AHHOTAUHSA
yueonoii qucuuminibl «b1.65.22 OcHOBBI 1€JI0NPOH3BOACTBA H IOKYMEHT0000pOTa»
HANpAaBJIEHHS MOArOTOBKH 0aKaIaBpoOB
38.03.04 «l'ocynapcTBeHHOE M MYHHLIMIIAJIbHOE YIIDABJICHHE»

Jucummimaa ydeOHOro IiaHa moJroToBkH OakayiaBpa 1o HampasieHHo noarotosku 38.03.04
«[ocynapcTBeHHOE M MyHHIMIIAILHOE YIPABICHHE », IIPOQHIIL NOAroTOBKH «l0Cy/1apcTBEeHHOE
MYHHUIIUNIAIIBHOE YIIPABJICHHE B COLIMAILHOU cdepey.

Ilesibi0 OCBOCHMS AMCHHUIUIMHBI ABISETCS (GOPMUPOBAHUE Y CTYACHTOB IIOHUMATh CYIIHOCTh
¥ 3Ha4YeHHe WH(POpPMAIMH B Pa3BUTHH COBPEMEHHOI0 MH(GOPMAIMOHHOTO 001mecTBa, colmoaars
OCHOBHBIE  TpeboBaHus WHPOPMALMOHHONH Oe3omacHOCTH, B TOM  YHCJIE  3alIUTHI
rOCY/IapCTBEHHON TaiHbl, a TaKk e (opMHpPOBaHHE CHOCOOHOCTH K 0000IIEHHIO, aHATU3Y,
BOCIPHUATHIO HH(OpMAIMK, IOCTAHOBKE €M W BHIOOpY MNyTeH ee AOCTHXKEHHSA, YMEHHE
JIOTUYECKH BEPHO, APIYMEHTHPOBAHO U SICHO CTPOMTH YCTHYIO U TUCBMEHHYIO peyb.

Jliis peanu3anuy MOCTABJICHHON eI HEOOXOAMMO PELIHTh CIeAYIONHe 32 aun:

J1i1st peanu3aliy MOCTaBICHHOMH 11eJIM He0OXOIMMO PEIIUTh CIEAYIOIHUE 3aauH:

OCBOEHHE CTYICHTaMH OCHOBHBIX BHJOB H (opM JOKyMEHTHpOBaHHOW HH(pOpMALIMK,
TEOPETHYECKUX OCHOB H METO/I0JIOTHUH JJOKYMEHTAIITHOHHOIO 00ECIIeUeHUs YIIPABIICHUS;

- YACHEHHME CTYIEHTAMM CYIIHOCTH ¥ 3HA4YEeHHs JIOKYMEHTHpPOBAHHOH WH(pOpMalUU B
obuiecTBe U B chepe yrnpaBiieHHS;

-UCIOJIb30BAHUE PA3IUYHBIX (OPM TEKYLIEro M IMPOMEXKYTOYHOIO KOHTPOJIS 3HAHMIA:
CEMHHAPOB, YCTHBIX JOKJIAJ0B, HAallMCAHUS KOHTPOJBHBIX pabOT, BBLINOJHEHHS TECTOBBIX
3a/JaHuH;

-BOBJICYEHHE CTY/IEHTOB B HAy4HO-MCCIIEA0BATENILCKYI0 paboTyc LEbl0 Pa3BHTHSA Yy HHX
TBOPYECKOH HWHHUIMATHBBI, YMEHHSI CaMOCTOSTEIbHO NPHHUMATh TIPAMOTHBIE pELIEHUsS M
0hOPMIISTH JJOKYMEHTHI;

OcHoBHbIE 0JI0KH H TeMbI AHCUHILIHHBI:
Tema 1. PazButHe 1en0npou3BoACTBA H TPeOOBAHHH K JOKyMEHTaM
Tema 2. JlokymeHTanHnoOHHOE 0OeCrIeYeHHE yTIPaBICHUS
Tewma 3. YauduuupoBaHHas cucTeMa OpraHU3alMOHHO-PACTIOPSINTEIBHON JOKYMEHTAIIUN
Tema 4. JlokymeHTarms 1o JM4HOMY COCTaBYy
Tema 5. Ciryxebnast nepenucka
Tema 6. UudopmanimoHHO-CripaBoYHast JOKYMEHTaLHs
Tema 7. J1enonpou3sBoACTBO M0 MMCbMEHHBIM M YCTHBIM O0palLeHUsIM rpax/iaH
Tema 8. CHabxeHuecko-cObITOBAsI JIOKyMEHTALHs
Tema 9. Opranuzaius JoKkymMeHTo000poTa
Tema 10. Peructpatius u KOHTPOJIb HCTIOIIHEHHS JIOKYMEHTOB
Yuebnas aucunnianna«OCHOBBI JICIONPOU3BOJICTBA MU JIOKYMEHTOOOOPOTAa»BXOANT B
nepeveHb AMCUMIUIMH BapuaTuBHOM yacTu OIl.
B pesyabTare m3y4yeHMs AMCUHMILIMHBbI 0akajaBp A0/KeH 00J1a1aTh CJIeIyIOMHMH
KOMIETeHIHAMH:

- CIMOCOOHOCTBIO HCIOJIb30BaTh OCHOBBI IMPABOBBIX 3HAHHH B pa3iiM4yHBIX cdepax
nesitenbHocTH (OK-4);

- BJIaJICHUEM HABBIKAMHU IMOMCKA, aHAJIM3a W HUCIIOJI30BAHHUSI HOPMATHBHBIX U MPABOBBIX
JIOKYMEHTOB B cBoeii npodeccuonansuoi aesrensuoct (OIIK-1);

- YMEHHEM BECTH JIeJIONPOU3BOACTBO U JOKYMEHTOOOOPOT B OpraHax rocyaapcTBEHHOH
Biaactu Poccuiickoit ®Denepanuu, opraHax rocyaapcTBEHHOM Biactu cyObekToB Poccuiickoit
Oenepanuy, OpraHax MECTHOTO CaMOYIMpAaBICHHUs, TOCYAAPCTBEHHBIX W MYHHIMIIAIBHBIX
NPEINPUATHAX M YYPEKICHHAX, HAyYHBIX U 0Opa3oBaTeNIbHbIX OpraHU3alusX, MOJUTHYECKHUX
napTusix, OOIIECTBEHHO-TIOJIMTUYECKUX, KOMMEPUECKMX M  HEKOMMEPYECKMX OpraHu3allusix
(ITIK-15).




B pe3yibTare OCBOCHHUS AMCIMILIUHBI 00yUarOIMiCs TOJIKEH:

3HATh:

- cnocoObl OCYIIECTBICHUS JEJOBOIO OOLIEHHWS W ITyONMYHBIX BBICTYIUICHWH, BEJCHHUS
TIEPEroBOPOB, COBELIAHHH, OCYIECTBICHHUS JEIOBOH MEPENUCKH M MOJCpPIKaHHs JJIEKTPOHHbIX
KOMMYHHKALMH;

yMeThb:

-BECTH JICJIONIPOM3BOJACTBO H JOKYMEHTOOOOPOT B OpraHax TrOCyJapCTBEHHOH BIIacTH
Poccuiickoit  @enepauuu, opraHax TrocylapcTBEHHOH BiacTH cyOwbekToB  Poccuiickoii
@esnepanun, opraHax MeECTHOTO CaMOYIPABJICHHUS, TOCYAAPCTBEHHBIX W MYHHIMIAIBLHBIX
NPEANPHUITHIX M YUPEXKICHUSAX, HAYYHBIX M 00Opa3oBaTeIbHBIX OPraHM3alUsX, MOJIHTHYECKUX
NapTHUsX, OOIIECTBEHHO-ITOJUTHYECKUX, KOMMEPUYECKHX H HEKOMMEPUYECKHX OpraHu3allusX;

BJIa/1eTh: CIIOCO0aMU OCYIIECTBICHHS IOMCKA, aHAIIM3a M MCII0JIb30BAHMSI HOPMATHBHBIX
M NIPABOBBIX JJOKYMEHTOB B CBOEH PO eCcCHOHAIBLHOM JesSTeIbHOCTH;

JlucuuniauHa W3y4aercss Ha OCHOBE JIGKIIMOHHBIX 3aHSATHH, BCE pas/ielibl MpPOrpaMMbl
3aKpeIUIAIOTCS  NPAaKTUYECKUMM  3aHATHSMM,  BBIIOJHEHHWEM  KOHTPOJIBHBIX  pador,

CaMOCTOATENIbHOM paboThl Hajl yueOHOH M HayYHOMH JIMTEpaTypoif U 3aBepLIAETCs 3a4ETOM.
O0mas Tpy10€eMKOCTh AHCHHILJIHHBI COCTaBIsieT 72 yaca, 2 3a4E€THBIE €JJUHUIIBL.

Bup npomemyroquoi‘l aTTeCTAlHM: 3a4CT.
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