AHHOTaAUMNA

ﬂ,OKyMeHT noanucax [‘IpOCTOl/I BHEKTPOHHOI/I NoANNUCHIO
M@%&“Q&MM@MMH yqe6|-|ou Avcumnnnuibl "61.B.15.03(K) KBann@pukaunoHHbIA 3K3aMeH o

YHUEHRQBI Eti@YMHbIN KNH0Y:
faa404d1aeb2a023b5f4a331eedec540496512d

nporpaMmMma NoAaroToBKM "6akasiasp"
LLlenun n 3apaum ytle6H0|7l AucumnauHel (Moayns)

Llensto KBannmnkaunMoHHOro ak3ameHa rno moaysao "CekpeTapb-aAMUHUCTPATOP" ABAETCA
opmMumpoBaHue y obyvarowmxcsa noHMMaTb CYLWHOCTb U 3Ha4YeHne MHpopMaun B pa3Bnutumn
COBpeMeHHOro nHhopMaumnoHHoro obuwecTsa, cobnogaTe 0OCHOBHbIe TpeboBaHMA MHHOPMALIMOHHON
6e3onacHoOCTK, B TOM YMCJe 3alunThbl FOCYAapCTBEHHONM TalHbl, @ Tak e hopMupoBaHmne
crnocobHocTn K 0606L1EHNIO, aHaNN3y, BOCNPUATUIO MHpOpMaL MK, MOCTaHOBKe Lenu u Bbibopy
nyTen ee OOCTUXKEHUSA, YMEHME NIOTNYECKN BEPHO, apryMeHTUPOBAHO N ICHO CTPOUTb YCTHYIO U
MACbMEHHYIO peyb.

Ina peann3aunm nocTaBJ/IeHHOM Lenn HeobxoanMo peLnTb caeayolme 3aaadn:

- 0CBoeHme ctyaeHtTaMmm OCHOBHbIX BUOOB U Ct)OpM )J,OKyMEHTVIpOBaHHOPI I/IH(bOpMaLI,VIVI,
TeopeTn4eCKnx oCHoOB N MeToO0/1I0rMN AOKYMEHTALUMOHHOIo obecneveHns ynpaBJieHnsA,

- YAACHEHWe CTyAeHTaMun CYLWHOCTN 1 3Ha4YeHNs NOKYMeHTUPOBAHHOW MHpopMaLnm B obLiecTse 1 B
chepe ynpaBrieHUs; -UCNoJIb30BaHNE Pa3INyHbIX POPM TEKYLLEr0 N MPOMEXXYTOYHOr0 KOHTPOJIS
3HaHWIA: CEMNHAPOB, KOJIJTOKBMYMOB, AUCAYTOB, POSIEBLIX UFP, HANUCAHUS KOHTPOJIbHLIX paboT,
pedepaToB, BbINOJIHEHUS TEKCTOBbLIX 3aAaHUN;

-BOBJIEYEHUNE CTYAEHTOB B Hay4YHO-UCC/Ie0BaTENbCKYO paboTy C Lefblo pasBUTUS Y HUX

TBOPYECKOW NHMLMATUBLI, YMEHUS CAMOCTOSATE/IbHO MPUHUMaTb FPAaMOTHbIE PELLEHNS N 0DOPMIIATb
NOKYMEHTHI;

OCHOBHbIEe DJIOKM UM TeMbl AUCLUNJINHDI

Pa3zpen pucumniuvHbl

KBaanguKauMoHHbIA 9K3aMeH

MecTo aucumniinHbl B CTpyKType OIl

Monynb «CekpeTapb-aAMUHUCTPATOP» BXOAUT B NepeyeHb AUCLUMJINH BapuaTuBHo YacTtu Orl.
OHa uMeeT npeawecTBYOLWME JIOTNYEeCKME N CoOAepKaTebHO-MeToANYECKME CBSA3N C
ancuunanHamm 6a3oBoit YacTu «Teopust ynpasieHus», «OCHOBbI YyNpaBieHWs NepcoHanom», a
Tak>xe ConyTCTBYOLME CBA3WN C AUCLUMINHON Mo BbibOpy BaprMaTUBHOWN YacTu «Cuctema opraHos
rocygapCTBEHHON BacTW» 1 Ap. AucumninHa oCHoBaHa Ha 3HAHMSX Hay4YHbIX 3aKOHOB
rocygapCTBEHHOro yrnpasaeHus. g oCBOEHUS AUCLUUMNIMHBI HEOOXO0ANUMbI 3HAHUS CYLLIHOCTHU
aJIMVMHUCTPATUBHOTO yrpaB/ieHns, OonbiTa 3apybeXHbIX CTpaH B 06/1acTy pa3BuTuUS
aJIMVMHUCTPATUBHOIO yrpaBfieHus. OUCUUNAnHa HanpasB/iieHa Ha U3yYeHne CUCTEMbl HOPM,
MPUHLIMMOB U LIEHHOCTEN, KOTOpPble MMelT CoLaibHO BCceobliee 3HaYeHNe U KOTOPbIMU
PYKOBOACTBYIOTCS JIIOAN B CBOEM pPeasibHOM MoBeAeHUN.

B pe3ysibTaTe U3yYyeHUs OAUCLUNJIMHbI OakanaBp poJsXkeH obnaparthb
cnenyloWmMM KOMNEeTeHUUAMMU:
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OncunnnmnHa "KBanuukaLmMoHHbIN 3K3aMeH No Moaya "CekpeTapb-aaMUHUCTPaTop"" nlydyaeTtcs
rnocpencTBOM JIEKLIMIA, BCE pa3aesibl MPOrpaMMbl 3aKpPenaatoTCs NpakTu4Yeckmumm, nabopaTopHbIMU
3aHATUAMMU, BbINOJIHEHNEM KOHTPOJIbHLIX PaboT, caMocTosATeNbHOW paboThl Haa y4ebHOW N Hay4HO-
TEXHNYECKON INTepaTypon 1 3aBepLUAeTCA 3K3aMEHOM.

O6LWwan TPYAROEMKOCTb AUCUMNIIMHBLI cocTaBnseT 0.35 vaca, 0.35 3a4eTHble egeHunLbI.

Bua NnpoMe)XyTO4HOW aTTecTaluu: DK3aMeH.

Pa3paboTymk: MopnucaHo npocton 3 11.09.2023 Xaryp ®atuma PawmaoBHa

3aB. Kahegpon: Moanucano npocton 3M 12.09.2023 KywTaHok CeeTnaHa AckepoBHa

3aB. BbinycKatowen kadenpon: Moanucano npocTton 3M 12.09.2023 KywTaHok CBeTnaHa ACKepoBHa
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