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1. HOACHUTEJIBHAA 3AIIMCKA

Heasimu ocBoeHMSI Y4eOHOW AWCIUIUIMHBI SIBISIIOTCSA: - CIIOCOOCTBOBATH
MOATOTOBKE KBaJU(DUIIMPOBAHHBIX CIEIUAIUCTOB, CIOCOOHBIX B COBPEMEHHBIX
YCIOBHUSIX, HE Hapylas STHUYECKHMX HOPM, VYCIICIIHO peIIaTh CJOXKHBIE 3a/1a4d
yOpaBl€HUs, yMEIO  OpraHuM3oBaTh  CBOK  JiedTeNbHOCTh. OHa  HMeEET
MPEAIIECTBYIONIME JIOTUYECKHE U COJIEP)KATEIbHO-METOJAUYECKUE CBSI3H €
TUCIUTUIMHONW 0a30BoM udactu «Teopus MEHEIKMEHTa», a TaKKe COMyTCTBYIOIINE
CBSI3M C JUCIHUIJIMHAMU BapUaTUBHOM 4acTH TPOdeCcCCHOHAIBLHOr0O Iukiaa «Taim-
MEHEIKMEHT.

Oco3HaHue »HTOM B3aMMOCBS3M BXOAUT B KOMIIETEHIMIO IEPCOHAIBHOTO
MEHEKMEHTa KaK IIOJI€3HOM JUCHUIUIMHBI, TMPSIMO CBSI3aHHOM C HAy4YHOU
OopraHu3amnue Tpyaa pabOTHUKOB YIPABIECHHUS, CO CTENEHBIO MPUMEHEHUS HOBEHIITNX
JOCTHXKCHUW HAYKU U TEXHUKHU B YIIPABJICHUHU TPOU3BOIACTBOM.

3agauamMu Kypca SBISIOTCS: U3YUYCHUE

- CTYAGHT JOKEH WMETh TPEACTABICHHE OO0 YIPaBICHYECKOM TPYIe
PYKOBOIUTEIIEH;

- CTYAEHT JOJDKEH 3HaThb Marepual IO CaMOYIIPABJICHHIO, JIEJIOBOMY STHUKETY
MEHEDKEPOB;

- CTYJICHT JOJDKEH YMETh PAallMOHATILHO OPraHu30BaTh CBOM TPY/;

- CTYIEHT JOJDKEH MPUOOPECTH HABBIKM JTHKETA JICJIOBBIX IEPETOBOPOB, BCTPEY,
Tene(OHHBIX Pa3rOBOPOB.

3HaHus, TOJy4YeHHbIe 10 AucuUIUIMHE «llepcoOHANbHBIA MEeHeIKMEHT,
HEIMOCPEICTBEHHO MCITOIB3YIOTCS MTPU U3YYCHUH TUCIUILIAH 0a30BOTO ITUKIIA:

—  «OTHKa MEHEI>KMCHTA»;

— «KopnopatuBHas conpajiibHas OTBETCTBEHHOCThY;

—  «YIpaBieHUE IEPCOHATIOM.

B pesynbrare uzydeHus: JUCIUTUIMHBI CTYJEHT JOJDKEH 00J1a/1aTh CICTYOIINMHI
npo¢eCCUOHAILHBIMA KOMITIETCHITUSIMU

3HATb. OCHOBHBIC TCOPHHM MOTHUBAIlMH, JUACPCTBA MU BJIACTH I PCIICHUA



yIpaBICHUYECKHUX 3a]a4, Pa3IMYHbIe CIOCOOBI pa3pelieHNs] KOHPIUKTHBIX CUTyalun
yMeTb: HCIOJb30BaTh HOPMATHMBHBIE TMPABOBBIE JOKYMEHTHI B CBOEH
NESTEIIbHOCTH, KPUTUUECKH OLICHUBATh JIMYHBIE JIOCTOMHCTBA U HEJIOCTATKH;

BJIaJleTh CIIOCOOHOCTHIO 3(()EKTUBHO OPTraHU30BaTh TPYIIIOBYIO padOTy Ha
OCHOBE 3HaHMsI NPOLECCOB TPYNIOBOM JAMHAMUKM M HPUHLUIIOB (POPMHUPOBAHUS
KOMaH/bl, CHOCOOHOCTBIO K aHaJU3y U IPOEKTUPOBAHUIO MEKIMYHOCTHBIX,
IPYIIOBBIX U OPTraHU3AI[MOHHBIX KOMMYHHKAIIHI.

Jucuunnuza «IlepcoHanbHbI MEHEIKMEHT» U3y4aeTcsl IOCPEACTBOM JIEKLIMM,
BCE pasJieibl MPOTrpaMMbl 3aKPEIUISIIOTCS MPAKTUYECKUMH 3aHITUSIMH, BHITIOJTHEHUEM
pacueTHOi paboThl «/lenoBas urpa», KOHTPOJIBHBIX pPAa0OT, CaMOCTOSITEIBHOM
padoThl HaJ y4eOHOM U HayYHO-TEXHUUECKOM JINTEPaTypOi U 3aBEPILAETCS 3a4ETOM.

Bua npomMe:xyTo4YHON aTTECTAlMM: 3a4eT.

VYnpasieHue B oOuiecTBe Kak BUJ JEATENbHOCTU YXE JaBHO CYLIECTBYET B
(dopMe cuHTE3a HAayKM M MCKYCCTBA, IPUYEM YJEIbHBIA BEC HAyYHbIX 3HAHUU
MIOCTOSTHHO BO3pacTaeT. BmecTe ¢ TeM UM caMO MCKYCCTBO YIIPaBJICHHUS Kau€CTBEHHO
U3MEHSETCS B HOBBIX YCIIOBHUSIX, HACBIAACh HOBBIMM (pOpMaMH, acCOLUALUSIMHU U
npeacTaBieHusIMH. VICKycCTBY ympaBieHUsl Ji000i pyKOBOJIUTENb O0y4aeTcsl BCIO
XKU3Hb KaK COBOKYIHOCTH OIpEAENICHHBIX MMOAXO0M0B W mpuemoB. Ilepectpoiika
yOpaBICHUS  OpraHU3alUsMU  PEBOJIIOLIMOHHA,  IIOCKOJBKY  HM3MEHEHMSIM
MOJIBEPTaIOTCsI, MPEXKAE BCEro, MCUXOJIOTHS YIPAaBISIONIET0 M MEpCOHaNa, CTUJIb
XO3SIICTBEHHOT'O U TPYIOBOTO IIOBEJICHUS, MEHEJKEPHI MEPEOLICHUBAIOT CBOE MECTO
U pOJIb B CUCTEME yIpaBiieHUs. B yCIOBHSIX OCTpOil KOHKYPEHLMH U TI00aTbHBIX
NEPEMEH PYKOBOIHUTENIO YK€ HEJOCTaTOUYHO OBbITh TOJBKO MEHEIKEPOM, KaKOi
BBICOKOW HM ObLj1a Obl €ro KBaJIu(puKaIusi.

C pa3BuUTHEM M YCIOXHEHHEM IPOU3BOJICTBA PA3BUBAETCS U YCIOXKHSIETCS
YIPABICHYECKUM TpPyHd, KOTOPbII HOCUT YMCTBEHHBIH XapakTep M MPOAYKTOM
KOTOPOTO SIBJISIETCSA PELIECHUS U JAEUCTBUA pykoBoguTensi. OT pyKOBOAUTENSI BCE B
Oonbllel cTeneHu TpedyeTcsi CIOCOOHOCTh OTPAaXKAaThCS HAa CaMOTO CEOsl, YUUTHCS
JeNCTBOBATh ¢ OOJbIIEH OTBETCTBEHHOCTBIO 3 CBOIO CYJb0Y U CyAbOy KOJIJIEKTUBA.

CornacHo npeo0siafaoneil Touke 3peHusi, 1eATeIbHOCTh MEHeKepa IpeACTaBsIeT



coboli mIaHupoBaHue, paboTy ¢ OOMKETOM, OpraHu3aiuio, KOHTpoab. Cdepa xe
peanpHbIX  JEWCTBUM  MEHEDKEpa-IMAEpa  3HAYUTENbHO  mmpe.  Bwmecto
MOCJIEA0BATENBHOTO, TOCTENEHHOIO PAa3BUTHS TAaKOM MEHEIKEP CTPEMHUTCS K
KOPEHHBIM Mpeo0pa3oBaHUsIMH OOHOBIEHHUIO. 110 MEHEIKMEHTY, MEHEKEp- JHUIEP
OpeABUAUT OyAylIMe BO3MOXKHOCTH Opranu3auuu ((GUpMbl), KOTOPBIX HE BUIAT
npyrue. OH BBIpaXKAE€T CBOE MOHUMAHHWE B KOHUEMIWH, IO CYTH SBISIOLIEHCSA
MEUYTOHM, PpACKpBIBAIOIIEH, YeM JOJDKHA CTaTb OpraHu3alus WM a KakoM
HaIIpaBJICHUU €1 HY>KHO pa3BUBATbHCA.

Takoit MeHemKep J0OMBAETCSI MOHUMAHUS 3TON KOHIICTIIINH, OOBSICHSSI, 9YTO OHA
OCYIIECTBMMA, HO €€ peaju3alus 3aBUCUT OT BKJIaJa Kaxaoro paborHuka. CBouM
PUMEPOM, PYKOBOIAILIEH pOJIbIO, BO3JaBas JNOJDKHOE JIIOASM 3a UX YCIEXH,
BOCIHTHIBAsA Y HUX TOPAOCTh 332 CBOIO PalOTy, OH BIOXHOBIISIET COTPYAHHUKOB Ha
BOILIOIICHUE KOHIIETIUHU B )KU3Hb.

MeHemKepbl-TuAepbl - 3TO HOCHUTENIM HOBOTO XO3SIMICTBEHHOTO MBILIUIEHUS,
OpUEHTHUPOBAHHOTO HAa HOBOBBEICHWS M HMHTETPALMI0 YCHIMH pabOTHUKOB, Ha
UCIIOJIb30BaHUE KYJIBTYPHO-3THUYECKUX HHCTPYMEHTOB PYKOBOACTBA. (co3HaHuE
OTOM B3aWMOCBS3M BXOIWUT B KOMIICTCHIIMIO IIEPCOHAIBHOIO MEHEDKMEHTA Kak
MOJIE3HOM JUCHUIUIMHBI, MPSMO CBSI3aHHOW C HAyYHOM OpraHu3auuend TpyJa
PabOTHHUKOB YIIPABJIEHUS, CO CTENEHBIO MPUMEHEHUS HOBEHUIIUX JOCTHKEHUM HAayKu

M TCXHUKHU B YIIPABJIICHUU ITPOU3BOACTBOM.



2. COAEPKAHME KYPCA

Tema 1. IlpeameT, 0OCHOBHBIE LIeJIH, 32124 U 00bEKT Kypca

Mecto, poib, 3HAYEHWE MUCHUIUIMHBI «llepCcoHaNbHBIN MEHEIKMEHT». MeETOobI
U3y4eHUs] M1 OCHOBHI cojepkanne Kypca. CBsi3b C JPYTMMH HayKamMu W y4eOHBIMHU
JIUCIUATIIMHAMH.

Tema 2. OcHoBHbIe HanpaBaeHust Hay4noii

Opranmzanuu Tpyaa pykoBoauTess

[Monsitus w mpuanel HOT. OcHoBable HanpaBienus HOT B cdepe ympasnenws.
B3aumocBs3b panmonanuzauun ynpasienus tpyaa. HOT u opropoekTupoBaHue.
OcHoBHBIE 3amauun oprrapoektupoBaHus. [lmanupoBanne HOT: ocHOBHBIE

pa3Jienbl IJIaHa.

Tema 3. IlnanHupoBaHue HHANBHAYAJIbHOI PAa00THI PYKOBOIUTEJISA

[InanupoBanue 1eneil U 3amay yrnpaBlieHUYECKol aesrenbHOCTU. TpeboBaHue K
COCTABJICHUIO  KOMIUIEKCHBIX  IUJIAaHOB  Pa3BUTUS  OOBEKTOB  yIpaBJICHHUS.
O¢dPexTUBHOCTH UCIONB30BaHUS BpeMeHH pykoBoautens. [lonarue adpdexTuBHOM
paboThl, ¢akTopbl, CHIWKawIme dSPPEeKTUBHOCTH paldOThl, 3aBHUCIIIME OT
PYKOBOJUTENS U OT oJuMHeHHoro. [lnannpoBanue TUUHONW pabOThl PYKOBOAUTEIS.
Conepxanne  WHAWBHAyAJIbHOTO  TiaHa. Pabora ¢ JHOKyMeHTaIHMew.
Knaccudukanus nokymeHtoB. Cucrema Aea0Npou3BOJICTBA. MeToAbl U CpelicTBA
HAKOTUICHUS WH(POPMALUU U KOHTPOJISL UCTIONHEHUs. Y TIpaBlieHUE JEJI0BOM Kapbepoil.

[IpuHATHE pELIEHNI U JeIETUPOBAHUE ITOTHOMOYMN. DAaKTOPBI ycrexa.



Tema 4. KoMMyHUKanMu B pyKOBOJACTBE

[ToaroroBka K BBICTYIUIEHUSIM U OpTraHU3alMs UX TPOBEACHUS. BU bl BEICTYTUICHUA.
[loaroToBKa  BBICTYIUICHUS:  pEKOMEHAAIMU. AprymMeHTalusi ¢ CTPYKTypa
BBICTYIUIEHUS. 'TexHudeckue nmnpueMsbl oparopa. Opranuzanyss HW  MOJATOTOBKA
copentanus. [IpueMbl BeneHus nenoBoi 6ecenbl. OCOOEHHOCTH TENEPOHHBIX JETOBbIX

Oecen. [lenoBoe oOmienue. Cexkperapb pyKOBOIUTEIS.

Tema 5. Opranusanusi pabo4yero MecTa pyKoBOIHTEs

OcHoOBHbIE TpeOOBaHUS K OpraHU3aIKi pabovyero MecTa pyKOBOIUTEINS: CAHUTAPHO-
TUTUEHUYECKHE HOPMBI, IIBETOBOE O(hOPMIICHHE, HCIIOIh30BAHUE CPEACTB OPTTEXHUKH.
[InanupoBka pabouuMx MeCT PYKOBOAMTENS pa3lnyHbIX ypoBHeil. Cucrtema
oOcnyxuBaHnue pabouyux Mect pykoBonutens. Opranuzanus padboyero mecra

macrepa.

Tema 6. Undopmanus B ynpaBJieHUH 1eATEJIbHOCTH PYKOBOAUTEIS,

nH(pOpMaNOHHOE o0eclieYyeHne yIPaBJIeHHeM: eJId U 3212491

Cxema wHGOPMAIIMOHHBIX CBSA3€H, OpraHuW3anus TOTOKOB HWH(MOpmammw,
knaccudukanms T0KyMeHTOB. |'padudeckue cpenctBa B ympasieHuH. OmnpeneneHue
noTpeOHOCTH B MHGOpMaTU3aluy, paboTa ¢ KOPPECIIOHACHIINEH, MOCTYAIOMEH IS
pykoBoauTenss. CpeacTBa OprreXHUKH 11 epepadboTky nHbopMmaiuu. Muadopmartus
B JEATENLHOCTH MacTepa. 3apyOexHbId OMBIT WH(POPMAIMOHHOTO oO0OecreueHusI

YIPABJICHUS.

Tema 7. OueHka u aHAJIN3 CAMOOPTAHU3ALMH PYKOBOIUTEJIA

3HaueHue HempepbIBHOTO oOpa3oBaHus s pykoBoauTens. CoBepIIeHCTBOBAHUE

TEXHUKA M OpTraHU3alMl YMCTBEHHOTO TpyJa. XpaHEHHE pabodynx MaTepuaios.



Pabora co cmemmuteparypoil. Texnuka ureHus. TpeHHUpOBKa BHUMAHUS U TAMSITH.
PexoMenmanum mo ynaydlieHWI0 NaMATH, YCKOPEHHAs 3aluCh TEKCTA, OBJIAJICHUE
TEXHUYECKUMU CpPEJICTBAMHU YOpPABIEHUS W oOpraHu3auuu Tpynaa. Pabora c

MEPCOHAJIIbHBIM KOMITBIOTCPOM.

Tema 8. Pad0T0CIIOCOOHOCTDH M JIMYHBIH KOHTPOJIb B 1eSITE€JIbHOCTH

MeHeIKepa

HeoOxomuMoCTh  MIaHUPOBAaHUS CBOEH JKM3HH: OOBEKTHl TUITAHUPOBAHWSL:
MaTepuaabHOE  TIOJIOKEHHWE, CEMEWHbIE OTHOIICHWs, OromkeT. BHemmHOCTH
PYKOBOJUTENSA: BBIOOp OJEXKIbI B COOTBETCTBUM C THUIOM (UIYpbI, MpPUYECKa,
akceccyappl. PexkoMeHAalMM 10 CO3JaHUI0 HUMUKA PYKOBOAMTENS. 3I0POBBE
pykoBoautena. (CrtpeccoBble cuTyauuu. [IpuymHBI CHATHS  [ICHXOJIOTMYECKUX
(SMOIIMOHANILHBIX) HAIPSKEHWM, 3J0pOBBIM COH, PEXKHUM MUTaHUS, AyTOTPEHHHT.

BrusiHre pa3nuyHbIX BUAOB UCKYCCTBA Ha paOOTOCIIOCOOHOCTS.



4. TEMATUKA PE®EPATOB

1. Parmonanuzanust JeJIONMPOU3BOJICTRA.
. [lepBoe BBICTYILJIEHHE HOBOTO PYKOBOJMTEJNS MEPENl KOJIJIEKTHBOM.
. OnTumanpHas IUIAaHUPOBKa pabouero MecTa.

. UudopmanmonHoe obecrnieueHre Kak (akTop ycmexa B yIpaBICHHUH.

2
3
4
5. OcobenHoctu 3PPEKTUBHOTO PYKOBOIUTEIIS.
6. Co3manre UMHUDKA JICJIOBOTO YEJIOBEKA.

7. CTpecchl B HamIEl >KU3HH.

8. uTemiekT, ero ompeneineHne, Ipupoaa U TMOKa3aTelu.
9. lnarnoctuka Xxapakrepa.

10. AccepTUBHOCTh KaK COCTaBIISIONIAsl YNMPABJICHYECKOrO MOTEHIMANa

PYKOBOJMTEIIA.

11. IIpenpacnoyioxKeHHOCTh K KOH(PJIMKTHOMY MOBEJEHUIO KaK COCTaBIIAIONIAS

YIPABJIEHYECKOr0 IMOTEHIMANa PYKOBOAUTEIIS.

12. HanpaBiaeHHOCTh JMYHOCTH KaK COCTaBJISIOLIAs YIPaBJIECHYECKOTO
NOTEHIMAIA PYKOBOJIUTEIS.

13. I3yueHue JUYHOCTH C MOMOIIBIO TECTUPOBAHMSL.

14. ®eHOMEHBI KOJIJIEKTUBHOIO B3aUMOJEHCTBUS, KaK CllaraeMble
npo(hecCHOHANBPHBIX 3HAHUI COBPEMEHHOTO MEHEIKEpa.

15. Ilcuxonornyeckoe KOHCYJbTUPOBAHUE B YIPABIECHYECKON NESITEIbHOCTU

10



5. KOHTPOJIBHBIE 3AJAHUSA TJIAA 3AOYHOI'O OBYUYEHUA

5.1. PekomMeHIa1lM4 M0 CAMOCTOSITEJIbHOM PadoTe CTY/IEeHTOB

1. BpiOepute COOTBETCTBYIOLIMI BAapUAHT KOHTPOJBHON paboTel. OTBET Ha
KXl BOIIPOC JOJKEH OBITh KPAaTKUM (2-3 CTpaHUIIBI YUEHUYECKOUM TeTpaan).

2. CopepkaHueM KOHTPOJBHONW palOTHl SBJISETCS Marepuan, YKa3aHHbIA B
CIUCKE pEeKOMEeHAyeMoll surepaTypbl. Kpome TOro, HeoOX0AMMO HCIIOJIb30BATh
pe3yNbTaThl IUYHBIX HAOIIOACHUN U TECTUPOBAHUS, TaHHbBIE OMIPOCOB U MHTEPBBIO B
YCIOBUAX KOHKPETHOU YIIPABIEHYECKOU ESITEIBbHOCTH.

3. KoHTponpHas paboTa CTpOUTCS IO CXEME: BBEACHHME, OCHOBHAs YacThb,
3aKJIIoueHne u oubamorpadus.

4. Bo BBeIEHUHU CTYJEHT M3JaraeT OCHOBHBIE MOJXOJbl K PACKPBITUIO TEMBI.
OO0s13aTENBbHO AAKOTCS CCHUIKU HA UCIOJIb3YEMbIE HCTOUHUKY JINTEPATYPBHI.

5. B OCHOBHOM 4YacTW CTYAEHT pAacCKpbIBA€T TJIABHBIE BONPOCH TEMBI B
COOTBETCTBUHU C IUIAHOM. BakHO NPUBOIUTH YMECTHBIE NMPAKTHUECKHE IPHUMEPHI,
WLTIOCTPUPYIOLIUE T€ WU UHBIE TTOJIOKEHUS paObOThI (M3 KU3HU WUITH JIMTEPATYPHI).

6. TekcT KOHTpOJIBHOM paboThl odopmiIsgeTcs B YUYEHUYECKOW TETpajH.
CrpaHuLbl JOJKHBI ObITh IPOHYMEPOBAHBI, MOAIMCAHbl aBTOPOM C YKa3aHUEM JaThl
€€ OKOHYAHMSL.

7. Hapgnexamum oOpa3oM opopMiIeHHas KOHTPOJIbHAsE paboTa MpenCcTaBIseTCs

IIPENOAABATEINIO JUIs IPOBEPKU MUHMMYM 3a | HEelero 10 3K3aMeHa.

5.2. Konrpouasnbie 3axanus 1 3@0 MH-II kypca nmo nucuuiiinte
«IlepcoHaJIbHBIA MEHEIKMEHT
Bapuanr 1
1. HOT: cymiHOCTh, IPUHLHUIIBI, HAIIPABJICHUS.
2. ApryMeHTanus U CTPyKTypa BBICTYIUICHHM.
3. PazpaGotaiiTe COOCTBEHHBIH IJIaH PaOOThI HA KAKOW-THOO MEPHO/I.

Crcok peKOMEHTyeMO IMTEPATYPBI:

11



Bapuanr 2

1. Paumnonanuzanus u opripoektupoBanue B cucreme HOT
2. TexHUYECKUE MPUHLIUIIBI OpaTOpa.
3. PaspaboraiiTe onTuMaIbHYIO TUIAHUPOBKY CBOETO paboyero Mecra.

Crucok peKOMEHTyeMOi TUTEPATYPHI:

Bapuanr 3
1. TInan HOT paboTHUKOB yIipaBieHHs: OCHOBHBIC Pa3/Iebl,
2. IlepBoe BBICTYIIJIEHUE HOBOTO PYKOBOAMTEIIS.
3. VkaxuTe BUIbI CBOUX UH(GOPMAIIMOHHBIX CBSI3€H (JIMUHBIX U OOIIECTBEHHBIX),
IPOAHATIM3UPYITE TIOJE3HOCTh HH(popMmaruu, nocrynatomeid k Bam. Coenaiire

BBIBOJBI.

Bapuanr 4

[—

. [ImanupoBanue 1enei u 3a1a4 ynpaBlieHYECKON AeSITENbHOCTH.
2. OpraHu3anusi 1eJI0BbIX COBEIIAHUM.

3. PaszpaboTaiiTe maH CBOEH KU3HHU.

Bapuanrt S
1. DddekTuBHOCTD UCTIOIB30BAHUS BPEMEHHU PYKOBOIUTEIS
2. IloaroroBka coBeliaHus
3. Pa3paboTka CBO# BapHaHT CETEBOTO OIOKETA.
Bapuanr 6
1. [InanupoBaHue TUYHON pabOTHI PyKOBOIUTEIIS.
2. Ilpuemsl BeeHUs AeI0BOM Oecebl.
3. Onpenenure ONTUMAIIBHYIO Maccy cBOEro tena. CpaBHUATE MOJTyYEHHBIN
pe3ynbrar ¢ paktudeckum. CrenanTe BEIBOIBI U pa3paboTaiiTe MEpOTIPUATHUS IS

JOCTHKCHHA OIITUMAJIBHOI'O BECA.

12



Bapuanr 7
1. Pabota ¢ qOKyMeHTAIHEH.
2. OcobeHHOCTH TelleOHHBIX JETOBBIX Oece].
3. PaspaboraiiTe UMHIK ACIIOBOTO YEJIOBEKA (THII, U I[BET KOCTIOMA, BUIBI
aKceccyapoB, IPUYECKA).
Bapuanr 8
1. MeTomb! U cpeacTBa HAKOIIEHUST HH(OPMAITUU ¥ KOHTPOJIS UCTIOTHEHUS.
2. TpebGoBaHus K OpraHu3anuu pabodyero Mecra.
3. PazpaOoTaiite «aepeBo Liesei» Ha TeMy «Y Ja4HOE BBICTYIIICHUE

Crmcok peKOMEHTyEeMO IMTEPATYPBHI:

Bapuant 9
1. IloaroroBka K BBICTYIUIEHUSIM U OpraHU3aLUs UX IPOBEICHUS.
2. NndpopmanmoHHoOE 0OecreueHUe yIpaBIeHuUs.
3. PazpaOoTaiite cBOIl KOMIIEKC MEPOIPHUITHIA SISl IPEOJOJICHUS CTPECCOBBIX

CUTYalHH.

Bapuanr 10
1. Buabl ¥ NOArOTOBKA BBICTYILICHUM.
2. 3HayeHHe HeMPEPhIBHOTO 00pa30BaHuUs AJi1 PYKOBOIUTEIIS.
3. Pazpaboraiite «iepeBo 1enei» Ha Temy «llepBoe BhICTYIIJIEHHE HOBOTO

PYKOBOIUTEILS.
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6. THOOPMAILIMOHHO - METOANYECKHNE MATEPHUAJIBI

6.1. Cincox OCHOBHOM JINTEPATYPHI

1. Pe3nuk, C./].IlepcoHanbHbIii MEHEKMEHT : MIPAKTUKYM : yueO. mocodue / C. /1.
Pesnuk, B.B. bonnapenko, C.H. CokonoB ; mox o6mr. pea. C.Jl. Pe3nuka.- 2-e usn.,
nomn. - M. : UHOPA-M, 2008.

2. Putopuka: yueb. mocobue/ aBt.-coct. .H. Ky3nenos. - M.: Jlaimkos u K, 2012
3. DnexkTpoHHBIA pecypc: http://window.edu.ru/resource/384/69384 HckyccTBo

pasroBopa mo TenedoHy: YueOHoe mocobue ABTop/cosznmarens: Mskymkua JI.E.
I'ox: 2007

4. DnexkTpoHHBIA pecypc: http:/www.gramma.ru/DEL/?1d=2.0 f3b1k nmemoBoro

obmenust Aprop/coznarens: [Ipoekt "KynpTypa nuceMeHHOM peun”

6.2. CiMcoOK 10TOJTHUTEJIbHOM JIUTepaTyphl

1.  VYnpaBneHue MHHOBAIlMOHHBIMU MpoeKTamu : y4ed. mocodue / [B.JI. [lono u
ap.] ; mox pexa. B.JIL. Tlonoga. - M.: Uudpa-M, 2009.

2. bapanueeB, Binaagucnas IlerpoBuu. YnpaBiieHHE WHHOBALUAMU:
yueOHUK ansi ctyaeHtoB By3oB /B.II. bapanuees, H.II. Macnennukosa, B.M.
MumuH. - M.: FOpaiir, 2011.

3. INonuapenxko, Jlrogmuna IletpoBHa. MIHHOBaIMOHHAS MOMUTHKA: YICOHUK IS
crynentoB By3oB / JLII. I'onuapenko, }FO.A. ApytionoB ; Poc. skoH. akan. um. I'.B.

IInexanosa. - M.: KHOPYC, 2009.

4. NHHOBAaIIMOHHBIN MEHEKMEHT: y4eOHWK mis crtyaeHtoB By3oB / [C.I.
Nnbenkona u ap.]; nox pea. C.J. npeHKOBOM.- 3-¢€ u31., epepad. u jgom. - M.:
FOHUTH, 2008.
3. Ky3uenos, bopuc Tumodeenuu. WMHHOBAaIIMOHHBIA MEHEHKMEHT : y4eO.
nocodue s CTYJIEHTOB By30B / B.T. Ky3nenos, A.b. Ky3nenon. - M.:
FOHUTU, 2009.
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6. basuneBnuy, Anna WropeBHa. THHOBaIMOHHBI MEHEIKMEHT MPEAIPUITH:
yae0. mocobue s crtynentoB By3oB / A.W. basuneBuu ; mom pen. B.AL.
[Nopdunkens. - M.: KOHUTH, 2009.

7. NBacenko, A.I'. VHHOBAaIIMOHHBIM MEHEIKMEHT [DJIEKTPOHHBIN pecypc]:
anekTpoH. yueOHuk / A.I'. Bacenko, S1.1. Hukonoga, A.O. Cu3zosa. - M.: KHOPYC,
20009.
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7. IIJIAHBI IPAKTUYECKHWX 3AHATHIA

7.1. PekoMeH1auMu 110 OPraHU3anMu padoThl ¢ KOHKPETHHIMYU CUTYAIMAAMH B

ayIMTOPUHU

NuauBHyanbHOE MPEABAPUTENBHOE HU3YYEHHUE CTYJACHTAMHM TEKCTAa KOHKPETHBIX
CUTyaIli TMPEANISCTBYET HETMOCPEICTBEHHON ayauTOpHOUW padorte. BeigaBaTh TEKCT
KOHKPETHBIX CHUTyallMd CIE€QyeT MHHUMYM 3a OJWH JI€Hb JI0 €€ Hayaia.

CamocTosTenpHas paboTa CTyIeHTa ¢ KOHKPETHON CUTYyaIlueil HarpaBjieHa Ha:

o OcBoenue (pakTUYECKON CTOPOHBI KOHKPETHBIX CUTYaITUH.
. [TpoxymbIBaHNE CAMOCTOSITEILHOTO BUAECHUS TIPOOIIEMBI.
o DopMyIMpOBaHUE BAPUAHTA WIM BAPUAHTOB COOTBETCTBYIOIINX «PELICHUID.

[TocnenoBaTenbHOCTH AEHCTBUIA MPEOIaBaTeNsl MPU UCIOIb30BAHUU KOHKPETHBIX
CUTYyalli B Ay IUTOPHH:

1. IlocraHOBKa OCHOBHBIX BOIIPOCOB KOHKPETHBIX CUTYalluii — BBOJHOE CIJIOBO
Ipero/iaBaTels.

2. Pacnipenenenue cirymaTesneil o MajabiM rpymnmnam (He Oosee 4-6 yen. B rpyIime).

3. Pabota ciymateneii B cocTaBe MaJloil rpymIibl, BEHIOOP «CIIUKEpay.

4. IIpe3eHTanus «peleHnin» Kax 10l Majioi rpynnou.

5. OOwiast UCKyccusi, BOIPOCHI, BHICTYIUIEHHUS C MECT.

6. BricTymienue npernoiaBaTenis, €ro aHaJIu3 CUTyallui U 0000IIEeHuSI.

[lpu wucmonb30BaHUM METOJa KOHKPETHBIX CUTYyalluil IMPerojaBaTeNb IO0JDKEH
CTaBUTH CIICAYIOLINE BOIPOCHI:

1. Buewm cytb gena?
CymiecTByeT Jii mpoOsiema BooO1e?
B yem koHKpeTHO mpobiiemMa 3aKimodaeTcs?
UYem oHa BbI3BaHa?
Yto 3TO Ha caMOM JieJie — IPUYMHBI UJIU CIEICTBUS?

KakoBbI T71aBHBIE 0COOEHHOCTH JAHHOW TPOOIEMBbI?

NS kRN

HO‘{CMy Ba)KHBI UMEHHO 3TH 0COOCHHOCTH?
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8. Ups aT0 mpobiema?

9. KakoBbI ero/ee KOHKpETHbIE 3a/1a4un?

10. Uto oH/0Ha TOJDKEH cieaTh B IEPBYIO OUepeb?

11. KakoB BO3MOKHBIN IJIaH ACUCTBUI?

12. HacKoJIbKO peTUCTUYHO KAXI0€ U3 MPEJI0KEHHBIX JTEUCTBUN WU PEIICHUI?
13. KakoBbI BO3MOXKHBIE MOCIIEICTBUS ATUX ACUCTBUM WIIA PEILICHUI?

KoHKpeTHbIE METOIMYECKHE PEKOMEHJIALUU JAKTCs MPENoAaBaTeieM C Y4eTOM

COJIEpKAHUS KaKJION CUTYallUH.

7.2. COAEP)KAHUE MTPAKTUYECKUX 3AHATUM

Ilpakmuueckoe 3anamue Nel

KOHTpOJIBHBIE BONIPOCHI:
- CyIIHOCTb NEPCOHATBHOIO MEHEKMEHTA.

- MecTo 1 posb B yueOHOM mpoiiecce.

I[IpakTH4yeckoe 3aganue
1. CocraBbTe pe3rome.

Memoouueckue ykazanus

Pestome - wuHbopmanms o cebe, mnpenacraBiasemMas pabOTONOIydYaTeIeM
paboronaremto. Pestome JOMKHO COOTBETCTBOBATH OMPEACICHHBIM TPEOOBAHUSIM:
OHO JIOJDKHO OBITh KPAaTKUM, HO MPHU 3TOM MAKCUMaTbHO WH(GOPMATUBHBIM, B HEM
HE JIOJDKHO OBITh JUIMHHBIX MpeUIokKeHH, naccuBHbIX Gopm. [Ipumepnas dopma

pe3roMe TpeICTaBIIeHa HIDKE:

JInvHbIe cBeeHus ®.1N.0., anpec, Tenedhon
BO3PAcCT, CEMEUHOE MOJI0KEHUE

Hean Onuimre, Ha KaKyro JT0JKHOCTh Bbl petenayere,
BAIlIM IIOYKEJIAHUS 110 OBOY Oyayiieil paboTsl
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Oo0pa3oBanue 20xx-20xX IT. (YKaXKHUTE 0/l BBIITYCKa)

B 00paTHOM Ha3BaHME OpraHU3allnH,

XPOHOJIOTHYECKOM (bakynbTeT, OCHOBHBIE TUCIUILINHBI,

nopsiiKe YKaKHUTE TaKXKe JII000€ T0NOTHUTELHOE
oOpa3oBaHme

OnbIT padoTsl 20xx-20xX TT.

B 00paTHOM Ha3BaHUE OpraHU3ALINH,

XPOHOJIOTHYECKOM JOJKHOCTh, OCHOBHBIE 00S3aHHOCTH

nopsiiKe

JonosiHUTE/ILHBIE VYKaxuTe HHOCTPaHHBIE SI3bIKH,

cBeJleHHu sl KOTOPBIMH BBI BJIaJIC€TE M YPOBEHb WX 3HAHUS

yKa)KuTe IporpaMMHoe obecrieyeHue,
KOTOPBIM BbI BIaJIEETE

HaJIN4YKMEe BOJUTENBCKUX NPaB
00111eCTBEHHAs JIEATEILHOCTh
UHTEPECHI

Ilpakmuueckoe 3anamue No2

KoHTpobHBIE BOIIPOCHT:
- Hayunas opranuszanus tpyza.
- Dtamnbl ¥ (PaKTOPBI TMYHON OpPraHU3alUU TPY/IA.
IIpakTHyeckoe 3a1aHue
1. PaszpaboraiiTe COOCTBEHHBIM periaMeHT padoThl Ha KakoW-1u00 mepuon
(Hemento, MecsIl, TO).
2. Ouenute 3QpGHeKTUBHOCTH paOOThI JTIOOOTO PYKOBOJIUTENS (MIIA ClIETaiTe OLICHKY
cBoei A(h(PEeKTUBHOCTH KaK PyKOBOJUTEIIA).
3. CuipHBIE CTOPOHBI TIOBEICHHS PYKOBOAMTENSI (MOEro TOBEACHHS Kak
PYKOBOJUTEIIA).
4. Cnabple CTOPOHBI TIOBEACHUS PYKOBOAWUTENS (MOETO TIOBEACHHUS Kak

PYKOBOJUTEIIS).
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5. IlpoanHanu3upyWte CaMH WM BMECTE€ C KOJUIETAMH CJICIYIOIINE BOIPOCHI,
UMEIOIIUE HETIOCPEICTBEHHOE OTHOIIIEHHE K (D PEKTUBHOMN pabOTE PyKOBOIATEINS:

5.1. Kak momxeH ObITh OpraHM30BaH TPy, YTOOBI PYKOBOJIUTENL MOI pabOTaTh
3ppeKTUBHO?

5.2.YHero xayr oT 5(QQPEKTUBHOrO PYKOBOAMUTENS MOJYMHEHHBIE, T.€. KaKOro
PYKOBOJUTEIIS IEPCOHAN CUUTAET IPHEKTUBHBIM?

5.3. Ha ocHOBaHMuM 4Yero cieayeT OICHHBATh pabOTy PYKOBOJIUTENS, €€

3¢ HEeKTUBHOCTB?

Ilpakmuueckoe 3anamue Ne3

KOHTpOJIbHBIE BONIPOCHI:
- JJokyMeHTOOOOpOT: MOHSATHUE, FTATIBI.
- CocraBieHue UHIUBUYaIbHOTO J1aHa paboThl HA ONIPEACTIEHHBIA IEPUO.
IIpakTH4yeckoe 3a1aHue
1. 3aBenuTe TeTpaap ydyeTra W KOHTPOJIS BBINOJHEHUS MOPYYEHUM, MPUKA30B U
pacropsbKeHni. B COOTBETCTBUHM C NMTPUBENCHHBIMU PEKOMEHIALIMSAMU BEAUTE TETPALb,
HCIIONB3Ysl €€ B CBOEH paboTe (yuede), 0OIIeCTBEHHON U IMYHOM JKU3HHU.
2. 3aBenWMTe 3allMCHYI0 KHWXKKY W BEOUTE 3alMCH B COOTBETCTBUU C
MPEJIOKEHHBIMU PEKOMEHAAMAMHU. VICTIONb3ylTe CBOM BaprUaHThI BEACHUS 3aIIUCEN B

KHMKKCE.

Ilpaxkmuueckoe 3anuamue Ned

KOHTpOJIBHBIE BONIPOCHI:
- [loaroroBka v MpoBeAEHNE COBELIAHUSI.
- O6s3anHOCTH cekperaps. [IpoBeneHne neperoBopos.
IIpakTH4yeckoe 3a1aHue
1. Pazpabotaiite «aepeBo 1enei» Ha TeMy «YJIauyHOE BBICTYIUICHHE», TPUMEPHO

OPUEHTHUPYSICh Ha CJICIYIOLIUE 33/1a4u IEPBOTO YPOBHSI:
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2. Y 1a4HO BRICTYILJICHUE

4

IIPEOAOJIETH CTPAX MOJATOTOBUTH IIPOU3BECTU XOPOIIEEe
nepen peyb BHEIIHEE
BBICTYIUIEHUEM BIICYATIICHHUE

nT. O

3. Paspaboraiite «epeBo uenei» Ha Temy «llepBoe BBHICTYIJIEHHE HOBOIO
PYKOBOIUTENS MEpPE] KOJJIEKTUBOM», MPUMEPHO OPUEHTUPYSACHh HA 3a7adyd IEPBOrO
YPOBHSI, aHAJIOTHYHBIC 33JaHUIO0 1. YUTHUTE OCOOCHHOCTH TEMBI JAHHOTO 3aJaHMUS.

4. OpraHu3yiTe 3aHATHE [0 TEXHUKE YTEHUsS JEKIHUi (Hampumep, Mo Kypcy
«JKOHOMMKA, OpraHu3alus W IUIAHUPOBAHUE») C TMOCIEAYIONIEH KPUTHYECKON
onieHKou. C 3TOM LEJBIO BBIMOJIHUTE JBA POJIa YIPAKHEHUM:

4.1. YopaxxHeHue 1o MmoAroTOBKE U MPOBEACHUIO JIEKIUH.

4.1.1. Boibepure TeMy JEKIHH.

4.1.2. IToarotoBbTE €€, UCHOJIB3Ys NPUBEACHHBIE PEKOMEHIAIUU.

4.1.3. [IpouuTaiite rpymre.

4.2. VYopaxHeHHE MO HW3IOKEHUIO KPUTHUYECKUX 3aMEYaHUd OTHOCHUTEIILHO
MOJATOTOBKH U NMPOBEACHUIO JIEKIIUU.

4.2.1. Cpenaiite aHaiu3 NPOYUTAHHOW JIEKUIMU C TOYKH 3PEHUS IOCTAHOBKH H
JOCTUKEHUS LEIH.

4.2.2. YKaxxuTte CUIbHBIE U ClIa0ble CTOPOHBI TPOYUTAHHOM JICKIUH.

4.2.3. Cnenaiite BbIBOJIBI.

4.2.4. Tlpemioxxure MyTH YIydIlleHUs: pabOThI 1O MOATOTOBKE K JAHHOM JIEKIIMU U €€
ITPOBEAECHUIO.

5. Cnenaiite aHanu3 3¢(OEKTUBHOCTH UMIPOBU3UPOBAHHBIX BBICTYIUICHHM. C ATOM
LENBIO:

5.1. Opranmsyiite rpynny u3 10-12 denoBek, KaXAbli M3 KOTOPBIX JIOJDKEH

MOJIFOTOBUTH UMITPOBU3UPOBAHHYIO PEUb Ha JIHOOYIO0 BHIOPAHHYIO UM TEMY.
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5.2. BeICTynuTe 110 04Yepean Nepe]l CBOEH IPYIIOi ¢ MOATOTOBUTEIbHBIMUA PEYaAMHU.

5.3. B mporiecce BBICTYIUIEHUIM UCTIONB3YHTE TEXHHUUYECKHE CpeAcTBa (MarHUTO(OH,
BUJICOMAarHUTOGOH, KMHOANMNApaTypy U T. J1.); OTMEYalTe JOCTOMHCTBA U HEAOCTaTKU
KaXJIOr0 BBICTYMAOMIEro (¢ TOYKH 3peHust 3()(HEKTUBHOCTH BO3ACUCTBHS €r0
BBICTYIUICHUS Ha ayIUTOPHIO).

5.4. C noMOIIbIO TEXHUYECKUX CPECTB U JIMYHBIX HAOIIOJEHUN MpOaHAIU3UPYHTE
KaX10€ BBICTYIUICHUE OTHOCUTEIILHO COAEP)KAHHSA; MPUEMOB YIEpXKAaHUS BHUMAaHMUS,
MHUMUKH, KECTOB, MAaHEPhl MOBEJCHUS Ha TPUOYHE;, TEXHUYECKUX MPUEMOB (Temia,
WHTOHAIINY, aPTUKYJIALIMH, TOCTAHOBKH I'0JIOCA); U T. .

5.5. PaboraiiTe HaJ caMOCOBEPILICHCTBOBAHUEM B 3TOM HAlpaBJICHHUH.

6. IlpoBeanTe HECKOJBKO JEJOBBIX COBEIIAHWUH MO JIIOOBIM BOIpOcaM (y4eOHBIM,
OOIIECTBEHHBIM, OPTaHU3AIIMOHHBIM U T. 1.).

6.1. PazpaboTaiiTe 1iaH NOJrOTOBKH K KaXJIOMY JE€JIOBOMY COBEIIAHMIO.

6.2. PazpaboraiiTe mjaH NOJArOTOBKM K JeJIOBOM Oecele, OpPUEHTUPYSICh Ha
NIOCTaBJICHHBIE LIEJIH.

6.3. Cnemnaiite aHain3 coOCTBEHHOTO «SI» B Oecere.

6.4. IlogBeauTe UTOTH U CAEIANTE BHIBOJIBI.

7. 3anummTe Ha MarHUTO(OH HECKOJIBKO CBOMX OOBIYHBIX Tele(OHHBIX Oeces.
3acekute Bpems. Crienaiite aHamm3 Kaxa0u 0eceibl C TOUKH 3pEHUsI:

7.1. Llenu pa3roBopa u ee TOCTIKEHUS B poriecce Oecepl.

7.2. IIpaBUIILHOCTH MTOCTPOEHUS OECE/IbI.

7.3. 3aTpau€HHOr0 BPEMEHH.

7.4. CobmronieHust mpaBui TeNe(hOHHOTO ITUKETA.

7.5. Cnenaiite BEIBOEI.

Ilpakmuueckoe 3auamue Ne5

KOHTpOJIBHBIE BOIIPOCHL:
- CaHUTapHO-TUTHEHNYECKUE TPEOOBAHUS K paboueMy MECTY.

- Paznmuuus B IiTaHUPOBKE MEHEHKEPOB Pa3HBIX YPOBHEM.
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IIpakTH4yeckoe 3aganune

1. Pa3zpaboTaiiTe onTUMabHYIO TUTAHUPOBKY CBOETO pabodero MecTa.

1.1. IlogGepute Mebenb, MTHBEHTAPh, OPTOCHACTKY, CPENICTBA CBS3H.

1.2. Onpenenure 15t ceOs 30HY HAUOOBIIEH JOCATaEMOCTH.

1.3. BeruepTuTe 1iaH cBOero pabodyero MecTa.

2. Cnpenaiite omucaHWe XyHOKECTBEHHOTO O(OpMIICHHSI HWHTEpPhEpa CBOETO
pabodero kabuHeTa (Mecra).

2.1. Okpacka cTeH, noJia, moToJIKa.

2.2. Iget mrop 1 0OMBKHU MEOEIH.

2.3. JlexopatuBHoe odopmiieHHE (CBETWJIBHUKH, KOBEp, XY/I0KECTBEHHBIC
NIPOM3BEICHUS, M3/ICIUS PUKIIAIHOTO UCKYCCTBA H T.1I.).

2.4. ObopynoBanue AJis MOAJEPKAHUS ONTUMAIBHBIX CAHUTAPHO-TUTHEHUYECKUX
HOPM M TICMXOJIOTHUECKOW pa3rpy3kd (IIBETOCBETOBOW HWHTEPHEP, (DYHKIMOHATLHAS

My3bIKa, Haure (Gyiopsl U (ayHbl B ClIEHUATBHO OTBEACHHBIX MECTaxX U T.1.).

Ilpakmuueckoe 3anamue No6

KoHTposbHbIE BOTIPOCHI:
- IlocTpoenne nHGOPMALIMOHHBIX TTOTOKOB.
- Bugsl rpadguueckux cpencTs.

- AHanu3 nocTynarouei nahopmaluu.

Ilpakmuueckoe 3a0anue

1. PazpaOoraiite oprorpamMmy cBOMX HH(OPMAIMOHHBIX CBS3€M (JMYHBIX MU
0OIIIeCTBEHHBIX );

1.1. Ykaxkute BUIbI MHPOPMALIMOHHBIX CBA3EW (JIMUHBIE KOHTAKThI, II€YaTh, PAaANO,
TeJIeBUICHUE, TeNeOH, EPENNCKa U T.1I.).

1.2. Tlpoanamusupyiite mnone3HocTh uH(popMamu, nocrynamomeii k Bam u3
YKa3aHHBIX MICTOYHHUKOB, C TOUKH 3peHus Bammx nenen u 3a1ad.

1.3. Cnenaiite BBIBOJBI.

1.4. HameTbTe yTH COBEPIIIEHCTBOBAHUS CBOMX MH(DOPMALIMOHHBIX CBA3EH.
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2. CocraBbTe IHWarpaMMy CBOEH YCIIEBAEMOCTH MO CEMECTpaM IO CIIEAYIOIIEH

dopme:
2.1. Cpennuii 61 3a CEMECTP
5 A
4 |

v

1 I —
CEMECTPBI
2.2. Cuenaiite BBIBOIEIL.

2.3. HametbTe myTH yiIydlieHUs! CBOEH YCIIEBAEMOCTH.

Ilpakmuueckoe 3anamue Ne7

KOHTpOJIBHBIE BOIIPOCHL:
-IIpakTryeckre MepONpUSITUS N0 YIIYUIIEHUIO pab0TOCIIOCOOHOCTH PYKOBOIUTEIIS.
Crmcok peKOMEHTyEeMO TUTEPATYPBI:
IIpakTH4yeckoe 3aganue
1. 3aBequTe KHUTY y4ueTa, ajJ(paBUTHYIO KHUTY U KapTOTEKY.
2. 3aperucTpupyite BCE HMEIOLIMECS y Bac JMUTEPaTypHbIE HMCTOYHUKH U
NEPUOINYECKUE U3JAHUS B ITUX KHUTaX U KAPTOTEKE.
3. Pazpaboraiite «JIMYHBIN MUGP» U CUCTEMBI COKPAIICHHBIX 3aIUCEH.
4. 3aBeauTe KApTOYKM HA KaXKOBIH HCTOYHMK JUTEPATyphl U O(POPMHUTE UX C
MOMOIIBIO JINYHOTO IHdpa.
5. Cnaenaiite KapTOTEKy MO an(haBUTHO-aBTOPCKOMY HIIM MPEIMETHOMY IIPUHIIHITY.

6. Pazmectute apxuB B yA00OHOM JIJIsl HCIIOJIb30BAHUSI BUJIC.
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Ilpaxmuxym no mpenupoeke namamu Nel
C Uenpl0 TPEHHUPOBKM 3allOMHUHAHUSA JIOTUYECKH HE CBSI3aHHOTO TEKCTa MOXKHO
BBINOJIHUTD CIEYIOLIEE YIIPaKHEHHE:
1. Bpigenure 3 MuHYTHI Ha 3anomMuHaHue 20 NEpEUYUCIECHHBIX HWXKE CIIOB

(MpeaMeToR) 10 HOMEepaMm:

1.Pagno 6. Tenedon 11. ITnatee 16. X1e0

2. Camoner 7. YTIOT 12. Iierok 17. Kapanaamr
3. Jlammna 8. Jlonmraap 13. OkHO 18. 3aHaBec

4. Curaperst 9. fiiio 14. 3anax 19. Baza

5. Kaptuna 10. Yammka 15. Kunra 20 Ilnsama

2. 3aKkpoliTe KHUTY M HANMIIUTE O MaMSATH HA3BaHUS CJIOB C UX IMOPSAAKOBBIMU
HOMEpamH.

3. lloacuuraiite 3(h(peKTUBHOCTH 3alIOMUHAHUS, B % 110 popmysie:

Yucao IMPaBUJIbHO BOCIIPOU3BCACHHBIX U C
COOTBCTCTBYIOINMMU HOMCpPAMHU CJIOB

o= * 100%
20

4. B nmpouecce TPEHUPOBOK MPHUIyMaiiTeé HOBBIE MEPEYHHU CJIOB, COKpalasi Bpemsi
3anomuHanus 10 40 CeKyHJI W yBeJIWYMBas MpPU 3TOM MPOUEHT 3PPEKTUBHOCTU
3alIOMUHAHUSL.

5. CpaBHUBaTE NEPBBIN PE3YyJIbTAT C OCIEIYIOIINMHU.

Ilpakmukym no mpenupoere namamu No2

C uenbio TPeHUPOBKH 3alIOMUHAHUSI BHITIOJIHUTE CIEAYIOIIEE YIPAXKHEHUE:

1. Beigenure npuMepHo 2,5 MUHYTHI Ha 3alIOMUHAHKE JBAALATH LUPP:

72443278622173987651.

2. 3akpoute KHUTY. Bo3bMmuTe TUCT OyMaru v MOMbITAWTECH 3aIIMCATh UX HA MaMATh
IO MOPSAAKY.

3. Ioacuuraiite 3(h(HEeKTUBHOCTH 3alIOMUHAHUS YuCcel, B %o, 110 popmyie:
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KonnuecTBo npaBuIIbHO HA3BAHHBIX
10 IIOPSIIKY YHUCEIT
2= * 100%
20
4. TIoCTenEHHO YCHOXHSIMTE TECT C IIOMOIIBIO BBEICHUS JBY3HAUHBIX YHCEIL.

Coxkparaiite BpeMsi ux 3artoMuHaHus A0 40 CEKyH ¢ OTHOBPEMEHHBIM YBEIHMYEHUEM
nporieHTa 3G(GEeKTUBHOTO 3amoMuHAHUSA. UTOOBI 3amOMHUTH HUMPBI, COCTOSIIUE W3
OyKkB (CIIOB) M 4YMCeN, MPEAJIAraeTcsl MPUMKUCHIBaTh K HUM HUYErO HE TOBOPSIIETOo Ha
NIEPBBIN B3MJISIT WHGOPMAITHIO, KOTOpasi MOMOXKET MX 3armoMHUTh. Hampumep, mmdp
BPB50 MOXHO 3alIOMHHTB KaK «IISITHAECAT BEPOJIIOI0BY.

Ilpakmukym no mpenupoeke namsamu No3

J11st 3arTOMUHAHUS JIUI] ¢ UMEHAMHU U (haMITASIMU:

1. B Teuenue 6-7 MHUHYT pa3risabpiBaiiTe mpeaiokeHHble Bam dororpadun
HE3HAKOMBIX JIIOeH: 15 muip ¢ uMeHamMu #W  (PaMIIMSAMH, TOIIMUCAHHBIMHU TIOJ
dotorpadusiMu, pacnoI0KEHHBIMU B TPH psijia Mo S5 IMITYK.

2. Pacnonoxute pOTOKAPTOUKH B APYTrOM MOPsIJIKE, 0€3 UMEHU U (pamMuITrii.

3. HazoBuTte (hammimm 1 ©MeHa, aCCOLMUPYSI UX C JIUI[AMH.

4. IIpoBepbTe PE3YNbTATHI.

5. Onpenenute 3¢pPeKTUBHOCTS 3anIOMUHAHUS, B %0, TIO (opmyie:

Yuciio npaBUIIbHBIX OTBETOB

2= * 100%
15

6. Ilpuctynure K NpakTHYECKUM TPEHUPOBKAM.

Ilpakmukym no mpenupogke namamu Ned

3anOMHHTE JIOTUYECKHU CBS3AHHBIA MaTEPHUAIL:

1. IlpoumTtanTe NPENIOKEHHBIM TEKCT M 4YEPE3 MHUHYTY BOCIPOU3BEINTE
COJIEpP’)KAaHUE  OCHOBHBIX  TOJOXEHHM, BBIICTCHHBIX JKAPHbIM  HIpU(TOM B
OIPENEIEHHOM TEKCTOM HOPSAKE:

«P00OTBI, KOTOPBIM JOCTYITHBI OMPEACTCHHBIE MOBEICHUYECKHE peakuuu. PoOOTHI
MOTYT aHaJu3upoBaTh co3HaHue (1), co3maBas mporpammbl uid ero pas3Butus. OHU
BBIpa0ATHIBAIOT TpaBuia MoBeneHus (2). Oto mupax (3) wim peanbHas HaydHas

nepcrektrsa (4)? JleoHTon0rus, Win JJOTUKa HOPM MOBEJIEHUS, IO3BOJISIET OTBETUTDH Ha
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3TOT Bompoc (5). CoBpeMeHHasl XU3Hb JIOACH BCEr/a PEryJIMPYETCsl ONpeNeIeHHbIMU
HopMamu mioBeeHus (6). OOmecTBo He Morio Obl (7) cymiecTBOBaTh 0€3 MOMO0OHBIX
HOopM. Bospacraromass ClI0KHOCTh OOLIECTBEHHBIX OTHOWIEHUH (8) JIUKTyeT
HEOOXOIUMOCTh BBIPAOOTKH HAay4YHBIX OCHOB, IPABOBBIX U MOpaJIbHBIX HOPM (9), 3TO
SIBJISIETCS aKTyaJIbHOM cOBpeMeHHOM 3amaueit (10)».

2. IlpoBepbre pesynbrarhl. Onpenenute 3(pPEeKTHBHOCTh 3allOMHUHAHMS, B %, IO

dbopmyse:

Yucno npaBUIBHO BOCIPOU3BEACHHBIX OCHOBHBIX IOJIOKEHUM
2= *100%
10

Ilpakmukym no mpenupogke namamu Ne5
Omnpenenure CpenHIO NPOMYKTHMBHOCTb CBOErO 3allOMMHAHUS Ha OCHOBE
NpEAbIAYIINX YEThIPEX NPAKTUYECKUX 3aJaHHMH:
1. Haitnute cymMMy pe3yJbTaTOB IPOBEACHHBIX YIPAXHEHU, B Yo:
D=01+032+33+ 4.

2. Paznenure cymMMy pe3yJibTaTOB B MPOLEHTaxX Ha 4 1o ¢popmyre:

3. HOI[BCI[I/ITC HTOrM Ha OCHOBC CJICAYIOIINX YCTAaHOBOK, OIIPCACICHHBIX

pe3yabTaTaMu psaa HCCHCHOB&HHﬁI

Cpennsis KBamudukanus namatu
3¢ (HEeKTUBHOCTH

3alOMUHaHMS, B

%

0-10 OYEHb IJI0Xast

11-30 ioxas

31-50 YAOBJIETBOPUTEIIbHAS
51-70 xopomuias

71-90 OYEHb XOpOoIlIas

91-100 OTJINYHAsS
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4. Cnenaiite BbiBoAbl. COCTaBbTE MPOrpaMMy TPEHUPOBOK M0 YIYUILIECHUIO NaMSITH

Ha OCHOBC ITPHUBCICHHBIX peKOMeHHaHHﬁ.

Ilpakmuueckoe 3anamue Ne8

KoHTpobHBIE BONPOCHI:

- CTpecchl B )KM3HU PYKOBOAUTEIS, METOJIBI 110 UX MPEOIOJICHHUIO.

- CocTaBieHue JIMYHOTO )KU3HEHHOTIO IJIaHa.

Crrcok peKOMEHAYEMOM TUTepaTyphl:

IIpakTH4yeckoe 3aganue

1. CrimanupyiTe To/IOBOM ceMEeNHBIN OIO/HKET U B KOHIIE rojia (KBapTaia) CAeIaiTe
BBIBOZIBI 00 3 (PEKTUBHOCTH €0 UCIOIB30BAHUS:

1.1. 3aBeanTe KHUTY TEKYIIMX TOXOJ0B U PaCXOJ0B U BEIUTE €€.

1.2. ITonBeanTE UTOTH €XKEMECSIYHO U €KEKBAPTAIBHO.

1.3. CpaBHuBaiiTe (QakTHUYeCKHe pe3yJbTaThl C IUIAHOBBIMU (IO TOJIOBOMY
ceMeHHOMY OIOJIKETY).

1.4. B KOHI1IE roj1a cienaiTe aHajiu3 JOX0J0B U PACXOJ0B CEMbU U BBIBOJIBI.

1.5. Pa3pabotaiite MepOnpUsATHs MO MOBBIICHUIO 3((HEKTUBHOCTH UCIIOIB30BaAHUS
CEMENHOro OroKETA.

1.6. PazpaboTaiite cBOI BapuaHT CEMEHHOTO OrOKETA.

2. Cutryanusa  «CocTaBiIeHUE JIMYHOTO KU3HEHHOTO TIJIaHa

Onucanue cuTyanuu

MeHemxep Mo nepcoHany HaXOAUTCA Ha MOJIMYTH K JTOCTHXKEHUIO KOHEYHOW LIEN
cBOel Kapbepbl. B opranmzanuu, rie OH paboTaeT, HAMETWINCh CTPYKTYpHBIC
WU3MEHEHHUSI, KOTOPble MOTYT NPHUBECTH K HEMPE/IBUJICHHBIM pPAaHEE JOMOJHUTEIbHBIM
MEPECTAHOBKAM.

ITocTanoBka 3agaun

Menemkepy HEOOXOAMMO JaTh OICHKY CIJIOKUBIICHCS CUTyallud B OpPTraHU3aIlud |
B3BECUTh CBOM BO3MOXKHOCTH W TIEPCIEKTHBBI IO ciyk0e. [[ns 3Toro HeoO6Xoaumo

COCTaBUTb (€CIM €r0 HET) WM YTOUHUTh CBOW JIMYHBIN KU3HEHHBIN IJIAaH Kapbephl.

27



JIMYHBIN KU3HEHHBIN TUIAH

1.0neHka )KU3HEHHOM CUTYyalluu
1.1 Paboma
HMmero M 1 4eTKyro KapTHHY O CBOEH padoTe U ee Lemsx?
[Tomoraet 11 Mos paboTa B JOCTHKEHUH APYTUX )KU3HEHHBIX LiEei?
KakoBbl MOU 11€7T1 pa3BUTHSI U POJIBMYKEHUS 110 OTHOIICHUIO K padboTe?
Kakyto paboTy 51 Obl XOTEN BBIIOIHSITH Yepe3 MATh JIET?
EcTb 11 y MEHsI BOOTyILIEBJIEHHE U MOTUBALUsA?
Yro sBisieTcss MOTUBATOPOM JUIsl MEHs ceituac? Yepes nsaTh jer?

KakoBbI cuibHBIC U clTa0bIe CTOPOHBI MOEH MOTI/IBaHI/II/I?

K xakuM MeponpHsTUsIM 51 MOTY MIPUOETHYTh, YTOOBI YOETUTHCA, UTO MOsI paboTa

Oynet B OnmkaiIime rojibl OTBeYaTh MOUM JIMYHBIM NTOTPEOHOCTAM?
1.2. DxoHomuueckoe cocmosnue

KakoBo MO€ 3KOHOMHYECKOE TTOJI0KEHUE?

EcTb 11 y MeHsI TMYHBIN OI0/KET - KAaKOB OH, U TIPUIEPKUBAIOCH JIU 51 €70 PaMOK?

Kakue mMepsl 51 MOTY B CiTydae HEOOXOAMMOCTH PUMEHHTD IS YTy UTICHUS
HKOHOMHUYECKOTO TMOJIOKEHUS?
1.3. Quzuueckoe cocmosiHue
KaxoBa mMos o6mas hopma?
Ha yeM ocHOBaHa Mos1 olieHKa (COOCTBEHHOE IpeICTaBICHUE, TECTHI U T.11.)?
BrIBato 1 s perynsipHO Ha OCMOTpax y Bpaya?
1.4. Coyuanvnoe cocmosnue - yenogeyeckue OmHOUEeHUs
HckpeHHe 11 s MHTEPECyIOCh MHEHHUEM M TOUYKOM 3peHUs APYTUX?
Kak s nx yuurteiBaro?
WuTepecyroT 1 MeHs dyxue 3a00Tbl ¥ IPOOIIEMBbI?
WuTepecyet a1 MeHs Ipyroe MHEHHUE?
HaBs3p1Bato 11 st JpyruM CBOYM MBICIIA M| MHEHUS?
YwMero m citymats?

YMero 1 s ISHUTH JTFO/ICH, C KOTOPBIMH 00IITatoCh?

28



Kak 310 mposiBnisieTcst Ha ipakTuke?
CriocoOCTBYIO JH S Pa3BUTHIO JIFOJIEH, C KOTOPBIMU OOIIAOCH?
Kak s 3a004ych 0 IpyKECKUX OTHOIICHUSX ?
Kak 51 Mmory pa3BuBaTh CBOM OTHOIIEHUS] OOPATHOM CBSA3U?
1.5. Ilcuxonocuueckoe cocmosue
KakoBo Moe ncuxosoruyeckoe coctosiHue?
Ha yem ocHoBaHa Most o11eHKa (COOCTBEHHOE MPECTABICHNUE, TECTHI , PE3YJIbTAThI
MEIUITMHCKOTO 00cie10BaHus)?
Kakue ctpeccopbl OeCIIOKOAT MEHS B HACTOSAIIEE BpeMsi?
He crieqyer nmu MHe B HacTosIIee BpeMsi TOMEHSTh padboTy?
Kakwue ctpeccopbl MOTYT 0KHMIaTh MEHsI B OimikaiiiieM Oyyiiem?
He cnenyer nin MHe TOMEHTH 00pa3 KHU3HH, KPYT OOIIEHuUs, X000u?
Hysxnaroch 1 51 B TOMOIIY ICUXUATPOB?
1.6. Cemetinas srcusno
NmeroTcs i y MEHsI yCIIOBHSI JIJIS1 CO3/1aHUS CEMbU?
Crnemyet 1 3aBECTH €I111e OJTHOTO peOeHka?
VY aensto v s JOCTATOYHO BHUMAHHUS POJTUTEIISIM, JKEHE, IETSIM?
Kak myurie mpoBoAuTh AOCYT B KPYTY CEMbH?
Kyna noexats Ha oT1IbIX?
Kyna noittu yuntscs nersam?
Kak nomoub feTsiM, UMEIOIIUM CBOIO CEMbIO?
2. ITocTaHOBKA JIMYHBIX KOHEYHBIX 1eJlell Kapbephl
2.1. Lensamu moeti Kapvepwvl AGIAIOMCAL:
1))
2)
3)

2.2. Mos kapwvepa donicha ocywecmenamocsi 0o 19 2. Camoe nozonee

Kaxue gpakmopwl cnocobecmeytom ocyujecmsneHuro Moeu Kapvepwi?
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A kaxue cnocoocmeyiom?

Kaxoswl naubonee kpumuueckue nyHkmol 6 ocyujecmsaieHuu moeti kapvepwvl? Ymo 5

Mo2y coenams 8 2mom niaue?

UYmo mmue mysicHo 3adericmeosamyv OJis OCYUeCMBIeHUs Kapbepbl. 8peMs, OeHbeU,

300poeve u m.o.?

2.5.1. I'omog nu 5 3a0eticmeogams dmu haKkmopwvl Uil MHe HYHCHO USMEHUMb C80U

yenu?

3. YacTHble LeJIM U IUIaHbI ACHATECJIbHOCTH, CHOCOﬁCTBlelIII/Ie OCymI€CTBJICHUIO

MOeH Kapbepsbl

I[JIH JOCTHKECHUA ITIOCTAaBJICHHBIX XM3HCHHBIX

. MEpPONPUATHUS BpeMmsl
LeJeld MHE HYKHO PELIUTh CIEIYIOLIIe

YaCTHBIC 3a1a4U

31. B obmactu  pa3BuTHA  CIyXKeOHOMU
NeSITeIbHOCTH

3.2. B 00macTi 5KOHOMHYECKOTO COCTOSTHUS

33. B oOmactu 3m0poBbs H  (PU3MUYECKOTO
BOCTIMTAHUS

34. B obmactd CONHUAILHOTO B3aMMOBIUSHUS,
JIPY’KECKUX OTHOLIECHUW U YBJICYEHUN

3.5. B o0Omactu MopaJbHOW MOTHBAllUU H
TICUXOJIOTHYECKOTO COCTOSTHUS

3.6. B o0nactu ceMerHOM KU3HU
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el

N A

10.

11

8. KOHTPOJIBHBIE BOITPOCHI

[Tonsitue «llepcoHanbHbI MEHEKMEHTY, 1I€JIM, 3a/1a41 Kypca.
CyuHocTh ¥ 3a1a4u HAYYHOU OPTAHUMBALIMU TPYJIA.
punruns 1 Hanpasienns HAYUHOW OPTAHU3ALIMM TPYJIA.

Pannonamuzanuss © = OPrIpoOEKTUPOBAHME B CHUCTEME HAYYHOM

OPI'AHU3ALIMU TPYJIA.

Pasnens! miana HAYYHOUW OPTAHU3ALINU TPYIA.

[Tytu yny4dmenus paboThl pyKOBOIUTEIS.

[TnanupoBaHue NEATETLHOCTH MO YPOBHSIM YIIPaBICHHUS.

XapakTepucThuKu 3PHEKTUBHOCTH PAOOTHI.

daxTopel, cHwkKawmue APOEKTUBHOCTH  pabOTHI,  3aBHUCSIINE
PYKOBOAMTEIS U OT OJAYUHEHHBIX.

NHauBuayanbHbIN M1aH paboThl PYKOBOAUTES.

. [lonsitue u knaccudukanus JOKyMEHTOB.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.

Oramnsl npoiiecca padoThl ¢ JOKYMEHTAMH.

Panmonanuzaius cucTeMbl A€I0MPOU3BO/ICTBA.

CpencTBa HaKOIUICHUS M KOHTPOJISI HH(pOpMaIuu.
[ToaroroBka K BBICTYIJIEHHSIM U OPTaHU3ALIMHU UX ITPOBEACHUS.
Byl ¥ mOATOTOBKA BBICTYILUICHUU.

[Tpuemsl, ciocOOCTBYIOIINE MPUBJICYCHUIO U yIEP>)KAaHUIO BHUMAHUS.
IIman BeICTYTUIIEHUS.

TexHnueckue nprueMsl OpaTopa.

Opranu3zanus 1eJ10BbIX COBEIIaHUM.

IToaroroBka coBemniaHus.

[Ipuemsl BefieHUS 1€JI0BOM Oecebl.

MeTto b1, yaydIiaromue mpoiecc BeIeHus JeI0BbIX Oecel.
Ocobennoctr BeaeHUs TeaeGOHHBIX JETOBBIX OECe.
TpeboBaHue K OpraHu3aluy paboyero Mecra.

[TnanupoBKka pabounx MECT Ha Pa3HBIX YPOBHAX yIPABICHHUS.

oT
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27. NUudopmaninoHHOE 0OecrieueHre B ynpaBiIeHUH.

28. Opranu3zanus MOTOKOB HHPOPMAIUH.

29. I'padpuueckue cpeacTsa B uHPpopmMaIuu.

30. Onpenenenue nOoTpeOHOCTH B UHPOPMAIUH.

31. CpencTBa OprreXHUKH s IepepadoTKu HHGOPMAIIUH.

32. UadopmanronHoe obecriedeHre 3a pyoesxom.

33. Ponb HEnmpepbIBHOTO 00pa30oBaHus B PyKOBOJCTBE.

34. CoBepilleHCTBOBaHUE TEXHUKH OpPraHU3allid YMCTBEHHOIO TPYyAa.

35. XpaHeHue JOKYMEHTOB.

36. Pabora co crierrepaTypoil.

37. beicTpoe uyTeHWe, NaMATh, BHHMaHUE — BJIEMEHTbl 3(P(HEKTUBHOIO
PYKOBOJICTBA.

38. Heo6xoauMoCTh IaHUPOBAHUS CBOEH KU3HH.

39. OOBEKTHI IIJIAHUPOBAHUS.

40. BHEHOCTh PYKOBOIUTEIIS.

41. CTpeccoBbl€ CUTYyalllUH.

32



