTHPOBAHHON MH(OPMAIIMM: MAarHUTHBIE HOCHTEIN
UH(OPMALINH, UX BUIBI, ONTHYECKHE U MATHUTOOIITUYECKUE TUCKH.

12 MatepuanbHble HOCHUTENH AOKYMEHTUPOBAHHOH HH(pOpMAIMM: HOCUTENH Ha Oase
¢bmdm-namsTy.

13.@opmysisip ciry:keOHOTO TOKYMEHTA U €T0 3JIEMEHTHI, TpeOOBaHUs K OQOPMIICHHUIO.

14. dyHKIMOHANBHBIE ~ OCOOEHHOCTH  TEKCTOB  JIOKYMEHTOB  HCIIONB3YEMBIX B
JEATEIbHOCTHU NPEANPUATUI TypU3MA.

15 Knaccudukammst JOKyMEHTOB.

16.JlokymeHTanbHble POHIBI MPEANPHATUN TYPHU3MA: COCTAB, MOPSAOK (POPMHUPOBAHHUS.

17 .Opranuszanus paboThl C KaIPOBOW JOKYMEHTAITHEH.

18.Opranunzarust paboThl C 3JIEKTPOHHBIMU TOKYMEHTAMH.

19.®opmupoBaHne NOKYMEHTOB B A€A.

20.06paboTka JOKyMEHTOB.

21.OxcnepTu3a LHEHHOCTH TIOKYMEHTOB.

22 OpraHuzanys XpaHeHus TOKyMEHTOB.

23.Co3nanne MHPOPMALMOHHO-TIONCKOBBIX cucteM B JIOY mpennpuATuil TypUCTCKOM
WHOYCTPHUU.

24 OpraHuzanys UCIOJIb30BaHUS JOKYMEHTOB.

25 IloHATHE FOPUANYECKON CUJIbI JOKYMEHTOB.

26.CtpykTypa, npumMeHeHue, TpeOoBaHMs K O(OPMIICHUIO yCTaBa MPEANPUATHIA
TYPUCTCKON UHAYCTPUH.

27.CtpykTypa, npuMeHeHue, TpeOoBaHus K 0QOPMIICHUIO MOJIOKEHHUSI.

28.CTpykTypa, npuMeHeHne, TpedoBanms K 0QOPMIIEHUIO HHCTPYKLIUH.

29.CtpykTypa, npuMeHerne, TpedoBanms K 0QOPMIIEHUIO TOPKHOCTHBIX HHCTPYKIHHA.

30.Ctpykrypa, mnpuMeHeHHe, TpeOOBaHMA K OQPOPMIICHHIO PaCHOPSIUTENbHON
JOKYMEHTALUU.

TecToBbIE 320aHHA

1. Jlokymenmayuonnoe obecneuenue ynpasnenus (/[0OY) oxeamvieaem eonpocuwi:

1) HOKyMEHTHPOBaHMsI, OpPraHU3alUU PabOTHI C JOKYMEHTAMH M CUCTEMATHU3ALUI0 apXUBHOTO
XpaHEHHs JOKYMEHTOB,

2) DIOKYMEHTOBEICHUS,

3) noKyMeHTOO00pOTa U APXUBHOTO XPAHEHHS,

4) cucreMaTU3aluy TOKyMEHTOB;



5) MIOKyMEHTHPOBAHUSI.

2. Hopmamusuviii  Ookymenm,  yCmamaemueéawwuil  eounvie  mpebo6aHuss K
OOKYMEeHMUPOBAHUIO YNPABGIEHYECKOTl 0esIMeNbHOCIU U OP2AHU3AYUYU PAOOMbL C OOKYMEHMAMU.

1) Yaupunuposannas cucrema nokymenrauuu (Y CI);

2)I'OCT;

3) UHCTpYyKIUS IO 1ETIONPON3BONICTBY,

4T CHAOY,

5) JIomKHOCTHAS! HHCTPYKIUS.

3. Yem pecnamenmupyemcs OessmenbHOCH pabomuuxos caysicovt J[OY
1) T'OCTowm;

2) JoIKHOCTHON MHCTPYKIHEHH,

3) mpuKa3oM TUPEKTOPa,

4) peskuMOM pabOThI MPEATIPUSTHS,

5) Huyem.

4. Hugpopmayus o cobvimusx u A61eHUAX OOBEKMUBHOU  OelicmeUmMensbHOCmu U
MBICIUMENbHOI 0esIMeNbHOCHIU YelI08eKd, 3apUKCUPOBAHHAS HA MAMEPUATbHOM HOCUmene ¢
PEeKGUUMAMU— MO :

1) noxymeHT;

2) dopmyusip;

3) 61aHK JOKYMEHTa,

4) cucreMa TOKyMEHTALNY,

5) KoMITBIOTED.

5. Kaxue gynryuu OoKymeHma A61s10mesi cneyupuyueckumu.
1) xynpTypHas1, colpanbHasi, ”HPOPMALMOHHAS,

2) ympasiieHuecKasi, UHGOPMAIIOHHAsI, TTPaBOBAs,

3) ynpaBieHuecKast, paBoBasi, HICTOPHUYIECKAS,

4) KyIbTypHas, ICTOPUYECKasi, COLIUANIbHAS,

5) met ciennpuIeckux QyHKIHH.

6. JlesmenvHOCM® NO CO30AHUI0 OOKYMEHMO8 HA3LIGACHICA!
1) nenonpon3BOACTRO;

2) DIOKYMEHTOO0OPOT;

3) NOKYMEHTHPOBAHHUE,

4) cucreMa TOKyMEHTALNY,;

5) TOKYMEHTONOTOK.

7. Vemanosnenue eounoobpaszus cocmasa u  (popm  YynpaeieHueckux OOKYMEeHMmO8,
Qukcupyrougux ocyujecmeineniie OOHOMUNHBIX YNPAGIEHYECKUX YHKYU U 3a0ay, HA3bI6AEMCA:

1) cranmapTusanuei;

2) yuudukanuei,

3) AOKyMEHTaIHEIH;

4) knaccudpukanuei;

5) Tunu3zanuen.

8. Kaxue 6uodvl 61anK06 pekomMenoyiomcs Ha npeonpusimuu ?
1) TONBKO AT KOHKPETHOTO BHUJIA IOKYMEHTOB;

2) nnst BHYTPEHHUX JOKYMEHTOB (001muii),

3) n7st BHEUTHUX TOKYMEHTOB (TIHCEM);



4) 6nanHk cimyke0HOro muchbMa, OJIaHK ISl KOHKPETHOTO BH/IA TOKYMEHTOB, OOl OaHK;
5) HeT 4eTKMX PEKOMEHAALIHIA.

9. Jlokymenm, uzeomoenennuiii cpeocmeamu eviyuciaumensvroii mexuuxu (BT), ucnonwsyemcs
HA NPasax:

1) monTMHHAMKA,

2) xonwuy,

3) UepHOBUKA,

4) nyOnukara;

5) BBIITHCKL.

10. Kaxue popmamer dymazu ucnons3yomecs 0Jist 01aHK06?
1) Toneko A4;

2) A4, AS;

3) Tonpko AS;

4) A3,

5) A6.

Bomnpocel k 3auery

. CyIIIHOCTb ¥ OCHOBHBIE MIOHATUS JOKYMEHTHPOBAHUS

. CoBpemeHHasl CTpYKTypa yIpaslieHus AokyMeHTaunueil B Poccun.

. OCHOBHbIE IOHATUU AOKYMEHTHUPOBAHUS.

. Knaccudukarms 1okyMeHTOB

. O01mas cTpykTypa JOKyMEHTa

. CripaBo4YHO-MH(OPMAIIIOHHBIE TOKYMEHTBHI.

. OcHOBHBIE TPEOOBAHMSI K TEKCTY PACMIOPSANTENBHBIX TOKYMEHTOB

. Opranusanus 1OKyMeHTO000pOTa

. IlpaBuya perucTpanuy U HHAEKCUPOBAHUS TOKYMEHTOB.

9. XpaHeHHEe NOKYMEHTOB, COCTABJIEHHE HOMEHKJIATyPHBIX eIl

10. IIpaBuna opopmMIIeHUS BCEX PEKBU3UTOB JOKYMEHTA

11 PenakTupoBaHue TEKCTa JOKYMEHTOB.

12. Texnonoruu o6pabOTKH BXOIAMINX, UCXOASIINX 1 BHYTPEHHUX JOKYMEHTOB

13. Onpenenenue cekpeTHOCTH NOKyMeHTa. OCHOBHBIE TIPOOJIEMBI OpraHU3AIUN
CEKPETHOI0 AOKYMEHTUPOBAHMSI.

14. OcobeHHOCTH TaTHPOBKH NJOKYMEHTOB. CTIOCOOBI YAOCTOBEPEHUST JOKYMEHTOB. BHibI
neuateil. CirykeOHbIE OTMETKH Ha TOKYMEHTE

15. OcHoBHbIE TpeOOBaHUSI TOCYAPCTBEHHONW CUCTEMBI JOKYMEHTAL[HOHHOTO
o0ecrieueHns1 yrpaBJIeHUs

16. O6mue TpeboBaHHs K JOKYMEHTaM U CIyK0aM TOKYMEHTALIMOHHOTO 00ecreueHust
yIpaBiIeHUs

17. UnpopMaimoHHO-NIONCKOBBIE CUCTEMBI B TPeOOBaHUs K HHPOpMALIUH, coaepKameiics
B JOKYMEHTax

18. U3y4yeHne TOKyMEHTOB U KOHTPOJIb HHPOPMALUU

19. YHudpukamwms, kKa4eCTBO U 3CTETUKA TOKYMEHTOB.

20. Cpoku UCTIOJIHEHUs JOKYMEHTOB.

21. IloaroroBka NTOKYMEHTOB K Mepefade B BEAOMCTBEHHBIN apXUB

22. JKcrnepTu3a LEHHOCTH IOKYMEHTOB

23. IlonsiTre yHU(UIUPOBAHHON CUCTEMbI JOKYMEHTALIUU 1 €€ OCHOBHBIE TPEOOBAHUS
24. YHubuKkays 1 CTAaHAAPTU3ALMS YIIPABICHYECKHX TOKYMEHTOB.

25. Poib JOKYMEHTOBEIEHUS B COBEPIICHCTBOBAHNN TOKYMEHTALIMOHHOTO 00eCeueHust
yIIpaBJIeHUs.

00 ~1 ~1 O L B~ WD —



26. Knaccudukanus cucTeM JOKyMEHTAlMH B 3aBUCUMOCTH OT ()YHKIIMHA U BHIOB
NesITeIbHOCTH OpraHu3aLuu.

7.4. Mertonuueckue MaTepuUabl, ONPEAENSIOUINE MPOLEeNypPbl OLCHUBAHMS 3HAHUM,
YMEHHH W HaBBIKOB, M OMNbITA ACATENBbHOCTH, XapaKTEPH3YIOIIMX STarbl (POpMHPOBaHUS
KOMITETEHLIUI

TpedoBanus k Hanucanuo pedepara

Pedepar - npoaykr camocrositenbHON padoThl 00y4aroImerocs,, MPenCcTaBIsIIoIni coOoH
NHCbMEHHOE WM YCTHOE COOOIleHHe IO TMPEACTABICHHIO IMOJYYEHHBIX pe3yJbTaTOB
ONPEACTICHHON TEMBI.

ens moxroroBku pedepara: CHOPMUPOBATH HAYYHO-UCCIEAOBATEIHCKAE HABBIKU U
yMeHHs y OOy4Yarolerocsi, CrocoOCTBOBaTh OBJAACHHIO METOJAMHM HAy4YHOTO IO3HAHUS,
OCBOUTH HABBIKI HY6J'II/ILIHOFO BBICTYIUJICHUA, HAYUUTHCA KPUTUUCCKU MbICJIUTD.

Texkct pedepara mOMKEH COmEpKAaTh apryMEHTUPOBAHHOE HU3JIOKEHHE OMpeneeHHOH
TEMBI. I[OKJ'IaI[ JOJI’KEH 6bITb CTPYKTYPHUPOBAH W BKJIHOYATH BBCACHUEC, OCHOBHYIO YacCThb,
3aKJIFOUEHHE.

Kpurtepuu ouennBanus pedepara:

«orauyHo»  |[IpoOnema packpbita monmHOCThIO. [lpoBemen aHanmu3 mpoOJieMbl  C
NpUBJIEYEHHEM AOMOJHUTENbHOM uTepaTypbl [IpencraBnennas nHpopmarms
CHCTeMaTH3HPOBaHa, MOC/IEI0BATEIbHA U JIOTUUECKH CBsizaHa. Mcrnonp30BaHO
bonree S5 mnpodeccnoHambHBIX ~TepMHUHOB. LIIMPOKO  MCHONIB30BaHBI
uHpopmanronHeie TexHosnoruu. OTCYTCTBYIOT OIMOKHM B MPENCTABISIEMON
uHpopmarmu. OTBETHI Ha BOMPOCHI IMOJHbIE C NPUBEAECHHEM MPUMEPOB U
NOsICHeHHH. BbIBOIbI 00OCHOBAHBI.

«xopomo» |IIpobnema packpeita. IlpoBeneH anamm3 mpobieMbl 0e3 AONMOJHHUTEIBHOM
autepatypel. He Bce BbIBOABI CAENaHbl MM HE BCEe OOOCHOBAHBI
IIpencrasnennas uHOpMAaLMs CHCTEMAaTH3MPOBAHA U MOCJIEAOBATENbHA.
Hcnone3oBano 0Oonee 2 mnpodeccHOHANBbHBIX TepMUHOB HCMONIB30BaHbBI
uHpopMalMOHHbIE TeXHOJNOrHMU. Ha JOmONHHUTENbHBbIE BOMPOCHI  JAHBI
HEMOJIHbIE OTBETBHI.

«ynosnetBopu- | [Ipobnema packpbita He mnomHOCTHIO. [IpeacraBnenHass wHpOpMarms He

TEJIIbHO» CUCTEMATU3UPOBaHa  WJIM  HemocjaenosaTenbHa.  Mcnonb30BaHbI 1-2
npodeCCHOHANTBHBIX TepMUHA. FCcnomb30BaHbl HH)OPMALIMOHHBIE TEXHOJIOTHH
yacTryHO. JlonymmeHsl pakTHUeCKre OMUOKY B CONEPIKaHUU AOKJIAAa WU TIPU
OTBETE HA JOMOJHUTEIBHBIE BOIIPOCHI, OTCYTCTBYET BBIBOJBI.

«HeyznosieTBo- | Tema pedeparta He packpbiTa, 0OHAPYKUBAETCS CYIIECTBEHHOE HE IIOHUMAHUE
PUTETHHO» | MPOOIEMBL

TpeGoBaHMsl K BHINOJHEHHIO TECTOBOI0 3aaHUsI

TectupoBaHue sSBISETCS OMHUM U3 OCHOBHBIX CPEICTB (POPMATIbHOrO KOHTPOJISI KaueCcTBa
oOy4yeHHss. DTO METOH, OCHOBAaHHBI HA CTAHAAPTU3MPOBAHHBIX 3aJaHHSIX, ITO3BOJISIOLINX
aBTOMATH3UPOBAThH NMPOLEAYPY U3MEPEHUs YPOBHS 3HAHUNA U YMEHUN 00y4aromerocs.

OcHOBHbIE NPUHLIUIIBI TECTUPOBAHUS, CIEAYIOLIHE:

— CBSI3b C LENIMH OOy4YeHHUs] - LeNH TECTUPOBAHUS IOJDKHBI OTBEYATh KPHUTEPUSM
COLIMAJIbHOW MOJIE3HOCTH U 3HAYUMOCTH, HAYYHONH KOPPEKTHOCTH U OOINECTBEHHOW MONEPIKKHL;

— OOBEKTHBHOCTb - HCIIOJIb30BAHHUE B IMEAArOTHMYECKHX HM3MEPEHHSIX 3TOro NPUHIINIA
NPU3BAHO HE TOMYCTHTh CYOBEKTUBHU3MA H MPEIB3ATOCTH B MPOLIECCE ITUX U3MEPEHUIL;



— CIIPaBEAJIMBOCTb M TJIACHOCTH - OAMHAKOBO NOOPOXKENIAaTeNbHOE OTHOLIEHHE KO BCEM
0o0y4aroImuMcCsi, OTKPBITOCTb BCEX OTalOB Mpolecca HU3MEPEeHUH, CBOEBPEMEHHOCThb
O3HAKOMJICHHUS OOYHaIOIUXCs C Pe3yIbTaTaMU H3MEPEHUIl;

— CHUCTEeMAaTUYHOCTb — CHUCTEMATHYHOCTb TECTHPOBAHUH W CaMOIPOBEPOK KaXKAOTO
yueOHOro MOAYJSL, pa3ziena M KaKIOH TEMbl, BAXKHBIM aCIEKTOM JAHHOTO MPUHIHIA SIBISIETCS
TpeOOoBaHNEe PENPEe3eHTATUBHOIO MPEACTABICHNs COIEpPKAHUS y4eOHOro Kypca B COAEPKaHUU
TecTa,

- TYMaHHOCTb U 3TUYHOCTb - TECTOBBIE 3aaHUs U MPOIENypa TECTUPOBAHUS TOJIKHBI
UCKJIFOUaTh HAaHECEHHE KaKoro-mnbo Bpena oOydaromuMmcs, HE AOIMYCKAaThb YIIEMJIEHUS HX IO
HAIIMOHAJIbHOMY, STHHUECKOMY, MaT€PHAIbHOMY, PAaCOBOMY, TEPPUTOPUATBHOMY, KYJIBTYPHOMY
U IPyTUM TIPU3HAKAM,;

BaxHeHmum siBisS€TCSl TMPUHLMIL, B COOTBETCTBUH C KOTOPBIM TECTbI TOJUKHBI OBITH
MOCTPOEHBI 10 METONMKE, OOECIeYMBANOLIEH BBINOJHEHUE TPeOOBaHMN COOTBETCTBYIOLIETO
(enepanbHOro rocyJapCTBEHHOrO 00Pa30BaTEIBHOTO CTAHAAPTA.

B TecTOBBIX 3a1aHUSAX UCTIOIB3YIOTCS YEThIPE THIIA BOIIPOCOB:

— 3akpeITast popMa - sABJSIETCS] Hanboyee PacIpPOCTPAHEHHON U IMpEAJaraeT HECKOJIBbKO
aNbTEPHATHBHBIX OTBETOB HAa MOCTaBJECHHBIA Bompoc. Hampumep, obydaromemycst 3amaercs
BOIPOC, TPeOYIOIUI abTEPHATUBHOTO OTBETA «Ja» W KHETY, «SBISIETCS» MU HE SBJISETCS,
OTHOCHUTCS» MJIM «HE OTHOCUTCS» U T.I. TecToBoe 3aiaHue, coaeprKalee BOMPOC B 3aKPHITOH
¢dopme, BKIOHaeT B ceOsl OOMH WJIM HECKOJIbKO NPABHIIBHBIX OTBETOB M WHOT/IA HA3bIBAETCS
BBIOOPOYHBIM 3a7aHHEM. 3akpbITast (opMa BOIMPOCOB HCHONB3YETCs TAKXKE B TECTaX-3aAadax C
BBIOOPOYHBIMH OTBETaMU. B TeCTOBOM 3amaHMU B 3TOM ciydae c(HOpPMYyJIHPOBaHBI YCIOBHE
3amaud U BCE HEOOXOAMMBIE HCXOMAHBbIE MaHHBIE, & B OTBETAX IMPEICTABICHbI HECKOJIBKO
BApUAHTOB PE3yJIbTaTa PELICHHS B YHCIOBOM MiM OykBeHHOM Buae. OOydarommiics nOJDKeH
peLNTh 3a7a9y U TI0Ka3aTh, KAKOH M3 MPEACTABICHHBIX OTBETOB OH MOJYYHII.

— OTKpbITast opma - BONPOC B OTKPBITOH (opMe MpencTasisier coOOi yTBEep:KIOEHHE,
KOTOpoe HeoOxoaumo AomoisHUTh. JlanHas ¢dopmMa MOXKET OBITh MpPEACTaBlieHaA B TECTOBOM
3alaHUH, HAIPUMEP, B BHUIE CIOBECHOTO TeKCTa, (opmylbl (ypaBHEHUs ), rpaduka, B KOTOPBIX
MPOMYIIEHBI CYLIECTBEHHbIE COCTABIISIOIINE - YACTH CJIOBA MIIM OYKBBI, yCJIOBHBIE 0OO3HAUYEHUS,
JVHAN WM U300paXEHUsI 3JIEMEHTOB CxeMbl U rpaduka. OOydaromuiics AODKEH MO MaMsATH
BCTaBHUTb COOTBETCTBYIOLIUE HJIEMEHTHI B YKa3aHHbIE MECTa («IIPOMYCKNY).

— YCTaHOBJIGHHE COOTBETCTBHUs - B JAHHOM Cilydae OOydarolmeMycsl NpeasararoT 1Ba
CIHCKA, MEKAY 3JIEMEHTAaMHU KOTOPBIX CIIENYET YCTAHOBUTH COOTBETCTBHE;

— YCTAaHOBJICHHE IIOCIEIOBATENIbHOCTH - MPEANoJaraeT HeoOXOAMMOCTh YCTAaHOBHUTH
IPaBIJIBHYIO NTOCIIEN0BATENBHOCTD IIPEJJIaraeMoro CIIMCKa CII0B Uin Gpas.

Kpurtepun oueHKH 3HaHHUI NIPH NPOBEJEHUH TeCTHPOBAHHS

OTMeTKa «OTJIMYHO» BBICTABJISIETCS] MPH YCIOBUM MPABUIBHOTO OTBETA HE MEHEE UeM
85% TecTOBBIX 3aaHMIT,

OTMeTKa «XOpOIIO» BBICTABJSIETCS MMPU YCIOBHUU MPABUJIBHOTO OTBETA HE MeHee yeMm 70
% TeCTOBBIX 3aJJaHHIT,

OTMeTKa «yIOBJETBOPUTENILHO» BBICTABISIETCS MPH YCIOBUM TPABUJIBHOTO OTBETA HE
MeHee geM 50 % TeCTOBBIX 3a/1aHH;

OTMeTKa «HEYIOBJIETBOPHUTENILHO» BBICTABJSETCS MNPU YCIOBHUU MPABHJIBHOTO OTBETA
MeHee deM 50 % TeCTOBBIX 3aIaHH .

Pesynbrarhl TEKylIero KOHTPOJSI HCIOJB3YIOTCS MPU MPOBEACHUM MPOMEKYTOUHOMN
aTTeCcTaIvu.

TpeGoBaHus U KPUTEPHH OLIEHHUBAHHS 3HAHUH, YMEHHH U HABBLIKOB HA 3a4eTe

«3a4TeHO» - BBICTABJISIETCS MPU YCIOBUH, €CJIU CTYJEHT MOKa3bIBAET XOPOLINE 3HAHUS
U3Y4YEHHOro y4eOHOro Marepuaia, CaMOCTOSITENIbHO, JIOTHYHO U MOCJIENOBATEIbHO H3JIAraeT u
UHTEPIPETHPYET MaTepHajbl yueOHOTO Kypca; MOJHOCTBIO PACKPBIBAET CMBICH MPENJIaracMoro



BOIPOCA;, BJAAEET OCHOBHBIMHM TE€PMHHAMU M TMOHATHUSMH HW3YYEHHOIO KypcCa, MOKa3bIBAET
YMEHHE NEPEIOKUTh TEOPETUUECKHUE 3HAHUS HAa NPEANOJaraeMblii MPAKTUYECKUHN OMBIT.

«He 3auTeHO» - BBICTABJAETCS NPU HAIWYUHU CEPBE3HBIX VYIYLIEHWH B MPOLIECCE
U3JIOKEHUs] y4eOHOro wmarepuania, B CiIy4ae OTCYTCTBUS 3HAHUH OCHOBHBIX TMOHSITHH W
ompeAeNeHuH Kypca WIH MPUCYTCTBHH OOJIBIIOrO KOJIUYECTBA OIIMOOK MPU HHTEPIPETALUU
OCHOBHBIX OMpPEAEJIEHUI; €CIN CTYAEHT MOKAa3bIBAET 3HAUNUTEJIbHBIC 3aTPyAHEHHUS NIPU OTBETE Ha
MPEJIOKEHHBIE OCHOBHBIE U JAOMOJHUTENbHBIE BONPOCHL, MPHU YCIOBUU OTCYTCTBHUSl OTBETa Ha
OCHOBHOW U JIOMOJHUTEIbHbBINA BOMPOCHIL.

8. YueOHO-MeToan4YecKoe H HH(POPMALMOHHOE 00ecnedyeHHe TUCIHIINHBI

8.1.0ocHOBHas nuTepaTypa

1. Tymuna, MU A. JlokyMeHTaUMOHHOe oOOecreueHnue VYIpaBIeHUusT B COIHAJIbHO-
KYJILTYPHOM CEpPBUCE U Typu3Me [DJIeKTpOHHbBINH pecypc]: yueOHoe mocobue / M. A. T'ymuHa,
H.A. 3aiinesa. - M.: UH®PA-M, 2015. - 240 c¢. - OBC «Znanium.com» - Pexxum pocryma:
http://znanium.com/catalog. php?bookinfo=489737

2. beixoBa, T. A. JlokyMeHTanMOHHOE OOecrieueHue yrnpasjeHusl (IeIOMPON3BOICTBO)
[DnexTponHbIH pecypc]: yuebnoe nmocodue / T.A beikora, T.B Kysnenosa, JI.B.Cankuna. - M.:
HUH®PA-M, 2015. - 302 ¢ - O3OBC «Znanium.com» - Pexum pgocrymna:
http://znanium.com/catalog. php?bookinfo=468884

3. bmixoBa, T. A. JIokyMeHTaLIMOHHOE OOecleYeHne yrpaBieHusl (IeIOMPON3BOICTBO)
[DnexTpoHHbIHi pecypc]: yuebnoe nmocodue / T.A beikosa, T.B Kysnenosa, JI.B.Cankuna. - M.:
HUH®PA-M, 2017. - 304 ¢ - OBC «Znanium.com» - Pexum pgocrymna:
https://new.znanium.com/catalog/product/762591

4. bwixoBa, T.A. JlenonpousBoAcTBO [DnekTpoHHbI pecypc]: yueOnuk / T.A. BbikoBa,
JLM. Bsnosa, JI.B. Cankuna, mox obur. pen. T.A. beikosoii. - M.: HH®PA-M, 2013. - 364 ¢. -
OBC «Znanium.com» - Peskxum noctyma: http://znanium.com/catalog.php?bookinfo=395908

8.2. JlonoysHUTENbHAS IUTEPATypa

1. JIokyMeHTallMOHHOE OO0eCTeYeHHe YIpPaBJIeHUs [DNeKTPOHHBINA pecypc]: yueOHUK Jist
crynentoB By3oB / A.C. I'punbepr [u mp.]. - M.: JTOHUTU-JAHA, 2017. - 391 c. - OBC
«IPRbooks» - Pexxum noctyma: http://www.iprbookshop.ru/71213 html

2 KupcanoBa, M.B. Kypc penompousBoxncTBa: IOKYMEHTALMOHHOE oOOecrieueHune
ynpaBieHus [ DneKTpoHHbIH pecypc]: yaebHoe nocodue / M.B.Kupcanosa, FO0.M.Akcenos. - M.
HUH®PA-M, 2014, - 256¢c. - OBC «Znanium.com» - Pexum  pocryma:
http://znanium.com/catalog. php?bookinfo=460967

3 Kupcanosa, M.B. CoBpeMeHHOE AeJIONMPON3BOACTBO [DNEKTPOHHBIN pecypc]: yueOHoe
nocobue / M.B. Kupcanosa. - Mocksa: MTHOPA-M,2014 - 312c. - OBC «Znanium.com» -
Pexxum noctyma: https://new.znanium.com/catalog/product/395921

4 Kysueuos, . H. Jlenonpou3BoACTBO [DNEKTPOHHBIN pecypc]: y4eOHO-CIpaBOYHOE
nocobue / . H. Ky3uenos. - M.: Jlamkos u K, 2013. - 520 ¢. - ObC «Znanium.com» - Pexum
nocryma: http://znanium.com/catalog. php?bookinfo=414939

8.3. MHpopMaLmOHHO-TEIeKOMMYHUKALIHOHHBIE pecypchl ceTu « HTepHEeT

1. EnmHoe okHO poctyma K oOpasoBaTesNbHbIM —pecypcam. Pexxum poctyna:
http://window.edu.ru

2. Hayunas OumnektponHass bubmiorexka «KHMBEPJIEHMHKA». Pexum poctyna:
http://cyberleninka.ru/about#ixzz2ywJrtP91

3. Pycckas BupTyanbHast Oubnmuoreka. Pexxum noctyna: www.rvb.ru

4. @enepanpubliii nopran «Poccutickoe odpasosanue». Pexxum nocryna: www.edu.ru



http://znanium.com/catalog.php?bookinfo=489737
http://znanium.com/catalog.php?bookinfo=468884
https://new.znanium_.com/catalog/product/762591
http://znanium.com/catalog.php?bookinfo=395908
http://www.iprbookshop.ru/71213.html
http://znanium.com/catalog.php?bookinfo=460967
https://new.znanium.com/catalog/product/395921
http://znanium.com/catalog.php?bookinfo=414939
http://window.edu.ru
http://cyberleninka.ru/about%23ixzz2ywJrtP91
http://www.rvb.ru/
http://www.edu.ru

9. MeTognueckne yKasaHus 4151 06yYarLWNUXCs HO OCBOEHUO AMCMMH/MHbI

Pasgen Tema
C YKa3aHMeM OCHOBHbIX YUYeOHbIX 3/IEMEHTOB

Tema 1. CywHOCTb N  OCHOBHble MNOHATUA
LOKYMeHTuUpoBaHuA. T[1oHATME [OKYMEHTUPOBAHMUA.
MoHaTue p[okymeHTa. Cnocobbl [LOKYMEHTUPOBaHUA.

[CocyaapcTBeHHbI KOMUTET P® Mo cTaHaapTusauum u
meTponorun. deaepanbHas apxusHaa cnyxba Poccuun

Tema 2. Knaccugukauusa [OKYMEHTOB U o06was
CTPYKTYypa LOKYMeHTa Ha TYPUCTCKOM
npeanpuaTun. KnaccngpmkaunoHHble rpynnol
JOKYMEHTOB. BXOAHble ¥  BbIXO4Hble [OKYMEHTbI.
CofepxxaHue 6/10KOB [OKyMeHTa. [1pou3BO/bHbIE K
CTPYKTYpUpOBaHHbIe (hOPMbl JOKYMEHTOB

Tema 3. OpraHuzauus paboTbl C SJOKYMEHTaMW Ha
TYPUCTCKOM NnpesnpuaTun. MoHaTne
LOKYMeHTOO60pOTa. ATansl LOKYMeHTOO60pOTa.

Pernctpauuna [OKYMeHTOB B Typdupme. [lloHATME U
Knaccugmnkauma kaptotek. HomeHknatypa gen. Onucu

MeTofbl 06y4yeHuUs

Nekuyms.
KOHCMeKTUPOBaHue,
npuobpeTeHme 3HaHWI,
thopMUpoBaHUE YMEHWIA
1 HaBbIKOB.
3aKpenneHue, Nnposepka
3HaHWI, yMeHUi
HaBblKOB

Nekuyms.
KOHCMeKTMpOBaHue,
npuobpeTeHme 3HaHWI,
thopMupoBaHue yMmeHUn
1 HaBbIKOB.
3aKpensieHne, NpoBepKa
3HaHWIA, YMEHWUN
HaBblKOB

Nekyms.
KOHCMEKTUPOBaHME,
npuobpeTeHne 3HaHWMN,
thopMupoBaHue ymeHun
N HaBbIKOB.

Cnocobbl (opmbl)

00yueHus
AypauntopHas
(n3yueHne HOBOTO
yyebHOro maTepuana
thopmunpoBaHue n
COBepLUEHCTBOBaHME
yMeHUIA n HaBbIKOB,
0606L1eHNe n
cucTemaTmMsaumns  3HaHui,
KOHTPO/Mb U KOppeKuus
3HaHWA)
AypauntopHas
(n3yueHune HOBOTO
y4ebHOro mMatepuana,
thopMuposaHue "
COBEpLLEHCTBOBaHME
YMEHWUN " HaBbIKOB,
06006l eHNE "
cucTemaTusaumsa  3HaHUNR,
KOHTPO/Ib M KOppeKuus
3HaHWA)
AyauTopHas
(n3yueHne HOBOTO
yyebHOro maTepwuana,
thopMuposaHue 7
COBepLUeHCTBOBaHMe

Cpepacrsa
00yueHus

YcTHas
nMcbmo,
PUCYHKN.
YUYEOHUKM,
yuebHble nocobus

peub,
CXeMbl,

YcTHas peub,
MUCbMO,  CXEMbl,
PUCYHKN,
YUYeOHUKN,

yyebHble nocobus

YcTHas peub,
MUCbMO.  CXEMBbI,
PUCYHKW,
YUYEOHUKM,

y4ebHble nocobus

dopmupye-
Mble
KOMMNETeH-
uunn/
TPYLOBbIe

(DYHKL MM
OlK-6

NKYB-5

OlK-6
MKYB-5

OnK-6
NKYB-5



[NOKYMEHTOB. XpaHeHWe JOKYMEHTOB

Tema 4. TlpaBuna 0(OPMNIEHNA  PEKBU3MTOB
JOKYMeHTa. [ocyfgapcTBeHHbIi  rep6b P®. Tepb
cybbekta P®. ToBapHbIii 3HaK. CnpaBoYHble [aHHble

06 opraHusaumun. Pesontoyms. MeyaTb.

Tema 5. TocypapcTBeHHasd cucTema
OOKYMEHTaLNOHHOro obecneyeHuns.

MMoHATHe rocyfapcTBeHHOM CUCTEMBI
[LOKYMEHTaLMOHHOro obecneyeHns. 3agaum n yHKUUK
rocyAapCTBeHHOM CUCTEMBI 0OKYMEHTALMOHHOIO
obecneyeHuns. EpuHble Tpe6boBaHMA KO  BCEM

cucTemam fokyMeHTauumn. OCHOBHble 3afayn CHyX6bl
[AOKYMEHTaLMOHHOro 06ecneyeHus.

Tema 6. OcobeHHOCTU paboTbl C AOKYMEHTamu.
MounckoBblli 06pa3. TpeboBaHMs K MHGopMaumn. Buabl
KOHTEHT-aHanusa. NHpopmMaLoHHble  napaMeTpsbl
coobLeHMS. Buabl KOHTpONA NH(opMaLnn.
YHUPULMPOBaAHHbIE CUCTEMbI AOKYMEHTaLWUW, 0O6BLEKTI
YHUDUKauumn.  ATpuOyTbl  KayecTBa  [OKYMeHTa.
JCTeTMKa JOKYMEHTOB.

3aKpernseHune, nposepka
3HaHWIA, yMeHW
HaBbIKOB

Nekuns.
KOHCMEKTMPOBaHMe,
npuobpeTeHne 3HaHWA,
(hopMupoBaHue YMeHNiA
M HaBbIKOB.
3aKpenneHue, Nnpoeepka
3HAHWU, YMEHWA
HaBbIKOB

Nekuns.
KOHCMNeKTMpOBaHue,
npuobpeTeHne 3HaHWA,
(hopmMupoBaHue yMeHNiA
N HaBbIKOB.
3aKpenneHune, NpoBepka
3HaHWA, YMEeHUN
HaBbIKOB

Nekyms.
KOHCMNEKTUPOBaHUe,
npuobpeTeHne 3HaHWI,
hopMUpOBaHNE YMEHWA
N HaBbIKOB.
3aKpensieHune, npoeepka
3HaHWUIA, yMeHW
HaBbIKOB

YMEHWI n HaBbIKOB,
06006L1eHNE n
cucTeMaTusauma  3HaHui,
KOHTPO/Ib U KOppeKuus
3HaHWA)

AyautopHas

(n3yuyeHwne HOBOIO
yuyebHOoro martepuana,
thopmMupoBaHue n
COBepLUEeHCTBOBaHMe
YMEHWI n HaBbIKOB,
06006LLEeHNe "
cucTemaTusauma  3HaHUNR,
KOHTPO/Ib M KOppeKuus
3HaHWIA)

AyauTtopHas

(n3yuyeHwue HOBOTIO
yuyebHOro maTepwuana,
thopmupoBaHue n
COBepLUEeHCTBOBaHMe
YMEHMWI n HaBbIKOB,
06006LLEeHNe "
cucTeMaTusauma  3HaHuiA,
KOHTPO/Ib M KOppeKuus
3HaHWIA)

AyaunTopHas

(n3yuyeHwne HOBOTO
yuyebHOoro mMaTepuana,
thopmMmupoBaHue n
COBepLUEeHCTBOBaHMe
YMEHWI n HaBbIKOB,
06006L1eHNE n
cucTemaTusaumsa  3HaHMA.

YcTHas peub,
MUCbMO.  CXEMbl,
PUCYHKMN,
YyUYeOHUKN,

y4ebHble nocobus

YcTHas peub,
MUCbMO.  CXEMbl,
PUCYHKN,
YUYeOHUKN,

yuebHble nocobus

YcTHad peub,
MUCbMO,  CXEMbl,
PUCYHKN,
YUYeOHUKN,

y4ebHble nocobus

OrK-6
MKYB-5

OrnkK-6
MKYB-5

OrK-6
MKYB-5



Tema 7. KOHTpPO/Ab MOMNOSIHEHUA [OKYMEHTOB
[MoHATMEe  CPOKOB  WCMOMHEHWA  AOKYMEHTOB B
TypgupmMax. Cpokun  MCMONHEHMA  [OKYMEHTOB.
dyHKUNK CNy>6bl KOHTpOSIA. BegowmcTsa,

obecneynBaroLLMe Ka4yecTBO JOKYMEHTOB. JTanbl caauu
NOKYMEHTOB B BEAOMCTBEHHbI/i apxvB. CocTaBfieHue
onucen gen.

Nekyus.
KOHCNeKTUpoBaHue,
npuobpeTeHue 3HaHUiA
(hopMupoBaHNe yMeHNIA
1 HaBbIKOB,
3aKpenneHue, npoBepka
3HaHWI, YMeHWI
HaBbIKOB

KOHTPO/Ib U KOppeKuus
3HaHNIA)

AyaunTtopHas

(M3yyeHwne HOBOrO
y4ebHOro marepuana
(hopmMupoBaHue n
COBEpLUEHCTBOBaHME
YMEHU " HaBbIKOB,
0606L1eHNE n
cucTemaTm3aumns  3HaHuiA,
KOHTPO/Ib U KOPPEeKLMS

3HaHWI)

YCTHas peyb.
MACbMO.  CXEMblI.
PUCYHKMN.
YUEOHNKMN,

y4€O0Hbl€ NMOCOOHA

OrK-6
MKYB-5



10. Ilepeyenr HHGPOPMALHOHHBIX TEXHOJOIHH, HCHOJB3YEMBIX MNPH OCYIIECTBJICHHH
o0pa3oBaTeqIbHOr0 mpouecca Mo JMCUHUILVIMHE, BKJIKYAsi MNepedYeHb MNPOrpaMMHOIO
o0ecrevyeHusi # HHPOPMALHOHHBIX CIIPABOYHBIX CHCTEM

HHpopManoHHbIe TEXHOJIOTHH, UCTIONB3YEMbI€ ITPH OCYIIECTBICHUH 00pa30BaTEIbHOTO
nporiecca 1o JUCLHUIIINHE, TTO3BOJISIOT:

- OpraHM30BaTh mpouecc oOpa3oBaHUs MyTEM BHU3yaJIM3alMU H3ydaeMoH HH(pOpMarmu
MOCPECTBOM HCIIONIb30BAHMS MTPE3EHTALNH, YIeOHbIX (PHIIBMOB;

- KOHTPOJIUPOBATh Pe3yJIbTaThl O0yUEHHsI HA OCHOBE KOMITBEOTEPHOT'O TECTUPOBAHMS,

- aBTOMATH3UPOBATb PACUEThl AHAJUTHYECKUX [IOKa3aTeliel, NpenyCMOTPEHHbIE
MPOrPaMMON HAyYHO-HCCIIEIOBATENBCKOM PadoTHI;

- aBTOMATHU3HMPOBATH MOWUCK WH(POPMAIMU IOCPEICTBOM HCIOJIB30BAHUS CIPABOYHBIX
CHCTEM.

10.1. IlepeyeHb He0OXOAMMOr0 MPOrPAMMHOI0 00ecreYeHus!

PexkBH3UTHI NOATBEPKAAIOLIET0 JOKYMEHTA
(Ne nuuen3uu, 1aTa npuodpeTeHus, CPOK
AeHCTBHS)

Horosop 0376100002715000045-0018439-01

ot 19.06.2015

HanmeHoBaHHME IPOrPAMMHOIO
o0ecrneyeHusi, NPOU3BOAUTEb

OnepaunonHas cucrema « Windows»

VLC Media Player, VideoLAN 01.02.2019, cBoboHAS TULICH3HSI
Adobe Reader becninatHo, beccpoUHBbIi

K-Lite Codec Pack, Codec Guide Bbecninatho, 6beccpouHbIit
7-zip.org GNU LGPL

OducHbiii naker WPSOffice CsobonHo pacnpoctpansemoe 10

10.2. IlepeyeHb He0OX0AMMBIX HHPOPMALHOHHBIX CMIPABOYHBIX CHCTEM

Kaxnerit  ofydaromuiics B TeYeHHWE BCEro rmepuojma oOydeHHs obecreueH
HHAUWBUAYAJIbHBIM HCOTPAHUYCHHBIM AOCTYIIOM K 3J'IeKTpOHHO-6I/I6J'II/IOTeLIHbIM CUCTCMAM:

1. DnexrtponHas Oubnmuoreunas cucrema «IPRbooks» (http://www .iprbookshop.ru/)

2. OnextponHass Oubmuoreunass cucrema «ZNANIUM.COM» (http://www.znanium.
com).

Hns  ofyuaromuxcst obecriedeH Aoctyn (YOAJIEHHBIH 1OCTYH) K CIEIYHOLIHM
COBPCMEHHBIM HpO(beCCI/IOHaJ'IbeIM 6a3aM JaHHBIX, PIH(l)OpMaL[I/IOHHbIM CIIPAaBOYHBIM U
TIIOUCKOBBIM CUCTCMAM:

1. Koncynerant [Lroc — cipaBounast mpasosasi cucrema (http://consultant.ru)

Web of Science (WoS) (http://apps.webofknowledge.com)
Hayunas snekrponnas Oubmuoreka (HIb) (http://www.elibrary.ru)
Onekrponnas bubnmoreka J{ucceprauwmii (https://dvs.rsl.ru)
KubepJlenunka (http://cyberleninka.ru)

HauwmonanbHas snekrponnast oubnuoteka (http://v30.pd)

I i

11. Onucanue mMaTepHaJbLHO-TeXHHYeCKOH 0a3bl, He0OX0AMMON AJs1 MpOBedeHHs
NPAKTHKH

Haumenosanus criennanbhbix | OCHAIIEHHOCTD crieluaibHbiX | [lepedeHp TUIeH3UOHHOTO
MOMEIIEHUI U MOMEMEHUH |[MOMEIeHUI U MOMEIISHH sl MPOrPaMMHOTO O0eCTIeUeHUsI.
IS CAMOCTOSITEIbHON pabOThI|  CaMOCTOSITENIBHON paboThl | PEKBU3UTBI MOATBEPIKIAIOLIETO

JOKYMEHTA

CrieriaabHbIE TOMELIEH IS



http://www.iprbookshop.ru/81038.html
http://www.znanium
http://%D1%81onsultant.ru/
http://apps.webofknowledge.com/
http://www.elibrary.ru/
https://dvs.rsl.ru/
http://cyberleninka.ru/

YuebHble ayauTopum  ansa
nposejeHns 3aHATUN
NeKUMOHHOro Tmna: ayg. 3-
13

Appec: ¥Yn. TlywkuHa,l77,
kopnyc 3 MI'TY

Ayputopuns ons
NpakTUYeCcKnx 3aHATUIA,
rpynmnoBbIX n
NHAMBUAYANBHBIX
KOHCYNbTaLWiA, TeKyLlero

KOHTPO/IA U NMPOMEXYTOYHON
arTecrtayuu. ayp. 3-12.
Agpec: ¥Yn. TlywkuHal77,
kopnyc 3 MI'TY

UunTanbHbIi 3an:
yn.MepBomaiickan,191,3
aTax

Nabopatopus HayyHo-
METOANYECKOr 0O
NPOEKTUPOBaHUSA

Yn. MNywknHa,177, kopnyc 3
MITY

OcHaueHa:
cneuunannsnpoBaHHas
meb6enb, 16 nocagouHbIX
MECT, KOMMbIOTEPHOE ”
MY/IbTUMEANINHOe
obopypoBaHue (NpPoekTop,
HOYTOYK)

OcHauleHa:
cneuunannsnpoBaHHas
mMebenb, NPOEKTOp, HOYTOYK

1  OnepaymnoHHas
«Windows»,
0376100002715000045-
0018439-01 ot 19.06.2015;
cBo6ogHO pacrnpocTpaHaemoe
(6ecnnatHoe He  TpebytoLlee
NLEH3VPOBaHNA) MporpaMMHoe
obecrieveHue:

2. Mporpamma ans
BOCMPOU3BEAEHUA ayamno U BULEO
thainnos «VLCmediaplayer»;

3. MNporpamma ans
BOCMPOM3BESEHUA ayano U BULEO
(harinos «K-litecodec»;
4. OdmcHbIN
«WPSoffice»;

5. Tporpamma Aans paboTbl ¢
apxvBamu «7zip»,

6. lporpamma pns paboTbl C
JOKymeHTamn  ¢opmata  .pdf
«Adobereader».

cucTema
[0roBOp

nakeTt

MomeleHNs ANa caMoCTOATeIbHOM paboThbl

YuyebHble ayauTopum
CaMOCTOATENbHO
YnTaNbHbINA
yn.lNepBomalickasn,191,
33Tax

ans
paboThl;
3a:

lMepeHocHoOe
MynbTUMeauniiHoe
obopypnoBaHue, focka,
mMebenb  Ans  ayauUTOPWUIA,

KOMMNbIOTEPHbIA Knacc Ha 15
nocajo4HbIX MecT,
OCHaLLEHHbIN
KomnbtoTepammPentium c
BbIX04OM B VIHTepHeT

1  OnepaunoHHas
«Windows»,
0376100002715000045-
0018439-01 ot 19.06.2015;
CBOOOAHO  pacrnpocTpaHsieMoe
(6ecnnatHoe He  Tpebytoulee
NMLEH3MPOBaHKS) NPOrpamMmMHoe
obecneyeHue:

cuctema
[0roBop

2. Mporpamma ans
BOCMPOMU3BEAEHNA  ayauo U
BMAEO (haiinos
«VLCmediaplayer»;

3. Mporpamma ans
BOCNPOM3BEAEHNA  ayauo U
BMAeo haiinos «K-litecodec»;

4. OUCHBII nakeT
«WPSoffice»;

5. Mporpamma pgna pabotbl C
apxXuBamMu «7zip»;

6. Mporpamma pgna pabotbl C
OOKymeHTamn  popmara  .pdf
«Adobereader».



JlonoiHeHHsI ¥ H3MEHEeHHUs B padoyeii mporpamme

Ha / y4eOHBIH roJ

B pabouyto nporpammy

(HaMMCHOBAHHUC TUCIIUTLIHHBI )
Ilo HanpaBneHuto
MONTOTOBKU OaKamaBpoOB

ITo npoduito moAroToBKH

BHOCATCA CJICAYHOIMUE NOMOJIHEHNUA U USMCHCHU !

I[OHOJ'IHGHI/UI 1 U3MCHCHUA BHEC

(momxnOCTH, @.N.0O., MOANHUCH)

Pabouast mporpaMma nepecMoTpeHa 1 0100peHa Ha 3acenanuu kadeapsol

(HanmeHoBaHue Kadenpsl)

« » 20 T.

3aBenyroumii kadgeapoit

(moamuce) (®.1.0)



