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1. HeJ'II/I H 3a1a91 OCBOCHHUA JUCHHUILINHBI

Heabr 0cBOCHHS JAUCIMILIMHBI SBISIETCS (POPMHUPOBAHKE Y CTYICHTOB MOHUMATh CYLIHOCTb
Y 3Ha4eHUEe WH(POPMAIIUN B PAa3BUTHH COBPEMEHHOTO MH(POPMALMOHHOTO OOIIECTBA, COOMIONATH
OCHOBHBIE  TpeOoBaHHMs HWH(POPMAMOHHOW  OE30MACHOCTH, B TOM YHCIIE  3al[UTHI
rOCyIapCTBEHHOM TalHBI, a Tak ke (OPMHpPOBaHHE CIIOCOOHOCTH K 00OOIICHHIO, aHAIU3Y,
BOCIIPHUATUIO HMH(OPMAIMK, TIOCTAHOBKE LEIM M BHIOOPY MyTell €€ JOCTIKCHHUS, YMCHHE
JIOTMYECKH BEPHO, APT'yMEHTUPOBAHO U SICHO CTPOUTH YCTHYIO M TUCbMEHHYIO PEYb.

Jnist peanu3anyy NOCTaBIEHHON eI HEeOOX0JUMO PEIIUTh CIEAYIONINE 3aAa4u:

OCBOCHHE CTYICHTaMH OCHOBHBIX BHJOB H (OPM JOKYMEHTHPOBAaHHON WH(MOpMAIWH,
TEOPETUIECKUX OCHOB U METOJIOJIOTHHU JIOKyMEHTAIMOHHOTO 00SCIICUeHUsI YITPABIICHNUS,

- YACHCHHE CTYJICHTAMH CYIIHOCTH M 3HA4YCHUs JOKYMEHTHPOBAaHHOW WH(OpMAlUU B
oOuiecTBe U B cepe yrnpaBlieHus;

-UCIIOJIb30BAaHUE PA3IMYHBIX (OPM TEKYIIEro M IPOMEKYTOUHOTO KOHTPOJIS 3HAHHIA:
CEeMUHApOB, KOJUIOKBUYMOB, JHUCIIyTOB, PpOJICBBIX WIp, HAIMCAHUS KOHTPOJBHBIX padoT,
pedepatoB, BBITIOIHEHHUS TEKCTOBBIX 3a/IaHUIA;

-BOBJICUCHHE CTYIEHTOB B HAyYHO-HMCCIIEOBATEIBCKYI0 Pa0OTy C LENbI0 Pa3BUTHS Yy HHUX
TBOPYECKOW WMHUIMATHBBI, YMEHHUS CaMOCTOSTEIbHO MPUHUMATh TPAMOTHBIC pEIICHUS U
0(OpMIISTH TOKYMEHTHI;

2. MecTo tucuMmJInHbl B cTpykrype OIT

JucuuruiiHa BXOAUT B TIepedyeHb KypcoB 0OazoBoit wactu OIl. Ona wumeer
MPENIIECTBYIOMINE JOTHYECKHE M COJEP)KATEIbHO-METOJUYECKUE CBSI3M C TUCIUIUIMHAMU
6a3oBoii yactu «Mcropusy», «Pycckuil I3bIK U KYJIBTypa peun».

W3ydenne naHHOW AMCUMIUIMHBI HANpaBlI€eHO Ha YCBOEHHE CTYy[AEHTaMH MUHHUMYyMa
3HAHUW TO JOKYMEHTAIlMOHHOMY OOECIEUEeHHIO YIpaBlIEeHUS, HEOOXOAUMBIX IJisi MOHUMaHUS
CYIIHOCTH M 3Ha4€HHA JOKYMEHTHPOBAHHOM HWHGOpPMAUu U TPaMOTHOrO oOdopMiIeHUsS
JOKYMEHTOB.

JlucuuruiiHa HampaBlieHa Ha H3y4eHUE OCHOBHBIX BHUAOB M (OpPM JOKYMEHTOB,
OpraHu3alvio YHU(UIUPOBAHHOM CHUCTEMBbI JTOKYMEHTAI[MU, MOPANOK JHICH3UPOBAHUSA U
cepTu(UKalUU yIPaBIeHYECKOHN AeSITebHOCTH.

3. Komnerennuu ooOy4alomierocsi, ¢opmMupyemMble B pe3yjabTaTe O0CBOEHHS
AUCUMILTHHBI
B pesynbrare uzyuenus yaeOHON AUCIUILUIMHBI y 00y4aronero GopMupyrTCsi KOMIETEHIIUN

- CIOCOOHOCTBHIO HCHOJB30BAaTh OCHOBBI IPABOBBIX 3HAHUN B pa3IUYHBIX cdepax
nesrenpHocTH (OK-4);

- BJIQJICHUEM HaBbIKAMHM [MOMCKA, aHAJIM3a U MCIOJIb30BaHUSI HOPMATUBHBIX U MPABOBBIX
JIOKYMEHTOB B cBOei npodeccuonansHoi nesirenbHoctr (OITK-1);

- YMEHHUEM BECTU JIEJONPOU3BOJCTBO U JTOKYMEHTOOOOPOT B OpraHax rocyJapCTBEHHOMN
Biractu Poccuiickoit ®denepanuu, opraHax rocyJapCTBEHHOM BiacTH cyOobekToB Poccuiickoit
@denepanny, oOpraHax MECTHOTO CaMOYIPABIEHUS, TOCYIApCTBEHHBIX M MYHUIMIAIBHBIX
OPEANPUATHAX U YUYPEKICHUAX, HAyYHbIX M 0Opa30BaTelIbHBIX OpPraHU3aIUAX, HOJIUTHYECKUX
NapTUsX, OOIIECTBEHHO-TIOJIMTUYECKUX, KOMMEPYECKMX M  HEKOMMEPUYECKHX OpraHM3alusaX
(TIK-15);

B pesynbprate 0CBOEHUS IMCUUIUINHBI CTYIEHT JOJIKEH:
3HATh:

- CrocoObl OCYIIECTBICHHS JENOBOIO OOLICHHS M IyOJIMYHBIX BBICTYIJICHUH, BEJICHHS
[IEPErOBOPOB, COBEILAHUM, OCYLIECTBICHUS JETIOBOM IEPENUCKA M IOMIEPKaHMs IIEKTPOHHBIX
KOMMYHHKALIAH;
yMeThb:



- BECTH JENONPOU3BOJCTBO U JIOKYMEHTOOOOPOT B OpraHax roCyIapCTBEHHOW BIIACTH
Poccuiickoii ®enepanmu, oOpraHax TOCYIApCTBEHHOW BIACTH CyOBeKTOB Poccuiickoit
@denepanyy, OpraHax MECTHOTO CaMOYIPABIEHUS, TOCYIApCTBEHHBIX W MYHULMIAIbHBIX
OPEANPHUATHAX U YUYPESKICHHUAX, HAYYHBIX M 00pa30BaTeIbHBIX OPraHU3AIUAX, HOTUTUYECKHX
NapTHsX, 00IECTBEHHO-TIOIUTHYECKUX, KOMMEPUYECKUX U HEKOMMEPUECKUX OpraHU3alusiX;

BJIa/IeTh. CII0OCO0AaMU OCYILIECTBIICHUS MOMCKA, aHAIN3a U UCIOJIh30BAHUS HOPMATUBHBIX
Y TIPAaBOBBIX JJOKYMEHTOB B CBOEH MPO(eCCHOHATBHON IS TEILHOCTH,

4. O0beM JUCHMIUIMHBI U BUbl y4EOHON pabOTHhI
O01mas TPy10eMKOCTh JUCIUILUIMHBI COCTABISICT 2 3a4eTHBIX eIMHHUIBI (72 Yaca).

4.1. O0bemM AUCHUILIHHBI M BUbI y4eOHoii pa6oTsl o QPO

Beero CemecTpsl
Bua yueOHoli padoThl 101010
yacoB/3.e. 6
AyIuTOpHBIE 3aHATHS (BCEro) 34,25/1,04|34,25/1,04
8 8
B tom unciie:
Jlexumu (JI) 17/0,47 17/0,47
[Tpaktuueckue 3anstus (I13) 17/0,47 17/0,47

Cemunapsi (C) - -

JIabopatopHsie pabots! (JIP) - -

KonrtakTtHas pabora B nepuon arrecranuu (KPAT)

CamocrositennpHas  pabora mox — pykosoactBom|0,25/0,006 | 0,25/0,006
npenoaasatesns (CPIT)

CamocrositesibHast padora crygentoB (CPC) (Bcero) | 37,75/1,04 | 37,75/1,04

B TtoMm uncne:

KypcoBoii npoekr (pabora) - -

PacueTHo-rpaduueckue paboTs

VCTHBIN TOKIIA 6/0,16 6/0,16

Ilpyeue euovt CPC (eciu npedycmampugaromcs,
npugooumcs nepeyets 6udoe CPC)

1. CocraBieHune riaHa-KOHCIIEKTa 27/0,75 27/0,75
2. I[ToaroToBKa K TECTUPOBAHMIO 4,75/0,13 | 4,75/0,13

Kontpousb (Bcero) - -

dopma MPOMEKYTOUHOM aTTECTAIIHH:
3auer

O01Iasi TPY10eMKOCTh 72/2 7212




4.2. O0beM AUCHUILUINHBI M BUJbI Y4eOH O

200161 MO0 3P0

Beero ceMecTp
Bua yueOHo# padoThI 300
4acos/3.e. 5

AyIuTOpHBIE 3aHATHS (BCET0) 8,25/0,22 | 8,25/0,22
B ToMm unce:
Jlexmum (JI) 4/0,11 4/0,11
[Tpakrrueckue 3anstus (113) 4/0,11 4/0,11
Cemunapsl (C)
JlaboparopHsbie padotsI (JIP)
KonrakrtHast paboTa B TIEpHO/ aTTECTAI[HH 0,25/0,006|0,25/0,006
CamocrosarenbHas paboTra 1MOJ  PYKOBOJCTBOM
npenojasatens (CPII)
CamocrositesibHasi padora cryrentoB (CPC) (Bcero) | 60/1,66 60/1,66
B ToMm unce:
Kypcosoit mpoekr (pabora)
PacuetHo-rpaduueckue paboTs
Jloknan 10/0,27 10/0,27
Jlpyeue e6uovt CPC (ecniu npedycmampugaromcs,
npusooumcs nepeders 6udos CPC)
1. CocraBienune miaHa-KOHCIIEKTA 44/1,22 44/1,22
2. [ToaroToBka K TECTHPOBAHHIO 6/0,16 6/0,16
Kontpoan 3,75/0,10 | 3,75/0,10
®opMa NPOMeKYTOUHOM aTTeCTAIUM:

3auer
O01ast TPYI0EMKOCTh 7212 7212

5. CTpykTypa u conepkanue TUCUUIIINHbI

5.1. CTpyKTypa IMCUMIJIMHBI IS 04HOH (popMbI 00y4eHMsI

Buabl yueOHo# padoThl, BKRIOYASs D opMbI TEKYIIET0
CaMOCTOSITEJIbHYIO U TPYI0EMKOCTh (B KOHTPOJIs
Jacax) yCIeBaeMoCTH
o Heneas (no neoensim
u/n Pa3nes nucuMiuinHbl | ceMecT - - § cemecmpa)
pa = E < = | & ®opma
&) < @ = MPOMeKYTOYHOM
= aTTeCTAlluU
(no cemecmpam)
6 cemecTp
1. | Pa3Burue 4
JEIONPOU3BOJCTBA U 1- 2 Cocrasnenue miaHa-
TpeOoBaHUil K KOHCIIEKTa
JIOKYMEHTaM
2. |loxyMeHTaunoHHOE 4
obecrieueHue 3 2 2 TectupoBanue
yIpaBIECHUSA




3. | YuudunupoBanHas 4
cucrema
OpraHu3aIMOHHO- 4-5 2 2 Ompoc
pacnopsANTENBHO N
JOKYMEHTAITIH
4. |Pob v 3HaYCHHE 4
AOKYMEHTAIMHU 10 6 2 2 Ompoc
JIMYHOMY COCTaBY
5. |CiyxeOHas nepernmcka 7.8 1 2 4 |CocraBneHue njaHa-
KOHCIICKTa
6. |MuadopmarmionHo- 4
CTIpaBOYHAS 9 2 2 TectupoBanue
JTOKYMEHTAITHSI
7. 4
Jlemorpou3BoACTBO 1O
HI/ICBMSHHBIM " YCTHBIM 10-11 2 2 OHpOC
o0paleHusIM rpakKaaH
8. 4
CHabxeHuecko-cObIToBas | 12-13 | 1 2 Cocrapnenne nana-
JTOKyMEHTAI[HS KOHCITEKTa
9. 4
Opranuzanys 14-15 | 2 2 Onpoc
JTOKyMEHTOO0OpOTa
10. |Perucrparnus u 1,75
KOHTPOJb  HcnojgHeHus| 16 1 1 TectupoBanmue
JOKYMEHTOB
IIpomexxkyTouHas 17 025 3ayer B yCTHOI
arrecranusi ’ phopme
HUTOI'O: 17 | 17 0,25 37,75
5.2. CTpyKTypa IMCUMILIIMHBI 1JIS 3204HOM (GopMBbI 00ydeHUs
Buawbl yueOHo# padoThl, BRJIKOYAS
CaMOCTOSITEJILHYIO U TPYTA0€MKOCTh
(B yacax)
Ne p A
w/n a3aes1 TUCHUTLIMHbI " - g
= | E|ZIE| & &
® £ 10| E ©
(=]
=
6 cemecTp
1. | PazBuTHE qen0ONpPON3BOICTBA U 6
TpeboBaHUil K JOKyMEHTaM 0,5
2. |JloOKyMEeHTallMOHHOE olecrieuenne 0,5 0,5 6
yIpaBICHUS
3. | YaubunupoBanHas cucreMa 0,5 0,5 6
OpraHU3aI[MOHHO-PACTIOPSATUTENEHOM
JOKYMEHTAIHI




4. |Ponb 1 3HaUCHUE TOKYMEHTAIIUH TI0 0,5 0,5 6
JMYHOMY COCTaBY
5. |CiyxeOHas mepenucka 0,5 0,5 6
6. |MudopmarmoHHO-CIIpaBOYHAS 0,5 0,5 6
JOKYMEHTAIHS
7. 0,5 0,5 6
HCJIOHPOI/I?)BOI[CTBO 110 MIMCBMEHHBIM U
YCTHBIM OOpaleHusIM TpakaaH
8. 6
CHaOxeH4ecKo-cObITOBas
JOKYMEHTAIHS 0.5
9. 0,5 6
Opranmzanysi JOKyMeHTo000poTa
10. |PerucTpanust 1 KOHTPOJIb HCIIOTHEHHUS 0,5 6
JIOKYMEHTOB
[IpomexyrouHas aTTecTanus 025
3aueT B yCTHOU popme ’ 3,75
HUTOTI'O: 4 4 0,25 3,75 60




5.3. Cozep:xaHue pa3aeoB JUCHUILIMHBI «OCHOBBI /1€JI0IPOM3BOACTBA U IOKYMEHT0000pOTa»
JlekKuMOHHBIN Kypc

Tpynoemwocts Dopmupy Oo0pa3zoBar

Ne Haumenobanue | - (uachl /324, emMble Pe3ynbTaThl 0CBOEHHSA eJIbHbIE

TEeMBI el1.) Conep:xxanue
n/n KoOMIeTeH (3HATB, yMeTbh, BJIa/1€Th) TEXHOJIOTH
AUCUHUITUHBI
00 | 390 18001 u
Tema | PazBuTHne 0,5/0,01 |TIpuka3HO€ AETOMPOU3BOICTBO OK-4 3HaTh: WCTOPHIO JICJIONPOU3BOJICTBA;

1. | menompou3BOACTB: Komnexckoe 1e10mpon3BoaCTBO OIIK 1 OCHOBBI JIOTHKH, KYJIBTYpPbl MBIIIJICHUS
1 TpeOoBaHMil K UcnonuurtensHoe aenonpousBojactso  (I1K-15 Ymernb: BocHpuUHHUMAaTh, 0000mIaTH U
JTOKyMEHTaM Poccwiickue TEXHOJIOTHH aHAJTM3UPOBATh nH(pOPMAIIHIO, MpoGenia

2/0,05 JIETIOTIPOU3BO/ICTBA B XX BEKe apryMEHTHPOBAHO M YETKO CTPOUTH CBOIO SII:)J'IeKHI/ISI
peyb.
Buaaners: HaBBIKAMH  TOJTOTOBKH,
HarcaHus MUCHbMEHHBIX u
MIPOM3HECEHHS YCTHBIX COOOIICHHI
Tema | [lokymeHTallMOHH 0,5/0,01 | JInnensupoBaHwue ynpasnenyeckoit | OK-4 3HATh: CHUCTEMY JIOKYMEHTAIIMOHHOTO
2. |oe obecrieueHue NEeSITETLHOCTH OIIK 1 obecrieueHus yIpaBIeHYECKON
YIPaBJICHHS Cepruduxarus yeayr B cdepe |[1K-15 JIeATETbHOCTH
yIpaBJICHUS YMmeTb: NpaBUIBHO MPUMEHSTH (opmbl| Jlekuus-
2/0,05 Dranbl ¥ BUIBI CEPTUGUKALIMKM YCITYT B JIOKYyMEHTOB; Oecena
CUCTEMeE YIpaBICHUS Baagers: cnocoOHOCTBIO 0GOPMIISTH U
PErucTpUpPOBaTh JOKYMEHTHI
Tema | VHuHUIIMpOBaHH 0,5/0,01 |Knaccudukarus OPJ] OK-4 3HAaTh: BHUJIBI OpraHu3aIlMOHHO-

3. |as cucTema PacniopsmutenbHbie nokymeHTsl. |OIK 1 pactopsAUTEeTbHON JOKYMEHTAIINH;
OPraHu3aUUOHHO- | ) (o Cranun noarotosk [[TK-15 Ymern: mnpaBunbHO QopmupoBark H|[IpobnemHa
pacropsIuTeaIbHO pacnopsUTENbHBIX TOKyMEHTOB. pPErucTpupoBaTh pacnopsAuTeNnbHbIC| S TIEKIUS
i TOKyMEeHTaluu OpraHu3anoHHbIe JOKYMEHThI JOKYMEHTHI;

Buiasierb: criocoOHOCThIO 0GOPMIISTh U




pPErucCTpUpPOBATH TOKYMEHTHI

Tema | Ponb v 3Ha4eHne 0,5/0,01 | JoxymenTanus 1o JuuHOMY cocrtaBy.|OK-4 3HaTh: CHCTEMY M BHUJBI JJOKYMEHTOB IIO
4. | mOKyMEHTaIH IO Cocras u nocienoBarenbHOCTh |OTIK 1 JTUYHOMY COCTaBYy;
JIMYHOMY COCTaBYy PAacIIONIOKEHHS JTOKYMEHTOB B JINYHOM YmeTb: YMETh 0pOpPMIIATH L ) p—
2/0,05 nene. JIo0BepeHHOCTH, PACIIHCKH. PETHCTPUPOBATE JOKYMEHTH! IO MIMHOMY | "o o o
TpynoBble KHWKKH COCTaBy;
Baagers: ciocoOHOCTBIO OQOPMIIATE U
pPETUCTPUPOBATh JOKYMEHTHI
Tema | CyrxeOHast 0,5/0,01 |TIpaBuna odopmienuss  cayxeoHbx |OK-4 3HaTh: BHJABI W PA3HOBHIHOCTH
5. |mepenucka MIHACEM. OIIK 1 CIIY’)K€OHBIX MHCEM;
1/0,03 HexkoTopseie BuapI uceM. [1K-15 Ymersn: rpaMOTHO opopmisats| Jlekuus-
Pa3HOBHIHOCTH CITyKEOHBIX TUCEM. CIIy’)keOHbIE MTUChMa; Oecena
Baagers: ciocoOHOCTRIO OQOPMIIATE U
PETUCTPUPOBATH JOKYMEHTHI
Tema | MadpopmaronHo- 0,5/0,01 |OOBsACHUTENBHBIE U noxinanaele | OK-4 3HaTh: BU/IBI UH(POPMAITHOHHO-
6. |cmpaBouHas 3anucku. CnpaBku. AKTbI OIIK 1 CIIPABOYHOM JOKYMEHTALINH;
JOKYMEHTAITHS I1K-15 Ymerh: TPaMOTHO ohopMIIATH
2/0,05 nH(}OPMAITMOHHO-CITPAaBOYHBIE Tpobnewa
S ICKIUS
JTOKYMEHTBI;
Baanerb: cmocoOHOCTBIO 0GOPMIIATE U
PErUuCTPUPOBATH TOKYMEHTHI
Tema 0,5/0,01 OK-4 3HaTh: MMOHATHE U BUJIbI OOPAIICHHIH;
7. | HenonpoussoncTts Buner obpamenunii. Ilopsnox paspemenns |QITK 1 YMeTb: rpaMoTHO 0(QOPMIISTE
0 10 MACHPMCHHBIM oOparreHui 3asIBJICHMS, TIPEUIOKEHUS U HKAIOOBL;
1 yCTHBIM 2/0.05 Bu1azerh: crocoGHOCTHI0 oopmisits u | [IpoOIeMHa
o0OpaleHIsIM ’ o JIEKIHS
- PErUCTPUPOBATH TOKYMEHTHI
Tema 0,5/0,01 |O6mast ~ xapakrepuctuka  cuctemsl|OK-4 3HaTh: NOHATHE U BUJbI CHAOKEHUECKO-
8. |Cnabxenuecko- 1/0.03 JOKyMEHTAIINH. OIIK 1 COBITOBOM JOKYMEHTAIINH; [TpoGnemHa
CcObITOBAsI ' XO035HCTBEHHBIE JJOTOBOPBI. [1K-15 Ymern: [IPaBUIILHO oopMIIATh | s neKuus
AOKYMCHTAIHs [IpereH3noHHBIE MUCHMA. XO35CTBEHHBIE JIOTOBOPBI u




MPETCH3MOHHLIC ITUCbMaA,
Buiiasers: criocoOHOCTBIO OGOPMIISTH U
pETUCTPUPOBATE JOKYMEHTBI

Tema [lonstne w npuHuunel opranuzanuu |[OK-4 3HaTh: NOHATUE TOKYMEHTOO00POTA;
9. |Opranusarys JTOKYMEHTO000pOTA. Ymers: IPaMOTHO 00pabarsiBaTh
JIOKYMEHTOO00POT I[lpuem wu  o00OpaboTka  BXOZISIIUX BXOJSIIIME, HCXONAIIME W BHYTPCHHHUC
a JIOKYMEHTOB. JIOKYMEHTEI,
Pacnipenenenue,  paccMOoTpeHue U Baagers: ciocoOHOCTBIO OQOPMIIATE U
WCIIOJIHEHUE MOCTYIHBIINX erUCTPUPOBATH JOKYMEHTHI
2/0,05 JIOKyMEHTOB HOCEHBHH/IX ’ PP ™ Tpobnewa
ST JISKITUST
JIOKYMEHTOB.
[TpoxoxaeHue u 06paboTKa UCXOISIINX
Y BHYTPEHHUX JIOKYMEHTOB
VYyet oObemMa JOKyMEHTOOOOPOTA
Opranu3zanus J0CTaBKH JJOKyMEHTOB
Tema |Peructpamua u 3amaun u oburme npaBmiia perucrparuu |OK-4 3HaTh: 3HaThb MNpaBUjia PErUCTpaluU
10. |KOHTpOJIB JIOKYMEHTOB OIIK 1 JIOKYyMEHTOB;
HUCIIOJTHEHUS CucreMaru3zanusi JOKyMEHTOB [1K-15 YMeTh: TOArOTaBIMBATH JOKYMEHTHI K o6,
JTIOKYMEHTOB 1/0,03 dopMupoBaHue aei ApXMBHOMY XpPaHCHHUIO; PObIIEMHA
[ToaroToBka JOKYMEHTOB K apXUBHOMY Baagers: ciocoOHOCTRIO OQOPMIIATE U 1 JTeKIA
XpaHEHUIO PErucTPUpPOBATh TOKYMEHTHI
Hroro 17/0,5| 4/0,11




5.4. HpaRTuquRne U CCMUHAPCKHUE 3aHATHA, UX HAUMECHOBAHUE, COACPKAHUEC U 00beM B

qacax

Ne pa3znena
AUCHMILINHBI

HaumeHoBaHMe NPAKTHYECKUX U CEMHHAPCKUX
3aHATHH

O0BeM B yacax /
TPY10€MKOCTh B
3.e.

Oo®0 | 390
2 6
CeMecCTp | ceMecTp

ODO 6 cemectp 3®O 6 cemecTp

Tema 1

IIpuka3Hoe 1enonpous3BoACTBO

Komnexckoe 1enonpon3BoICTBO

HcnonHuTensHOE JeI0NPON3BOICTBO

Poccuiickue TexHOIOrnu Aesonpons3BoacTsa B XX Beke

Tema 2

JInneH3upoBaHUE YIPaBICHUYECKOH A€ATEIbHOCTH
Ceprudukanus yciayr
Oranbl ¥ BUJbI CEPTUPUKALIMH YCITYT

0,5/0,01
2/0,05

Tema 3

Knaccudukanus OPJ]

PaCHOpﬂ)II/ITeJ'H)HBIe JOKYMCHTBI. CT&}II/II/I IIOATOTOBKH
pacriopsAaaAUTCIbHBIX JOKYMEHTOB.

OpFaHI/ISaI_[I/IOHHI)Ie JOKYMCHTEI

0,5/0,01
2/0,05

Tema 4

Joxymenrtamusi 1o JmuHOMY cocTtaBy. CocraB u
MOCJIEeI0BATEIbHOCTh PACIIONOKEHUSI JOKYMEHTOB B
JUYHOM Jiene. JIoBepeHHOCTH, PaCIUCKU.

TpynoBble KHUKKH

0,5/0,01
2/0,05

Tema 5

[IpaBuna ohopmiieHUs CITYKEOHBIX TTUCEM.
HexoTopsie BubI mUceM.
Pa3HOBHIHOCTH CITyK€OHBIX TUCEM.

0,5/0,01
2/0,05

Tema 6

OObsicHUTENbHBIE W JOKJIaAHBbIC 3anmucku. CHpaBKHu.
AKTBI

210,05 0,5/0,01

Tema 7

[lonsiTne ¥ 3HaYeHHWE MapUIPYTHOH JOKYMEHTALUU..
TpeboBanus u pexkoMeHJalMU 1O  OGOPMIICHUIO
MapUIPYTHOU JOKYMEHTAITHH.

0,5/0,01
2/0,05

Tema &

OO6mras XxapakTepUCTHKA CUCTEMBI JOKYMEHTAIIUH.
X03SIICTBEHHBIE JJOTOBOPHI.
[IpeTeH3noHHbBIC THCHMA.

0,5/0,01
2/0,05

Tema 9

[Mousitue u HPUHILHITBI OpraHu3anuu
JIOKYMEHTO000pOTA.

[Tpuem 1 06pabOTKa BXOISIIMX JOKYMEHTOB.
Pacnipenenenue,  pacCMOTpeHME W HCIOJHCHHUE
MOCTYIMHUBIIHNX JJOKYMEHTOB MOCTYIUBIIUX JTOKYMEHTOB.
[MpoxoxkaeHre n 00paboTKa UCXOSIIMX W BHYTPEHHHUX
JTOKyMEHTOB

VYder o6beMa TOKYMEHTO000poTa

Opranu3anus J0CTaBKH JOKYMEHTOB

0,5/0,01

2/0,05

10.

Tema 10

3aauM 1 o0IIKe MpaBUla PEruCcTpally J0KYMEHTOB
Cucremaruszanus 10KyMEHTOB

DopMHUpPOBaHUE JIEN

IloaroToBKa JOKYMEHTOB K apXMBHOMY XpaHEHUIO

0,5/0,01
1/0,03

11.

Hroro

17/0,5 | 4/0,22




5.5 JlabopaTopHble 3aHATHA, UX HAMMEHOBaHUE U 00beM B Yacax
JlabopaTtopHble pad0Thl Y4eOHBIM IJIAHOM He NMPeIyCMOTPeHbI

5.6. IIpuMepHas TeMaTHKA KypPCOBBIX NPOEKTOB (padoT)
KypcoBble npoeKkThl y4eOHBIM IJIAHOM He NPeAyCMOTPEeHbI

5.7 CamocTtosiTeibHast padoTa CTY/1eHTOB
5.7.1 CamocrosiTesibHasi paboTa CTYJI€HTOB 110 04HOI (hpopMe 00yUeHHs

IIepeuennb
. HOMaHﬂiHX O0neM B yacax /
Pasnennl u Tembl padoueit 3aJaHuH U
Ne Cpoxku TPY10€MKOCTh B 3.€.
/| TPOTPAMMBEI CAMOCTOSITEILHOTO APYrux R
U3ydeHust BOMPOCOB /IS
CaMOCTOAATEIbLH
0ro u3y4eHus
1. |Pa3BuTHe 1eTOTIPOU3BOJICTBA U CocrasieHnue 2 Henend 4/0,11
TpeOOBaHUH K JOKYMEHTAM IIJIaHa-KOHCIIEKTa
2. |[loKyMEeHTaIMOHHOE obecrieuenne| Cocrasienue 3 Henens 4/0,11
YIPaBICHUS IJIaHA-KOHCIIEKTa
IToaroroBka x
YCTHOMY OTIPOCY
3. | YaudunupoBaHHas cucrema 4 nenens 4/0,11
OPraHU3aI[HOHHO-PACTIOPSTUTEIIEHOM Hozrorosxa
YCTHOTO JIOKJIa/1a
JOKyMEHTAIN!
4. |Poinb 1 3HaYE€HUE TIOKYMEHTAITHH TI0 CocrasieHue 5-6 "enens 4/0,11
JIUYHOMY COCTaBY IJIaHA-KOHCIIEKTa
ITonrorosxka k
MMMCbMEHHOM
pabore
5. CryxeOHas iepenvcka [Toxroroska K 7-8 Henens 4/0,11
TECTUPOBAHUIO
6. |MuadopmarimoHHO-CIIpaBOYHAs CocrasieHue 9-10 "enmens 4/0,11
JOKYMEHTAITHS IJIaHA-KOHCIEKTa
7. |MapmpyTtHas JOKYMEHTAIIHs CocraBieHue 11 Henens 4/0,11
IJIaHA-KOHCIIEKTa
IloaroroBka
YCTHOTO JOKJIa/1a
8. |CHaOxeH4eCKO-COBITOBAs 12-13 genens 4/0,11
JOKYMEHTAIHS CocrasieHue
IJIaHA-KOHCIEKTa
9. | Opranmsaius 10KyMeHTOOO0pOTa CocraBnenue 14-15 nenens 4/0,11
IJIaHa-KOHCIEKTa
IToaroroBka K
YCTHOMY OTIPOCY
10. |Perucrpamus u KOHTpoJdb ucrnonHnenusi| Iloaroroka k 1,75/0,04
JOKYMEHTOB TECTUPOBAHUIO 16 nenens
3auer 17 Henens
Hroro 37,75/1,048




5.7.2 CamocrosiTesibHasi padoTa CTYyICHTOB 110 3204HOI1 (popMe 00yUeHH S

Ilepeyenb foMalIHUX Oo0bem B
No Pa3gesnnl n Tembl padoueit 3aJaHUi U APYIUX Cpokn yacax /
NPOrpaMMbl CaMOCTOSATEIbHOI0 BOIIPOCOB /IJIf1 TPYAOEMKOCTh
n/n BbINOJIHEHHU S
U3y4yeHust CaMOCTOSITEJILHOTO B 3.e.
U3yYeHHUs!
1. |Pa3Burue nenonpous3BoOACTBA U Cocrasnenue raHa- 2- 3 Henens 6/0,16
TpeOOBaHMH K JOKYMEHTaM KOHCIICKTa
2. |HoxymenrammonHoe obecrieuenne| CocraBieHHe IUIaHa- 4 -5 nenens 6/0,16
yIpaBJICHUS KOHCIICKTa
3. |VHuduuupoBaHHas cucreMa 6 -8 Hemens 6/0,16
OpPraHU3aIMOHHO- [Toaroroska k
pacropsIuTeIbHO N TECTHPOBAHUIO
JTOKYMEHTAIHH
4.  |Ponb v 3Ha4YeHUE TOKYMEHTAIIUH 10 Cocrasnenue riaHa- 9 -10 Henmens 6/0,16
JIMYHOMY COCTaBYy KOHCTIEKTa
5. CyxeOHas iepervcka IToaroroBka qOKIaI0B 11 menens 6/0,16
6. |MuadopMarmoHHO-CIIpaBOYHAS IToaroroBka x 12 Henens 6/0,16
JOKYMEHTaLMs MMCbMEHHO paboTe
7. CocraBienue raHa- 13 nenmens 6/0,16
MapuipyrHast JoKyMeHTarust KOHCIIEKTa
8. 14 venens 6/0,16
CHabxxeH4YeCcKo-CObITOBAs CocTaBJeHme IiaHa-
AOKYMCHTAIHA KOHCIIEKTa
9. 15 Hepens 6/0,16
OpraHm3anys JI0OKyMEHTO060poTa Tloarotopka HoKIaz0B
10. CocraBieHue IU1aHa- 6/0,16
Perucrpanus u KOHTPOJIb KOHCIIEKTa 16 Henens
HCIIOJIHEHUA JOKYMCHTOB I1Io JITOTOBKA K
TECTUPOBAHUIO
17 uenens
3auer
HUtoro 60/1,66

6 Ilepeyenb y4yeOHO-METOAMYECKOr0 oOOecmeYeHUs: ISl CAMOCTOSATE]bHON padoThI

o0yvyamuxcst Mo JUCHUILINHE (MOIYJIIO)

6.1 Meroanueckue yka3aHus

1. Mertouueckue peKOMEHIAIMH I CAaMOCTOSTENbHOM paboThl 00YJaroUIMXCsl O JUCLIUIUINHE
OCHOBBI /1€7IONPOU3BOJICTBA M IOKYMEHTO000pOTa [DNEeKTpOHHBIN pecypc] : o HanpasieHuto 38.03.04
"T'ocynapcTBeHHOE M MyHHULMIAIBHOE yIpaBiieHue", (0YHOTr0 M 3a04HOTO 00yueHus) / MuHoOpHayku
Poccun, ®un. ®I'bOY BO Maiikomn. roc. TeXHONI. YH-T B moc. SI6monoBckoMm, Kad. ymp. u TamosxeH.

nena ; [coctaButenb C.M. Abpeud]. - SA6monoBckwii : b.u., 2019. - 18 c. - bubmuorp.: c. 16-17 (19 Ha3B.)

http://lib.mkgtu.ru:8004/catalog/fol2?SHOW ONE BOOK+0A257A



http://lib.mkgtu.ru:8004/catalog/fol2?SHOW_ONE_BOOK+0A257A

6.2JIuTepaTypa AJs CaMOCTOATEIbHON padoThI

1. beixoBa, T.A. JIoKyMeHTallMOHHOE OOEcIeYeHNe YIpaBICHUS (IEIOMPOU3BOICTBO)
[DnexTpoHHBIH pecypc]: yueoHoe mocooue / T.A. brikosa [u ap.]; mox pen. T.B. Ky3uenoBoii. - Mocksa:
NH®PA-M, 2019. - 304 c. - OBC  «Znanium.com» -  Pexum  jmoctyna:
http://znanium.com/catalog/product/1016098

2. OCHOBBI JIEIIOTIPOU3BOJICTBA [DNEKTPOHHBIN pecypc]: yueOHoe mocobue / A.M. AcanueB u
ap. - M. HH®PA-M, 2019. - 144 c. - DBC «Znanium.com» - Pexum mocryna:
http://znanium.com/catalog/product/989597

3. DJNeKTpOHHBIA JIOKyMEHTOOOOpPOT ® ofecriedeHHEe OE30MACHOCTH  CTaHIAPTHBIMU
cpeactBamu windows [DnekTpoHHBI pecypc]: yueOHoe mocobue / JLM. EBgokmmosa [u mp.] - M.:
KVYPC, 2019. - 296 C. - 9bC «Znanium.comy - Pexum JOCTYyTIA:
http://znanium.com/catalog/product/1001864

4. Paznopoxxubiil, A.A. JIoKyMEHTUPOBAaHUE YNPABICHUYECKON NEATENBHOCTU [DIEKTPOHHBIN
pecypc]: ydebHoe mocobue / A.A. Pasmopoxsbiii. - MockBa: UH®PA-M, 2018. - 304 c. - OBC
«Znanium.com» - Pesxxum noctyna: http://znanium.com/catalog/product/969585



http://znanium.com/catalog/product/1016098
http://znanium.com/catalog/product/989597
http://znanium.com/catalog/product/1001864
http://znanium.com/catalog/product/969585

7. DoHx

OLICHOYHBIX cpeacre AJIs MMpoBEACHUA HpOMe)l(yTO‘lHOﬁ aTTreCTalmum

o0y4aromuxcs 10 JMCHHILIMHE
7.1. IlepevyeHb KOMIIETEHIMIA C YKa3aHHEM ITANOB UX (POPMHUPOBAHUS B IMPOIECCE OCBOCHUS

00pa3oBaTeIbHON MPOTrPaMMBI

JTanel

(popmupoBanus
KOMIIeTeHIIUH
(HOMED cemecTpa

COTJIACHO Y4eOHOMY

IUIaHY)

HanmeHoBaHUe y4eOHBIX TUCHUTLIHNH, GOPMHPYIONIMX KOMIETEHIIHH B
npouecce 0OCBOEHHs 06pa30BaTeILHOI MPOrpaMMBbI

OK-4: - cnioco0HOCTBIO MCIOJIB30BATH OCHOBBI NPABOBBIX 3HAHMI B Pa3JIMYHBIX cepax

JACATCJIBbHOCTH

KoHcTuTyIMOHHOE ITpaBo

['paxx1aHCKO€ MTPaABO

AJTMUHUCTPATUBHOE NPABO

TpynoBoe npaBo

OcHo6bl 0e1onpou3600cmea U 0OKymMeHnmooodopoma

[TpaBoBeneHue

HpaBOBBIe OCHOBEI MECTHOI'O CaMOYIIPAaBJICHUS

oOgIwo oo~ lw

oW oo~ lw

JlesTenbHOCTh OPraHOB FOCYIAPCTBEHHOW BJIACTH M MECTHOTO CAMOYIPABJICHUS B
cthepe mpotuBoeiicTBUs TeppopusmMy B Poccutickoit denepammm

(ee]

(ee]

FOCy,ZIapCTBeHHaﬂ HWHHOBAIITMOHHAaA IMOJIMTHUKA

[lpakTka 1O  TOJy4YEeHHIO  NPO(EecCHOHATBPHBIX  YMEHUH U OIbITa
npoheCcCHOHATBHOMN IeITEIBHOCTH (TEXHOJIOTHYECKas)

[MpenaumuioMHasl TPAKTHKA JUIS BBITIOJTHCHHS BBIMTYCKHOW KBaJTM(DUKAITMOHHOM
a00TEI

[ToaroToBKa K cllade M cllada roCyIapcTBEHHOTO dK3aMeHa

[MomroroBka K TpoIEAype 3allUThl ¥ TPOLEAypa 3allUThl BBITYCKHOM
KBATH(UKAITMOHHON PaOOTHI

OIIK - 1:

BJIaICHWEC HaBbIKAMU IIOMCKAa, aHAJIM3a U UCIIOJIb30BaHUA HOPMAaTUBHBIX U ITPABOBBIX

JIOKYMEHTOB B CBOE€H MpO(hecCHoHaIbHOM e TeNbHOCTH

OCHOBBI yIIpaBJICHUS IEPCOHATIOM

KOHCTI/ITYI_[I/IOHHOC IIpaBo

["paxx jaHCcKO€ IPaBo

A,Z[MI/IHI/ICTpaTI/IBHO € ITIpaBoO

Tpynosoe npaso

OcHoebl 0enonpou3eo0cmea u 00OKymMeHmoooopoma

IIpaBoBEAECHNE

GIlwo o0~ W

WO A~W(N

HpaBOBLIe OCHOBBI MECTHOT'O CaAMOYITPABJICHUS

ol
&

o
o~

(OCHOBBI COIIMAIBHOM pabOThI

o
w

SN
SN

(OCHOBEI TOCYAAapCTBCHHOTO U MYHUIIUIIAJIBHOT'O YIIPABJICHU S

praBJ'IeHI/Ie PBIHKOM TpyJda U 3aHATOCTHIO

Yrpasnenue XKKX

FOCY,Z[apCTBeHHaH MOJIUTHKA B 00JIaCTH HpOTI/IBOI[eI\/’ICTBI/ISI KOppynnoun

NOWN

oo O

HpaKTI/IKa 10 MOJYUCHUTIO IEPBUYHBIX HpO(l)eCCI/IOHaHBHLIX YMeHI/IfI 1 HaBBIKOB, B
TOM YHCJIC ICPBUYHBIX yMeHI/Iﬁ 1 HAaBBIKOB HaquO'HCCHCHOBaTeHBCKOﬁ
JACATCIIBHOCTHU

[TpaxTrKa 1Mo MoTy4eHHIO Mpo(heCcCHOHAIBHBIX YMEHUH U OTbITa
podeccHOHANBHON AEITeTbHOCTH (TEXHOIOTHYECKAs])

Hay‘-IHO-I/ICCJ'Ie,I[OBaTCJ'ILCKaH pa60Ta

Hpe)l)lI/IHJ'IOMHaH ITPpaKTHUKA JJI1 BBIITOJHCHUS BLIHyCKHOﬁ KBaHH(I)HKaHHOHHOﬁ




paboThI

8

9

TloaroroBka K caadye U caada roCyaapCTBCHHOI'O 5K3aMCHa

8

9

[ToaroroBka K mpoueAype 3aluThl U POLEAYypa 3aLIUTHI BBITYCKHOMN

KBaJTH(PHUKAIMOHHOMN paboThI

IIK-15 ymeHHneM BecTH AeJIONPOU3BOICTBO M IOKYMEHTO000POT B OPraHax rocylapcTBeHHOM BJIacTH
Poccuiickoii Penepaunu, opraHax rocyiapcTBeHHoOM BjaacTu cyobekToB Poccuiickoii ®egepanuu, opranax
MECTHOT'0 CaMOYIIpaBJIeHHUs1, TOCYIaAPCTBEHHBIX 1 MyYHUIMIATBHBIX NPeINPHATUHAX U YUPesKAeHHUI,
HAYYHBIX U 00pa30BaTeIbHBIX OPraHU3AUMUSAX , MOTUTHYECKNX MAPTUSAX, 00IeCTBEHHO- MOJINTHYECKHUX,

KOMMEPUYECCKUX H HCKOMMEPUYECKUX OPraHu3alusax

OCHOBBI yITpaBJICHUS IEPCOHAIOM

OcHo6bl 0e1onpou3600cmea u 0OKymeHmoooopoma

OCHOBBI aJIMUHUCTPATUBHOTO YIIPABICHUS

AINOIN

ol

[lpakTika 1O  TOJIY4YEHHIO  NPO(EecCHOHAIBHBIX  YMEHMM UM OIbITa
npodeccuoHaNbHON AEITEIbHOCTH (TEXHOJIOTHYECKas!)

[MpenauiuioMHasl TPAKTHKA JUIS BBITIOJTHCHHS BBITYCKHOW KBaTM(UKAIMOHHOM
a00THI

TloaroroBka K caade u cjaada roCyaapCTBCHHOT'O 3K3aMCHa

[logrotoBka K mpoueaype 3amuTbl W MOpPOLEAypa 3allMThl  BBITYCKHOMN

KBATH(UKAITMOHHON PaOOTHI




7.2. Onucanue moka3sartejed M KPUTEPUEB OUCHUBAHUA KOMIIeTEHIIMH Ha PA3JIMYHBIX 3Talax MX (l)OpMHpOBaHI/IH, OIMMCaHue NIMKAaJabl

OLICHUBAHMS
IInanupyemMsble pe3yJbTaTbl 0CBOCHHS Kpurtepuu onennBanusi pe3yjbTaToB 00y4eHHUs HaumenoBanue
KOMIIeTeHIIUH OLICHOYHOI0
HEYI0BJIETBOPHTEILHO| YI0BJIETBOPHTEILHO | X0pO110 | OTJIMYHO cpeacTBa
OK-4: - cnoco0HOCTHI0 MCIOJIB30BATH OCHOBBI MPABOBBIX 3HAHMI B Pa3JIMYHBIX cepax aesiTeJIbHOCTH
3HATh: UCTOpPHUIO Jenonpou3BojacTBa;@parmenTapuble 3HaHus| Henonnbie 3Hanus | CpopmMupoBaHHbIE, CdopmupoBaHHbIE  [TECTHI, YCTHBIN
OCHOBBI JIOTUKH, KyIbTYpPbl MBIIICHUS; HO cojiepKallye CUCTEMaTHUYeCKue  |IOKJIa, 3a4eT
CUCTEMY JOKYMEHTAI[MOHHOTO| OT/IeJbHbIE TPOOEIIBI 3HAHUS
oOecnieueHust YIIpaBIEHYECKOU 3HAHUS
NeSITENIbHOCTU
yMeTb: BOCIHPHUHHUMAaTh, 0000maTh u| YacTHUUHbBIE YMEHUS Henonuele ymenns Yy4eHus MoJHele, CdopmupoBaHHbIe
QHAJIN3UPOBATh nH(pOpPMaIHIO; JIOTTYCKaIoTCs YMEHHUSI
ITPaBUIILHO MIPUMEHSATH bopmbl HeOOoJIbIINE OIINOKI
NTOKYMEHTOB
BJIa/leTh:  HaBblKaMM  NOATOTOBKH, YactuyHoe BinaneHue | Hecucremarmyeckoe | B cucremarnyeckom Ycnemnoe u
HalnuCcaHus NMCbMEHHBIX u HaBbIKaMH IPUMEHEHHE HaBBIKOB IPUMEHEHUN CHCTEMaTHUYECKOe
[IPOU3HECEHHs] YCTHBIX COOOIIEHUI HaBBIKOB IIPUMEHEHNE HaBbIKOB
JIOITyCKAaIOTCS
poOebI
OIIK - 1: BJajgeHHe HABBIKAMH MOMCKA, AaHAJIN3A H MCI0JIb30BAHUA HOPMATHBHBIX H MPABOBbIX JOKYMEHTOB B CBOeil Mpo(ecCHOHATbHOM
AesAITeIbHOCTH

3HATH: BU/IbI opranuzaioHHo-®parmentapuslie 3Hanus| Henomnnsle 3Hanus | ChopmupoBannsle, |  ChopMupoBaHHbIE TECTbI, YCTHBIN
pacropsIuTeIbHON JOKYMEHTAalUH; HO coJiepxKaliue CHUCTEMaTHUYEeCKHUe JOKJIaJ, 3a4eT
CUCTeMy U BHJbl JOKYMEHTOB IIO OTJIeJIbHBIE TIPOOEIIbI 3HAHUS
IMIMYHOMY  COCTaBy; 3HaTb IPaBUIIA 3HaHUS
[pErUCTpallii JOKYMEHTOB;
YMeThb: I'PaMOTHO opopmisaTs YacTUuHbIE yMEHUS Henomnnble ymenus VY4eHus nosHele, CdopmupoBanHbIe
3asBICHUS, IPEIIOKEHUS U KaOOBI; JIOITyCKAIOTCS yYMEHUS
[OJIrOTaBJINBATh JIOKYMEHTBI K| HeOoJIbIIMEe OLIOKU
APXMBHOMY XPaHEHHIO
BJIa/leThb:  HaBblKaMM  NOAToToBKH, YactuuHoe BnaneHue | Hecucremarmueckoe | B cucremarnueckoM YcnemHoe u
HaMCaHWs ITMCbMEHHBIX 15| HaBbIKaMU IIPUMEHEHHUE HaBBIKOB IIPUMEHEHUH CHUCTEMAaTHUYECKOE




MIPOU3HECEHUS YCTHBIX COOOIICHMIA

HaBbIKOB
JIOITYyCKAIOTCS
po0eb

MNPUMCHCHUC HABBIKOB

HEKOMMEDPUYCCKUX OPraHu3aluax

IIK-15 ymeHueM BecTH /1eJIONPOU3BOACTBO M [JOKYMEHTO000OPOT B OpraHax rocyaapcrBeHHoii Bjactu Poccmiickoii ®Penepaunum, oprasax|
roCyJIapCcTBeHHOI BJacTH cy0bekTOB Poccuiickoii ®enepanmumy, OpraHax MeCTHOr0 CaMOYNPABJIEHHMS, TOCYJAPCTBEHHBIX M MYHULIMIAJILHBIX|
NpeANnPUSATHSAX U YUPeKIeHHil, HAYYHbIX H 00Pa30BaTeJIbHBIX OPraHU3ANMAX , OJUTHYECKUX NAPTHUSIX, 001IIECTBEHHO- MOJIUTHYECKHX, KOMMEPUYeCKUX U

BHamp. cucTeMy JeIONPOU3BOJICTBA U
OpraHu3alUio0  JOKYMEHTOOoOOpoTa B
OpraHax  TOCYJapCTBEHHOW  BJIACTH
Poccuiickoit ~ @epeparuu, — opraHax
FOCYIapCTBEHHON BJIACTH CYOBEKTOB
Poccuiickoit ~ ®epeparuu,  opraHax
MECTHOTO caMOyIpaBJIeHUs,
rOCYAAapCTBEHHBIX W MYHHIHUIIAJIbHBIX|
MPEANPUATHSIIX u YUPEXKICHUSAX,
Hay4YHBIX u 00pa3oBaTeNbHbIX
OpraHu3alusaX, NOJIUTUYECKUX NapTHsX,
0011EeCTBEHHO-TTOTIUTHYECKHX,
KOMMEPUYECKUX U HEKOMMEPYECKHUX
OpraHu3aIusax

DparMeHTapHbIE 3HAHUS]

Henonurle 3Hanus

CdopmupoBaHHEIe,
HO coJIep Kalue
OT/ICTIbHBIE TTPOOEITBI
3HAHHS

CdopmupoBaHHbIe
CHCTEMaTHUYECKHUE
3HaHUS

TECTBI, YCTHBIN|
TTOKJIAJ, 3a4€T

yMeTbh: IMPaBWIbHO (OPMHUPOBATH U
[PErUCTPUPOBATH OpraHU3alMOHHOA
PaCIIOPSIANTENIBHBIE  JIOKYMEHTBI B
opraHax  TrOCYIapCTBEHHOW  BIJIACTH
Poccuiickot ~ depepanuu,  oprasax
FOCYIapCTBEHHOW BIACTH CyOBEKTOB
Poccuiickont ~ depepanuu,  oprasax
MECTHOTO CaMOYIIPaBJICHHUS,
FOCYIAPCTBEHHBIX W MYHHUIIMIIAJIBHBIX
MPEANPUATUAX u YUPEKICHUSX,
Hay4HbIX u 00pa3oBaTenbHBIX
OPraHu3alusaX, MOJUTUYECKUX MapPTHUSX,

O6H_ICCTBCHHO-HOJ'II/ITI/ILICCKI/IX,

YacTuunslie YMCHUA

Henounnbie ymenust

V4eHnus noiaHeIe,
JIOTTYCKAIOTCS
HEOOJIBIINE OIINOKHU

CdopmupoBaHHbIC
YMEHUS




KOMMEPYECKUX U HEKOMMEPYECKUX|
OPraHu3aLusax

BJ1aJ1eTh: HaBbIKaMH 0(hOPMIICHUSI U
[perucTpanuu J0KyMEHTOB B OpraHax
roCylnapCcTBEHHOM BiacTu Poccuiickoit
Denepanny, opraHax rocy/1lapcTBeHHON
BIIACTH CyOBEeKTOB Poccuiickoit
Deneparuu, opraHax MECTHOTO
CaMOYTIpaBJICHUs, TOCYAaPCTBEHHBIX U
MYHHIUITATEHBIX TIPEANPUITHSX H
YIPEXKICHUSAX, HAYIHBIX U
00pa3oBaTeIbHbIX OPraHu3alusX,
MOJINTUYECKUX MapTULX, 0OLIECTBEHHO-
MOJTUTUYECKUX, KOMMEPUYECKUX 1
HEKOMMEPUECKHUX OpraHu3aIusix

YacTuyHOE BlIaJIcHUE
HaBBIKaAMH

Hecucremarnueckoe
HpI/IMeHeHI/Ie HAaBBIKOB

B cucremarnueckoMm
MIPUMEHEHUU
HaBBLIKOB
JIOITYCKAOTCA
poOebI

VYcneniHoe u
CUCTEMATHUUECKOE
HpI/IMeHeHI/Ie HaABBIKOB




7.3 Tumnosble KOHTPOJIbHBIC 3aJTaHUAl U HHBIC MaTE€pUaJibl, H606XOL[I/IM]>IC AJIs1 OICHKH
3HaHI/lﬁ, yMeHHﬁ, HaABBIKOB H (I/I.]'II/I) OonbITa JCATECJIBHOCTH, XAPAKTEPUYIOIIHUX ITallbl
(l)OpMI/IPOBaHI/IH KOMIIeTEHIIMIi B nmpouecce 0OCBOCHUs 06pa30BaTeJ’le0ﬁ nporpamMmmal

TecThbl
1./le10npoM3BOACTBO-
3T0

2.11epunoj KOJJIEKCKOTO /1eJIONPOU3BOICTBA OTHOCUTCS K:

a) 15-17 BB.

0)18s.

B) 198.

3. B kakoM M3 MepHOI0B IeI0NPOU3BOACTBA ObLT YCTAHOBJIEH eIUHO00PA3HBII MOPSAOK MPOU3BOACTBA /1€
BO BCEX YUPEXKIEHUAX H CTPYKTYPHBIX MOApa3aeeHusIX:

a) UCTIOTHUTENbHBIN;

0)KOJISKCKHIA;

B) IIPUKa3HOM.

4. CoOBOKYNHOCTH /JAOKYMEHTOB, TMOCBSIIIEHHBIX KAKOMY-JIHM0O BOMPOCY, COOBITHIO WJIH SIBJEHHIO
Ha3bIBAETCH:

a) IeJI0MPON3BOICTBOM;

0)II0KyMEHTO000POTOM;

B) JOKyMEHTAIHEH;

') JOKYMEHTHPOBAaHHEM.

5. YTo u3 HMKenepeyHucJeHHOr0 OTHOCHTCS K HeIOKYMEHTHPOBaHHO# HH(pOpMaum:

a) pyKOIHMCHBIE IOKYMEHTBI;

0)yCTHBIE COOOITICHUS;

B) TeJIETPaMMBI, (DaKCOTPaAMMBI.

6. Kakue c1y:k0bl JOKYMEHTAIMOHHOT0 00ecnieyeHNs 1eliCTBYIOT B MUHMCTEPCTBAX U BeIOMCTBAX:

a) yIpaBJICHHE JEJIaMH;

0)o0mmuii oTmen;

B) KaHIICIISPHUH.

7. TocymapcTBeHHasi  cucTeMa JIOKYMEHTAallMOHHOro oOecnmeyenusa  ympasiaenuss (I'CHOY)-
3TO

8. Cucrema, co3gaHHas 10 eAMHBIM NPAaBUJIAM U TPeOOBAHUSAM, coAep kalas HH(popManio, He00OX0AUMYI0
AJ1s1 yIpaBJIeHUsI B olipe/ie/leHHOH cdepe 1esATeIbHOCTH -3TO ONpeeleHUe OTHOCHUTCH K IOHSITHIO:

a) cTaHAapTH3AIINS;

0)yHupUKAIS;

B) YHU(HULNUPOBAHHBIE CUCTEMbI JOKYMEHTOBEACHHUSL.

9. Buabl J10KYMEHTOB, KOTOpPbIe O(OPMJISIIOTCS 10 YCMOTPEHUI0 PA0OTHUKOB C YY4€TOM YCTAHOBJICHHBIX
NPaBUJ U TPeOOBAHMIA:

a) TUIIOBEIE;

0)mpocTeIe;

B) JUIS CITy’)K€OHOTO TIOJTh30BAHHS.

10. JoxkyMeHT, BOCIPOU3BOASIIINIT MH(OPMAIUIO IPYTOro JOKYMEHTA U BCe ero BHEIIHUE NIPU3HAKM:

a) OTTHCK;

0)nyonuKar;

B) KOITHS;

I') BBIIIMCKA U3 OQUIIUAIBHOTO JOKYMEHTA.

11./lenonpon3BoacTBO-
3TO




12. Ilepuon cTaHoOBJIeHUSI NPHKA3ZHOTO [1€JI0NPONU3BOACTBA:

a) 15-17 BB.

0)18s.

B) 19s.

13. Boigennte 2 0cO0€HHOCTH COBPEMEHHOI CHCTEMbI /1eJIONPOU3BOICTBA:

a) BC€ACHUC LICHTPAIN30OBAHHBIX PCTUCTPAINOHHO-KOHTPOJIBbHBIX MaCCUBOB;;

0) BHEpEHHE CTONOLOBON TEXHUKHU JETONPON3BOICTBA;

B) 3aKpeIUICHHE OCHOB JEIOMPOU3BOICTBA B HOPMATHBHO-TIPABOBBIX JJOKYMEHTAX;

I') OTCYTCTBHE TOUHBIX (DOPM MUCHMEHHBIX TOKYMEHTOB U CPOKOB UX MCIIOTHEHUSI.

14.Uudopmanus, 3anucaHHasg JObIM CHOCOOOM Ha JI000M Marepuasie, W3AAHHAA WIM TOJyYeHHas
¢pu3nyeckuM WM IOPUAMYECKHMM JIMIOM B JIIO0OH OpraHu3anud [Jsi HCHOJb30BaHHS B CBoOeil
HesITeJILHOCTH- 3TO:

a) IeIONPOU3BOJICTBO;

0) J0KYMEHTOO0O0POT;

B) JOKYMEHT;

') TOKYMEHTAaIIHsL.

15. BbigesnTe JOKYMEHTHI OTHOCAIIHECS K KJIaccy yNnpaBJieHYecKol JOKyMeHTAIMU:

a) KOHCTYKTOPCKHUE;

0) 10 JINYHOMY COCTaBY;

B) 11O CTaH/IAPTH3AIINN;

T') IPUKA3bl U PACIIOPSKEHUS] PYKOBOJUTEIIS.

16. Kakasa cayxk0a AOKyMEHTAIMOHHOTO o0ecnevyeHHs JelCTBYeT HA TePPUTOPHUH MYHUIHMNAILHOTO
o0pa3oBaHHUS:

a) yIpaBJICHHE JEJIaMH;

0) KaHTIEIAPHS;

B) 00Nt OTIEN.

17. OcHoBHasi DeJb TIOCYAAPCTBEHHOH CHCTeMbl JAOKYMEHTAIMOHHOIO o0ecrieuyeHUsl YyHpaBJieHUsI
I Ca0Y)sro

18. VYcraHoBlIeHHE €IMHOTO KOMIUIEKCAa BHJOB JOKYMEHTOB, CIWHBIX (OPM ¥ TPAaBWJI HMX COCTABICHUS W
o(hopMIIEHHS -3TO ONpeieIeHHEe OTHOCUTCS K TTOHSATHIO:

a) CTaHmapTH3aIns;

0)yHupUKAIS;

B) YHH(HIIUPOBAHHBIC CUCTEMbI JJOKYMEHTOBCICHVIS,

r) CCJIOY.

19. lokymeHTBI, cTPOro opopmiaeHHbIe MO Gopme U MO COAEPKAHUIO

a) obmwe;

0) CTaHIAPTHBIE;

B) THIIOBBIC;

T') CIIO)KHEIE.

20. Konusi opuuuaibHOr0 JOKYMEHTAa, BOCHPOU3BOAMINAS €ro0 4acTh W 3aBepeHHAasi B YCTAHOBJIEHHOM
nopsijiKe:

a) OTTHCK;

0)nyonuKar;

B) KOITHS;

T') BBIITUCKA U3 OQUITHATLHOTO JOKYMEHTA.

Kiroun k Tecty

1 2 3 4 5 6 7 8 9 10

I b A B b A B I B

11 12 13 14 15 16 17 18 19 20

I A A,B B b B b B I




IIpuMepHasi TeMaTHKA /IUIs1 YCTHOT'O JI0KJIa/1a
1. .Poccuiickue TeXHOJIOTUU AETONPOU3BOACTBA B XX BEKE.
2. JIutieH3upoBaHUE YIIPABICHUECKOH IeATeIHbHOCTH.
3. Ceprudukamnus yciayr B cepe yrnpapieHHs.
4. TlonsiTve ¥ 3HaYEHUE YHU(DUKAITUH.
5. Knaccudukanust opraHu3ainOHHO-PaCcTIOPSIUTEIBHON TOKYMEHTAIUH. .
6. Cucremaruzanus U yHu(pUKanus JOKyMEHTAIIHH.
7. JlokyMeHTanus 10 JIUYHOMY COCTaBY.
8. Kimaccudukamus ynpaBleHIeCKOW JOKYMCHTAIIHH.
9. O0mas xapakTepUCTUKA CHCTEMBI JJOKYMCHTAIIUH.
10. Xo3siCTBEHHBIE JOTOBOPBHI.
11. [IpeTeH3MOHHBIE TUCHMA.
12. TloHATHE M NIPUHIMIIBI OPraHU3AINN JTOKYMEHTO000pOTA.
13. Tlpuem 1 06paboTKa BXOIANINX JOKYMEHTOB.
14. Pacnipenenenue, pacCMOTPEHUE U UCTIOJIHEHUE TTOCTYIMUBIINX JOKYMEHTOB.
15. TIpoxoxkieHue 1 00paboTKa UCXOAAIIUX U BHYTPEHHUX JOKYMEHTOB.
16. Yuer o6pema TOKYMEHTO000pOTA.
17. Opranuzanus JOCTaBKH TOKYMEHTOB.
18. 3amaun u oOmKe MpaBUIIa PETUCTPAINN JOKYMEHTOB.
19. Cucremaruzanus JOKYMEHTOB.
20. ITopsnok opraHu3anuy ¥ MOArOTOBKH JOKYMEHTOB K ApXMBHOMY XPAHEHMUIO.

IIpuMepHBIii nepedyeHb BONPOCOB K 3a4eTy
1.Ilpuka3Hoe neI0MpOU3BOICTBO.
2 .Kosiexckoe 1ea0mpon3BOJACTBO.
3./criomHUTENBbHOE ETOTPOU3BOCTBO.
4.Poccuiickre TEXHOJIOTHH JEJIONPOU3BOACTBA B XX BEKE.
5. JlunieH3upoBaHue yrnpaBiIeHUYECKON AESITETbHOCTH.
6. Ceprudukanus yciyr B chepe yrnpaBiIeHUsI.
7. Otansl U BUIBI CEPTU(HUKALIUA YCITYT.
8.IlonsaTne 1 3HaYEHUE YHUPHUKAIUH.
9. Knaccudukaius opraHu3aliiOHHO-PaCHIOPSAUTEILHON TOKYMEHTAIIHH. .
10. PactiopsimuTenbHble JOKYMEHTHI.
11. Craguu noAroTOBKY pacnopsAIUTEIbHbIX JOKYMEHTOB.
12. Opranu3aiMoHHbIE JOKYMEHTBHI.
13. Cucremaruzanus u yHUGUKaLIUS JOKyMEHTAIUH.
14. I'pynnupoBKa JOKYMEHTOB IO OTAEIbHBIM ITPU3HAKAM OAHOPOIHOCTH.
15. JlokymeHTauus no JM4HOMY COCTABY.
16. CocraB 1 nOCII€A0BaTEILHOCTD PACIIOIOKEHNS JOKYMEHTOB B JINYHOM JIEJI€.
17. JloBepeHHOCTH, paCIIUCKH.
18. TpynoBble KHIKKH.
19. TIpaBuiia o(hopMIIEHUS CITY)KEOHBIX ITUCEM.
20. HexoTopsle BUIBI TUCEM.
21. Pa3HOBUJHOCTH CITY’KEOHBIX TTHCEM.
22. OOBSACHUTENBHBIE U JOKIIAHBIE 3aMTUCKU.
23. CrpaBku.
24. AKTHI.
25.IlonsTHE N 3HAUEHNE MapUIPYTHON JOKYMEHTALIUH.
26. Knaccuduxanus ynpaBieHYeCKOl JOKyMEHTALUH.
27. TpeGoBaHUS U PEKOMEHAALUH 110 0(OPMIICHHIO MAPLIPYTHOM JOKYMEHTAIIUH.
28. OO0mas XxapakTepUCTHKA CUCTEMbI JOKYMEHTAIUH.
29. X034lCTBEHHBIE JOTOBOPBI.



30. [IpeTeH31OHHBIE THCHMA.

31. TloHsiTHE ¥ IPUHIIUTIBI OPraHU3aIMK JOKyMEHTOO00pOTA.

32. IlpueM u 06paboTKa BXOASIINX JOKYMEHTOB.

33. Pacnipenenenue, pacCCMOTPEHHE U UCIIOJIHEHHE MOCTYIMUBIINX IOKYMEHTOB.
34. TIpoxoxeHue u 00paboTKa UCXOAAIIUX U BHYTPEHHHUX JIOKYMEHTOB.
35. Yder oObeMa IOKyMEHTOOOOPOTA.

36. Opranu3zanus 10CTaBKU JIOKyMEHTOB.

37. 3agaun 1 o01ME IpaBUiIa PErUCTPalUK JIOKYMEHTOB.

38. Cucremaruzamnusi TOKyMEHTOB.

39. ®opmupoBanue aei.

40. [loaroroBka JOKYMEHTOB K apXUBHOMY XPaHEHHUIO.

7.4. Metoauueckue MaTepUalibl, ONpeaesiolde NMPoueAypbl OUEHUBAHUS 3HAHMI,
YMeHUIi M HABBIKOB, H ONbITA [eATEJLHOCTH, XaPAKTEPU3YKOIIMX 3TAnbl (POPMHPOBAHUA
KOMIIeTeHIH i

Tpebosanusn K 6bINOJIHEHUIO MECH 06020 3A0AHUA

TectupoBanue SABISIETCS OAHUM W3 OCHOBHBIX CPEACTB (POPMAIBHOTO KOHTPOJS KadecTBa
o0y4eHHusi. DTO METOJ, OCHOBAHHBIM HAa CTAHJAPTU3MPOBAHHBIX 3aJaHUSAX, KOTOPHIE IO3BOJISIOT
M3MEPUTH TCUXO(PU3UOJIOTUYECKUE W JIMYHOCTHBIE XapaKTEPUCTUKH, a TAKXKE 3HAHUS, YMEHUS U
HaBBIKH HCTIBITYEMOTO.

OcHOBHBIE IPUHITUIIBI TECTUPOBAHUS, CIICTYIOIIHE:

— CBSI3b C LETSIMHA OOYUCHHUS - TSI TECTUPOBAHUSI TOJDKHBI OTBEYATh KPUTEPUSIM COIUATHLHOM
MOJIC3HOCTH ¥ 3HAYMMOCTH, HAY9HOU KOPPEKTHOCTH M OOIIECTBEHHOM MO IICPIKKH;

— 00BEKTHUBHOCTH - HCTIOJB30BAHME B MEIArOTHICCKUX U3MEPEHUSIX STOTO MPUHITUIIA TPU3BAHO
HE JIOTIYCTUTh CYOBEKTHUBU3MA U TIPEB3ATOCTH B TIPOIIECCE ITUX U3MEPEHUIA;

— CIIPaBEUIMBOCTh M TJIACHOCTh - OJWHAKOBO JOOPOIKEIATEIIbHOE OTHOIIEHUE KO BCEM
00yJarommMcs, OTKPBITOCTh BCEX 3TANOB MpOIlecca M3MEPEHHM, CBOCBPEMEHHOCTh O3HAKOMJICHHUS
00yJaroIuXxcsi ¢ pe3yabTaTaMU U3MEPECHHU;

— CHCTEMAaTUYHOCTh — CHCTEMAaTHYHOCTh TECTHPOBAHUU M CaMOIPOBEPOK KAXKJIOTO Y4eOHOTO
MOJYJIs, pa3felia U KaKIOW TEMbl, BaXHBIM acCIEKTOM JAaHHOTO NPHUHIMIA SBISETCS TpeOOBaHUE
pEenpe3eHTaTUBHOTO MPEJICTABIICHUS COACPKAHUS yueOHOTO Kypca B COJICpKAHUHU TECTa,;

- TYMaHHOCTh M J3THYHOCTh - TECTOBBIC 3aJaHUsl M MPOLEaypa TECTHUPOBAHUS JIOJDKHBI
WCKIIIOYaTh HaHECEHUE KaKOTO-JIM00 Bpeaa OOydaroIIuMCs, HE JOMYyCKaTh YIIEMJICHHUS WX 10
HAIlMOHAJILHOMY, 3THUYECKOMY, MaTE€pUaIbHOMY, PAacOBOMY, TE€PPUTOPHAIBLHOMY, KYJIbTYPHOMY H
JPYTUM IpHU3HAKaMm;

Baxkae#mmm sSBIIs€TCS MPUHIINIL, B COOTBETCTBHH C KOTOPBIM TECTHI JODKHBI ObITh TTOCTPOEHBI
M0 METOAMKE, OOECIeUMBaIONIEH BBIMOJIHEHHE TPEeOOBaHUI COOTBETCTBYIOIIETO (erepaTbHOro
rocyIapcTBEHHOTO 00pa30BaTENIbHOTO CTaHIApTA.

B tecToBbIX 3a1aHUSAX HCHOJIB3YIOTCS YEThIPE TUIIA BOIIPOCOB:

— 3akpbiTas (opma - SBIsAETCS HamOoJiee PacIpOCTPAHCHHOW W TMpeJiaraeT HECKOJIBKO
aNbTepHATUBHBIX OTBETOB Ha MOCTaBIEHHBINA Bompoc. Hampumep, oOydaromeMycs 3a1aeTcsi BOTIpOC,
TpeOYIOIIHI albTepPHATHBHOTO OTBETA «J1a» WU «HET», «SBIIAETCS» WIH «HE SBISETCS», KOTHOCUTCS
WIH «HE OTHOCHUTCS» | T.M. TecToBoe 3ajaHue, cojeprxkaliee BOmpoc B 3aKpbITOi popme, BKIIOYAET B
ceOs OJMH WM HECKOJbKO TMPABUJIBHBIX OTBETOB W WHOT/A HA3BIBAETCS BBIOOPOYHBIM 3aJaHHEM.
3akpbiTas (hopMa BOMPOCOB UCHONB3YETCA TAKKE B TECTax-3aqadyax C BHIOOPOYHBIMU OTBeTaMu. B
TECTOBOM 3aJJaHUH B 3TOM CiIydae cpOPMYTUPOBAHBI YCIOBUE 33a/Ia4H U BCE HEOOXOAUMBIE UCXOIHBIC
JaHHBbIE, a B OTBETaX MPEACTABICHBI HECKOJIbKO BapUAHTOB pe3y/bTaTa PEIICHUS B YMCIOBOM WIIU
OykBeHHOM Buje. OOydaronuiicss TOJDKEH PeluTh 3ajady U MOKa3aTh, KAKOW M3 MPEeACTaBICHHBIX
OTBETOB OH MOJYYHII.

— OTKpHbITast (hopma - BOMPOC B OTKPBITOH (hopMe mpecTaBiseT co00l YTBEPKICHHE, KOTOPOE
He00X0 MO TOTONHUTH. JlaHHas opMa MOXKET OBbITH MpPECTaBlIeHA B TECTOBOM 33/IaHUH, HaIlpuUMep,



B BUJIC CIIOBECHOTO TEKCTa, (hopMylibl (ypaBHEHUs ), TpadrKa, B KOTOPBIX MPOIYIIEHBI CYIIIECTBEHHBIC
COCTABJIIONIME - YaCTH CJIOBAa HJIM OyKBBI, YCJIOBHBIE OOO3HA4YCHHWs, JUHUM WIH H300paKeHUs
3IIEMEHTOB cXeMbl U rpaduka. OOydaromuiicss AOJDKEH M0 HaMsITH BCTaBUTh COOTBETCTBYIOIIUE
AJIEMEHTHI B YKA3aHHBIE MECTa («IIPOITYCKUY).

— YCTAQHOBJIEHHE COOTBETCTBUA - B JJAHHOM Cllydae OOydarolieMmycs MpeaiararoT JBa CIIUCKa,
MEX]Ty DJIEMEHTaMHU KOTOPBIX CIIEIYET YCTAHOBUTH COOTBETCTBHE;

— YCTaHOBJIEHHE TIOCJICZOBATEIIFHOCTH - TIPEAINOJIaraeT HEOOXOJUMOCTh YCTaHOBUTH
MIPABUIILHYIO TTOCIIEI0BATEIBHOCTD PEAJIaraéMoro CIucKa CJIOB HiTH (pas.

Kputepuu onieHky 3HAHW MPU NPOBeIEHUH TECTUPOBAHUSA

OTMeTKa «OTJIMYHOY» BBICTABIISICTCS MPH YCJIOBHU IMPABWIBHOTO OTBETa HE MeHee 4eM 85%
TECTOBBIX 3aJIaHUH;

OTMeTKa «XOpOIl0» BBICTABISAETCS IPU YCIOBUU NMPABUIBHOIO OTBeTa HEe MeHee ueM 70 %
TECTOBBIX 3aJaHUIA;

OTMeTKa «yJOBJIETBOPHTEIHHO» BBICTABIISCTCS NMPU YCIOBHH NMPAaBUIBHOTO OTBETAa HE MEHEE
50 %;

OTMeTKa «HEYIIOBJIIETBOPUTEIHFHO» BBICTABIISCTCS MPH YCIOBUH MPABHWIILHOTO OTBETa MEHEe
gyeM Ha 50 % TeCcTOBBIX 3aJaHUN.

Pe3ynbTaThl TEKYIIETO KOHTPOJS HCIOJB3YIOTCS TPH  IMPOBEACHUHA TPOMEKYTOUHOM
aTTeCTAIIHH.

TpeOoBaHusl K YCTHOMY JOKJIAAY

Jloknag — MPOAYKT CaMOCTOSITENHHOW pPabOThI 00YYaromierocs, MPeACTaBIISIONINN CO00M
MyOJIMYHOE BBICTYIUICHHUE IO MPEICTABICHUIO TTOJIYYEHHBIX PE3YyJIbTaTOB PpEIICHUS  OIpeaesieHHON
y4eOHO-TIPAKTUUECKOU, yueOHO-HCCIIeIOBATEIHCKON UIIH HAYIHOU TEMBI.

Jlokiiag nosmKeH ObITh OATOTOBIIEH TPAMOTHO, C COOTIOACHUEM KYJIBTYpPhI U3JI0KEHUSI.

Kpurepuu oneHuBaHus 10K1a1a:

OTMeTKa «OTIMYHO» BBHIMOJHEHbI BCe TpeOOBaHMS K HANMCAHUIO M 3allUTe JOKIJIaja:
o0o3HaueHa mpoOiieMa U 000CHOBaHA €€ aKTyalbHOCTb, CIIEJaH KPATKUA aHAIW3 Pa3IMYHBIX TOUCK
3peHusi Ha paccMaTpuUBaeMylo MpoOjJeMy M JIOTUYHO M3JI0)KEHa COOCTBEHHAs IO3ULUS,
chopMyIMPOBaHBI BEIBOJBI, TEMA PACKPHITA MOJHOCTHIO, BBIJIEPKaH 00BEM, COONIOACHBI TPEOOBaHUS
K BHEIIHEMY O(OPMIIEHUIO, JaHbl MPABUIbHBIE OTBETHl HA JOMOJHHUTEIbHBIE BOIPOCHI.

OTMeTKa «XOpOIIO» - OCHOBHBIE TpeOOBaHUS K JOKIAAY W €ro 3allUTe BBIMOJHEHBI, HO IPH
TOM JONYIIeHbl HENOYETHl. B YacTHOCTH, HMEIOTCS HETOYHOCTH B U3JIOKEHUHM Marepuana,
OTCYTCTBYET JIOTHMYecKasl IOCJIEJJOBATEIbHOCTh B CYXKJACHUAX, HE BblAepkaH o00BbEM pedepara,
UMEIOTCS  yIylleHuss B OoQopMIIeHHH, HE JOIMYyCKAaeT CYIIECTBEHHBIX HETOYHOCTEH B OTBETE Ha
JIOTIOTHUTEIBHBINA BOIIPOC.

OTMeTKa «yJTOBJIETBOPUTEIBHO» - HMMEIOTCS CYIIECTBEHHBbIE OTCTYIUIEHHS OT TpeOOBaHUN K
nokiany. B wacTHOCTH, Tema oOcBellleHa IUIIb YaCTHYHO, AOMYIIEHBl (PaKTHUUECKHUe OMIMOKHU B
COJIep’KaHUM JIOKIIaJa WA MpU OTBETE Ha AOMOIHUTENIbHbIE BOMPOCHI, BO BPEMS 3alIUThl OTCYTCTBYET
BBIBOJI.

OTMeTKa «HEYIOBJETBOPUTEIBHO» - TeMa [OKJIaga He packpbiTa, OOHApY>KHUBaeTCs
CYIIECTBEHHOE HEMTOHUMAaHUE TPOOIEMBI.

Kputepuu oneHku 3HaHUI HA 3a4eTe

3aueT - BUA MEPONMPUITHS MPOMEXKYTOUHOU aTTECTAIlMU, B PE3YNbTaTe KOTOPOTO OOYyJaromIHii
MOJIy4aeT OLEHKY B IIKale «3adery» / «He3aueT». 3a4eT MOKET MPUHUMAThCS Kak B YCTHOU ¢dopme
(koTopas mpenrnosiaraeT OTBETHI CTYJACHTOB HAa TEOPETUUYECKHE BOIPOCHI), TAK M BHICTABIATHCS IO
pe3ynbTaTaM BBITIOJIHEHUSI CTYJCHTAMH YCTAaHOBJICHHBIX MpOTpaMMoii BUAOB paboT. s pasHbIX
oOyuaronuxcs y4yeOHOW Tpynmbl MOTYT OBITH OIpENeNeHbl pa3Heie (OpPMBI CIAauu 3adeTa B
3aBHCHMOCTH OT KadecTBa WX pabOThl B ceMecTpe \ M3yueHHUs IUCHHUIUIMHBL. Bompockl k 3auery,
3aJlaHusl, KOTOPBIE MOJKHBI BBITIOJHUTE CTYJIEHTHI B ceMmecTpe, (M (opMy ero mpoBeJCHHsI) CTYACHTHI
MOJIY4alOT Ha TIEPBOM 3aHATUU M0 JUCIHUILTUHE B TAHHOM CEMECTpE IO PEIICHHUIO MPETnoJaBaTels.



PesyabTar Kpurepuu oueHuBaHUsI KOMIIETEHIUI
3a4yera

CryzneHT He 3HAeT 3HAUUTENIbHOW 4acTH NpOrpaMMHOI0 MaTtepuaia (MeHee
50 % mpaBUIBHO BBHITIOTHEHHBIX 33JaHWK OT 00mero oobema padoTHI),
JIONIyCKAeT  CYIIECTBEHHbIE  OIIMOKHM, HEYBEPEHHO, C  OOJIBLIMMHU
3aTPYAHCHHUAMUA BBIIIOJIHACT IIPAKTUYCCKUC pa6OTBI, HC TMOATBCPIKAACT
OCBOCHME KOMIIETCHIIMH, IPETYCMOTPEHHBIX IIPOrPaMMON  3a4eTa.

HE 3a4TCHO

CryneHT noka3bIBaeT 3HAHUS TOJIBKO OCHOBHOI'O MaTepHalla, HO HE YCBOMII
ero Jerajey, JOIMyCKaeT HETOYHOCTH, HEJOCTaTOYHO IMpaBUJIbHbBIE
(GOpMYIIMPOBKH, B LEJIOM, HE MPEMSATCTBYET YCBOCHHUIO ITOCIEAYIONIETO
MIPOrpaMMHOI0 MaTepHalia, HapyIIEHUs JOTMYECKOM IMOCIIe0BAaTEIbHOCTH
B U3JIOKEHWM MPOTrpaMMHOTO0 MaTepuaia, WCIBITIBACT 3aTPyIHEHUs IpH
BBINIOJJHEHUH  NIPAKTHUYECKUX  padoT, MOATBEPXKIAET  OCBOEHUE
KOMIIETEHIIUH, TPEeTyCMOTPEHHBIX NpPOrpaMMON 3adyeTra Ha MHUHUMAaJIbHO
JIOTYCTHMOM YPOBHE.

CryneHT moka3blBae€T TBEPJO 3HAET Marepuai, PaMOTHO M IO CYILECTBY
W3JlaraeT €ro, He JOMyCKas CYHIECTBEHHbIX HETOYHOCTEH B OTBETE Ha
BOIPOC, MPAaBUILHO NMPUMEHSET TEOPETUUECKUE TOJI0KEHUS MPH PEeLICHUH
MPaKTUYECKUX BOMPOCOB M 3aJay, BiajeeT HEOOXOAMMBIMU HaBBIKAMHU H
3a4TEHO MpUeMaMH MX  BBINOJHEHHUS, JONYyCKas HEKOTOpble HETOYHOCTH;
J€MOHCTPUPYET XOpo1uit YpOBEHb OCBOEHUS MaTepuania,
MHGOPMAIMOHHOM ¥ KOMMYHUKATHBHOM  KyIbTyppl M B  LIE€JIOM
MOJTBEPKJIA€T OCBOCHHME KOMIIETEHLIUH, MPEAyCMOTPEHHBIX IpPOTrpamMMoin
3auera.

CrynmeHT Tay0OKO ¥ TPOYHO YCBOWJI NIPOTPAMMHBIA  MaTepual,
HCYEpIbIBAOIE, IOCIEeOBAaTeIbHO, YETKO W JIOTMYECKH CTPOHHO €ro
W3JIaraeT, yMeeT TEeCHO YBS3bIBaTh TEOPUIO C TPAKTUKOH, CBOOOIHO
CHpaBisieTCsl € 3aJadyaMu, BONPOCAMU U JPYTMMU BHJAMHU MPUMEHEHUS
3HaHUW, TpPUYEM HE 3aTPYAHAETCS C OTBETOM IpPU  BHUJIOM3MEHEHUU
3a/laHui, UCIIONb3YEeT B OTBETE MarepHall MOHOIpadUYecKol JIUTepaTyphl,
IPaBUJILHO 0OOCHOBBIBAET MPUHATOE PELICHHE, BIAJCET Pa3HOCTOPOHHUMU
HaBBIKAMH U NPHEMaMHM BBINIOJHEHUS MPAKTUUYECKUX 33a/a4, TOATBEPKIaeT
MOJIHOE OCBOEHUE KOMITETEHIINM, TPEyCMOTPEHHBIX TPOrPaMMOIl 3ayeTa.

8 YueOHO-MeTOAMUYECKOE U MH(OPMAIIMOHHOE O0ecTiedeHue U CIIUTINHbI

8.10cHoBHas UTEpPaTYypa

1. boikoBa, T.A. [lokyMeHTanMoOHHOE OOecleYeHne YIpaBieHUs (IEIOMPOU3BOICTBO)
[DnexTpoHHBIN pecype]: yuebHoe mocobue / T.A. beixoBa [u nap.]; mon pea. T.B. Kysneronoii. -
MockBa: HNH®PA-M, 2019. - 304 c¢. - 3OBbC «Znanium.com» - Pexum pgocryma:
http://znanium.com/catalog/product/1016098

2. OCHOBBI JIENIOTIPOM3BO/ICTBA [DNEKTPOHHBINH pecypc]: ydeOHoe mocobue / A.M.
AcamueB u gap. - M.: UH®PA-M, 2019. - 144 c. - OBC «Znanium.com» - Pexxum pocryma:
http://znanium.com/catalog/product/989597

3. DNEeKTPOHHBIA JTOKYMEHTOO0OpOT u obecnieueHne O€30MacHOCTH CTaHJIAPTHBIMH
cpeactBamu windows [DiekTpoHHBINH pecypc]: yue6Hoe mocobue / JI.M. EBgokumoBa [u mp.] - M.:
KVYPC, 2019. - 296 C. - 9BC «Znanium.com» - Pexum JoCTyna:
http://znanium.com/catalog/product/1001864

4. Pasnopoxubiii,  A.A. JIOKyMEHTUpOBAaHWE  YIPABICHYECKOW  JIEATEIBHOCTH
[DnexTpoHHBIH pecype]: yuebHoe nocodue / A.A. Paznopoxusiit. - Mocka: UTHOPA-M, 2018. - 304
c. - OBC «Znanium.com» - Pexxum moctyna: http://znanium.com/catalog/product/969585



8.2 JlonoiHuTeE/IBLHAS IMTEPATYPA

5. Paznopoxubiif, A.A. JIOKyMEHTUpPOBAaHUE YIPABICHUYECKOW ACSITEIBHOCTH [DIEKTPOHHBIN
pecypc]: yaebHoe mocobue / A.A. Pazmopoxnsiii. - MockBa: UH®PA-M, 2016. - 304 c. - ObC
«Znanium.com» - Pesxxum noctyna: http://znanium.com/catalog.php?bookinfo=542806

5. bynar, P.E. JlokymeHTanMoHHOE oOecreuyeHue YNpaBiIeHUs] MEPCOHATIOM [DIeKTPOHHBIN
pecypce]: yueonoe nocodue / P.E. Bymar. - MockBa: UHOPA-M, 2015. - 234 ¢. - 3BC «Znanium.com»
- Pesxmm: http://znanium.com/catalog.php?bookinfo=488066

8.3 Ungpopmayuonno-menekommynuxkayuonnsie pecypcol cemu « Mnmeprem»

- O6pazosarenbubiit nopran ®I'BOY BO «MI'TVY» [Dnexrponnsiii pecypc]: Pexum pocryma:
https://mkgtu.ru/

- Odunmaneueiii caiit IlpaButensctBa Poccuiickoit denepanuu. [DIEKTPOHHBIM pecypc]:
Pexxum nmocrtyna: http://www.government.ru

- NndopmanmonHo-npaBoBoil mopran «l'apant» [DnexkTpoHHBIH pecypc|: Pexum nocryna:
http://www.garant.ru/

- Hayuynas osnexktponHas Oubnmoreka WWW.eLIBRARY.RU — Pexum pgocryna:
http://elibrary.ru/
- DIIEKTPOHHBIN KaTajaor onoOIMoTEKH — Pexum JIOCTyTA:

//http://lib.mkgtu.ru:8004/catalog/fol2;

-  Emmnoe oxHO gmoctyma Kk oOpaszoBarenbHBIM  pecypcaM: Pexxum  gocrtyma:
http://window.edu.ru/

- Caiit Bcepoccuiickoro 1meHntpa usydeHus oOmectBeHHoro MHeHHs (BIIMOM). Pexum
noctyna: http://wciom.ru

- Caiit OOmiectBenHo# manarel Poccun. Pesxum moctyma: www.oprf.ru

VY4eOHO-HarsAHbBIe TOCOOMsS BKIO4YaloT B cebs: cxemy «Ceprudukamuss  ycayr B cdepe
ynpasienusi», tabmuny «Kmaccubpukamms OPIl», cxemy «JloKyMeHTaIWs IO JIMYHOMY COCTaBY»,
Tabnuity «Opranu3amms T0KyMEHTO000poTa»

9 MeToauyecKkue YKa3aHus JJIsl 00y4aloUUXCs M0 OCBOEHUIO JUCHMILIMHBI (MOXYJIs)

9.1 OcHoBHbIE CBe/leHNs1 00 U3y4aeMoOM Kypce

Dopmbl nposederUs: 3aHAMUL

Ounas dopma oOyuenus: Jlekiuu — 17 4acoB, paKTUYECKUE 3aHATUS — 17 9acoB.

3aounas ¢popma oOydyenus: Jlekuuu — 4 yaca, mpakTUueckue 3aHaTus — 4 gaca.

Dopmbl KOHMPOIA

JlommyckoM K ciaue 3a4eT SBIISETCS BBINOJHEHHUE BCEX MPEAYCMOTPEHHBIX YUeOHBIM IJIAHOM
MPAKTUYECKUX padoT U UX 3allluTa.

[IpoMeKyTOUYHBIN KOHTPOJIb —3a4€eT

9.2 lopsaaoK U3y4eHHusl AUCHUIITTHHBI

(IlocneoosamenvHocms Oeticmauti cmyOeHma npu u3y4eHuu OUCYUniuHbl)

J1s1 cTYyieHTOB 04HOi (pOPMBI 00yUeHHUS

VY4eOHbIi M1aH JUCIHUIUIMHBI IPEeIyCMaTPUBAET MPOBEICHUE JIEKIIMOHHBIX U TMPAKTUYECKUX
(ceMHHApCKUX) 3aHATHH, a TaK K€ CaMOCTOSTENIbHON paboThl CTyAeHTOB. Marepuan pa3OuT Ha
pas3enbl, KaKIbIH U3 KOTOPBIX BKIIOYAET JIEKIIMOHHBIA MaTepHall, MpaKkTH4YecKre padoThl U MepeveHb
TE€M MPETHA3HAUYECHHBIX JIUISl CAMOCTOSATEILHOTO N3YUYEHHUS.

[Tocne kaxa0ro JEKIMOHHOTO 3aHATUS CTYJAEHT JOJHKEH MPOCMOTPETh 3aKOHCIEKTUPOBAHHBIN
MaTepuan, ¢ TOMOIIbI0 Y4eOHOU JHUTepaTypbl, PEKOMEHIOBAaHHBIX HCTOYHHKOB ceTH WHTepHeT
pa3o0paTh MOMEHTBI, OCTaBIIMECS HEMOHSITHBIMU, OTBETUTh HAa KOHTPOJBbHBIE BOIIPOCHI, TPHUBOIUMbBIC
B KOHIE KaXJOW TeMbl. B cilydyae eciu Ha Kakue-TO BONPOCHI HAWTHU OTBET HE YAAJIOCh, CTYACHT
JOJIKEH 00paTUTHCS Ha CIEIYIOIIEM 3aHITHH 32 Pa3bsCHEHUSIMU K TPETo1aBaTeio.

[IpakTuueckue 3aHATHS NpPEIHA3HAYEHbl IS 3aKPEIUIeHHs TEOPETUYECKOro Marepualna,
MOJIy4eHUs] MPAKTUYECKUX HABBIKOB, (OPMHUPOBAHUS OTAENbHBIX KommeTeHIui. llepen 3ansTuem
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CTYIEHT JOJIKEH IOBTOPUTH OTHOCSIIUICSA K yKa3aHHOH IpenojaBareieM Teme marepuan. Bo Bpems
MPOBEACHUS JIAOOPATOPHOTO 3AHATHS CTYACHT JOJDKEH BBINOJHUTH BCE HEOOXOIMMBIE pacyeTsl,
MIPOU3BECTH TPeOyeMble U3MEPEHUsI, IPOBECTH UX 00paboTKy u T.1. [1o uToraMm BEITIOJHEHHON PabOTHI
HEOOXOMMO TPEACTAaBUTHh PE3yJAbTaThl MPENOAABATEN0, OTBETUTh HA KOHTPOJBHBIE BOIPOCHI,
MPUBOJAMMBIE B METOAMYECKHUX YKa3aHUSAX K BBITIOJIHEHUIO JIAOOPATOPHBIX U MPAKTUYECKUX 3aHATUH.

JlJ1 TIOJIHOLIEHHOTO OCBOEHUS T€M, BBIHECEHHBIX Ha CaMOCTOSITEJIbHOE U3Y4YE€HHE HEO0O0X0 MO
[I0JIb30BAThCs JIMTEPATYpod uMerouieiicss B OMOIMOTEKE M PEKOMEHJOBAHHON IPEIO/IaBaTelIeM,
JOCTYITHBIMU HMCTOYHHMKAMU 3JIEKTPOHHOW OMOnMoreyHoi cucrembl u cetu MHtepHer. B paboueit
IIporpaMMe IO JUCLMIUIMHE INPUBOIUTCS MEPEUYEHb BCEX M3YYAaeMbIX TE€M, MPAKTUYECKUX padoT, a
TaKK€ OCHOBHAs, [JOIOJIHUTEIbHAsl JIMTEPATypa, CCbUIKM HAa MCTOYHHMKM W3 DIIEKTPOHHOMN
OoubnmoTeyHoi cucremsl U cetu MHTEpHET. B ciiydyae ecim Kakue-To BOIPOCHI OCTAIOTCS HESICHBIMHU BO
BpeMs ayJUTOPHBIX 3aHATHI UM KOHCYJIbTallUi HEOOXO0MMO 00paTUTHCS K MPEINOIaBaTENo.

[IpoMexyTOUHBII KOHTPOJIb — 3a4eT - MPOBOJUTCS OYHO, B ycTHOU (opMme. Ha moarotosky k
OTBETY CTyIeHTYy oTBoautca He MeHee 20 muH. Ilo Xomy oTBera cTylneHTa IpenojaBaTellb UMEET
MIpaBo 3a/1aBaTh JOIMOJHUTEIbHbBIE BOIIPOCHI B YCTHOU (hopMe.

151 cTy/IeHTOB 3204HOii (P OPMBI 00yUeHH S

AyIuTOpHBIE 3aHATHUS COCTOSIT U3 JIGKIMHA U MPAKTHUECKUX pabOT B MEPHUOJ YCTAaHOBOYHOM U
9K3aMEHAllMOHHOM CECCHUM.

B nepuosa ycTaHOBOYHOW cecCUU CTYIEHTHI 3HAKOMSTCS TaKXKe C MEpPEeYHEM H3Yy4aeMbIX TEM,
BBITIOJIHAEMBIX TPAKTUYECKUX pabOT, KOHTPOJBHBIX BOMPOCOB, MpaBHJIaMU BBIMIOJHEHUS 33JaHUH,
pacnucaHueM KOHCYJIbTAIUH.

B mepunon mexay ycTaHOBOYHOM M 3K3aMEHAMOHHOM CECCUSIMH CTYIEHT 3HAKOMHUTCSA C
BBIHECEHHBIMU Ha CaMOCTOSITENIbHOE M3ydeHue TeMaMH. B cilyyae BOSHUKHOBEHUS! BOIIPOCOB CTY/IEHT
MOKET 00paTUTbCA K IpPENnojaBaTeIl0 JIMYHO WIM IO 3JIEKTPOHHOW mouTe. B sKk3aMeHalnnoHHYIO
CECCUIO CTYAEHT NPEACTaBISE€T Pe3ylbTaThl BBHINOJIHEHUS MPAKTUUYECKUX U JIAOOPATOPHBIX padoT,
OTBEYAET HA BOIIPOCHI IIPEMNOJABATEIIS IO HUM.

[TpomexxyTOUHBIN KOHTPOJIb — 3a4€T - MPOBOJUTCSA OYHO, B YCTHOUW dopme. Ha moarotoBky k
OTBETY CTYICHTY oTBoauTca He MeHee 20 muH. [lo Xomy oTBera CTyAeHTa INpENoJaBaTelb MMEET
IIPABO 33/1aBaTh JOTOJHUTENbHBIE BOIIPOCH B YCTHOM (opMe.

9.3 PekxoMeHganum 1mo padore ¢ OCHOBHOI U PeKOMEH/I0BAHHOI JIUTEepaTypoi

B paboueii nporpamme coepKUTCS MEPEYEHb BCEX M3Y4aeMbIX B paMKax JJaHHOT'O Kypca TeM,
IPAKTUYECKUX pabOT U PEKOMEHIOBAHHBIX NPU UX HU3YYEHUM HUCTOYHMKOB. HeoOXoquMO MOMHMTB,
YTO B KOHCIEKTE JIEKIUI COAEPKUTCS TOJbKO MUHUMAJIBHO HEOOXOAUMBII TEOPETUUECKUI MaTepual,
IIPY CAMOCTOSATEIBHOM HM3Y4YEHHH TEM, INOJATOTOBKE K MPAKTUYECKUM 3aHATUAM U IPOMEXKYTOYHOMY
KOHTPOJIFO HEOO0XOJMMO I0JIb30BaThCsl PEKOMEHIOBAHHOW KaK OCHOBHOM M JIONOJIHUTEIbHOMN
JUTEPaTypOil, TaK U HCTOYHUKAMU 3JIEKTPOHHBIX OMOIUOTEUHBIX CUCTEM U ceTU VIHTepHeT.

Jluteparypa, peKOMeHyeMas B KaueCTBE OCHOBHOM, HauOoJjiee MOJIHO OTpa)kaeT COJAepKaHue
JAHHOTO Kypca, MO3TOMY IPH MOJArOTOBKE HEOOXOIUMO MPEUMYILECTBEHHO I0JIb30BaThCs €10, HO
OTJIENIbHBIE U3 PACCMATPUBAEMBIX BOIIPOCOB JIyUIlI€ OCBEIEHBI B CIIELUAIbHBIX HCTOYHHUKAX, KOTOPBIE
IIPUBOJIATCS B CIIMCKE JAOIOJHUTENIBHOM JINTEPATyphl. Takke TyZa OTHECEHBI MCTOYHUKH, COAEpKAIINE
HEOOXO/MMBIH CIpaBOYHBIN MaTepuall, Jarollhe PEeTPOCIEKTUBHBIA 0030p paccMaTpUBaeMbIX TEM,
He00X0AMMBbIE IIPU TOATOTOBKE JAOKIA0B, pehepaToB.

9.4 PexomeHaanuu no padore ¢ TeCTOBOM CHCTEMOM

IIpomexyTouHOE TECTUPOBAHUE SIBISETCS OJHUM W3 BHUJOB KOHTPOJIA 3HAHUM CTYACHTOB,
MO3BOJISIIOIIMM ~ [IPEMOJABATENI0  BBICTABUTh OLIEHKY B  BEJOMOCTb y4eTa  YCIIEBAa€MOCTH.
[IpenosaBatens MMeEeT MpaBO MPOBOAUTH JOMOJIHUTENbHbIE online MEpONnpUATHS TO BBISBIECHUIO
JOCTH)KEHHUH CTyAeHTa JUIsi 000CHOBAHHOT'O BHICTABIICHUS OLICHKH.



10. Ilepeyenr uHGPOPMANUMOHHBIX TEXHOJIOTHMH, MCHOJb3yeMbIX MPH OCYLIECTBJIEHHUH
0o0pa3oBaTeILHOIO MpoLecca Mo JucUMILVInHe (Moayaw, npaktuke, [MA), BkiIouyas nepevyeHb
NMPOrpaMMHOro odecriedyeHnsi U MH(POPMAIMOHHBIX CIIPABOYHBIX CUCTeM (IIPH HEOOXOIMMOCTH)

WudpopmaiioHHbIE TEXHOJOTHH, HCHOJb3yeMble IPH OCYIIECTBICHUU 00pa30BaTEIbHOTO
IpoIecca MO AUCIUIUINHE MO3BOJISIOT:

- OpraHu3oBaTh MpoIecC OOpa3oBaHMs IIyTEM BHU3yaJIH3alMH H3ydaeMol WHGOpMaIH
MIOCPE/ICTBOM MCTIOJIB30BAHUS MPE3EHTALNH, Y4€OHBIX (PHIIBMOB;

- KOHTPOJUPOBATH PE3Yy/IbTaThl 00YUCHUSI HA OCHOBE KOMIIBIOTEPHOTO TECTUPOBAHMUS;

- aBTOMATU3UPOBATh PacyeThl aHAIMTUYECKUX IOKA3aTesled, IMPEeIyCMOTPEHHbBIE IPOIPaMMON
HAay4HO-UCCIIEIOBATENILCKON pabOTHI;

- ABTOMAaTU3UPOBATH ITOUCK I/IHq)OpMaHI/II/I MOCPCACTBOM UCIIOJIB30BAHUSA CIIPABOYHBIX CHUCTCM.

10.1. Tlepeuenb HEOOXOAMMOTO MPOTPAMMHOTO OOECTICUEHHUS
st OCyIIeCTBJIIEHUS Y4eOHOTO TMpollecca HCIOJb3yeTcsl CBOOOJHO PacHpOCTpaHIeMOe
(6ecrmaTHOE HE TpeOyroIIee JIUIIEH3UPOBAHUS ) MPOTPaMMHOE 0OecTieueHue:

1. OmneparmonHas cucreMa « Windowsy;

2. OducHbrit maker «WPS office»;

3. ITporpamma juis BocripousBeeHus ayauo U Bujaco daitnoB «VLC media player»;

4. ITporpamma juist paboTsl ¢ fokymeHTamu dopmara .pdf «Adobe reader»;

5 TecToBast cuctema cCOOCTBEHHOH pa3paboTku, mpaBoobmanarens PI'BOY BO «MI'TVY»,

ceuaetenscTBO No2013617338.
10.2. Tlepeuenb HEOOXOAMMBIX HH(DOPMAITMOHHBIX CITPABOYHBIX CHCTEM:

Kaxnpiii oOydarommiicss B TEYEHHWE BCEro TNepHoga oOydeHUs: OoOeCleYeH WHIMBHUIYaTbHBIM
HEOTPaHUYEHHBIM JIOCTYIIOM K 3JICKTPOHHO-OMOIMOTEYHBIM CUCTEMAM:

1. IPRBooks. ba3zoBasi koJUIeKIMS: 3JIEKTPOHHO-OMOMMOTEYHas cuctema: cabT / OOIecTBo ¢
OrpaHU4YeHHON OTBEeTCTBEHHOCThI0O Kommanuss "Ait Ilm Ap Memua". — Caparos, 2010. —
URL.: http://www.iprbookshop.ru/586.html - Peskum goctyrma: it 3aperucTpup. MoIb30BaTeIIei.

2. Znanium.com. ba3oBas KOJUICKIHS: 3JIEKTPOHHO-OMONMMoTeuHass cuctema: caiitr / OOO "Hayuno-
usgarenabckuii mentp Mugppa-M". — Mocksa, 2011 - URL: http://znanium.com/catalog . - Pexum
JOCTYIA: JUIS 3apETUCTPUP. TOIH30BATEIICH.

Jisa  oOyuaromuxcs oOecnedeH A0CTyn (YOaJ€HHBIM JOCTyN) K CIEAYIOUIMM COBPEMEHHBIM
npodeccuoHalbHBIM 0a3aM JaHHBIX, HH(OOPMAIMOHHBIM CIPABOYHBIM U MOMCKOBBIM CUCTEMAaM:

1. eLIBRARY.RU: mnayynas onekTpoHHas Oubnuoreka: cailt. — Mocksa, 2000. - URL:
https://elibrary.ru/defaultx.asp. - Pesxxum mocTyma: ajst 3aperucTpup. MoJab30BaTese.

2. CYBERLENINKA: HayyHast oaieKkTpoHHas Oubnuoreka: calT. — Mocksa, 2014. URL:
https://cyberleninka.ru// - Pexxum goctyma: 1yisi 3aperucTPHUp. MOJb30BATEICH.

3. Hantonanenas  snexTpoHHasi  Oubnuoreka  (HOB): denepanbHas  rocyaapcTBEHHas

nHpOpMalMOHHAsA cucTeMa: calT / MuHucTepcTBo KynbTyphl Poccuiickoit @enepaunu, Poccuiickas
rocynapctBeHHas OuOmuortexka. — MockBa, 2004. - URL: https://H36.pd/. - Pexxum noctyma: ans
3aperucTpup. MOJIb30BaTENEH.

4. EcTecTBeHHO-HaY4HBI 00pa3oBaTeabHbI MopTan: calT / MUHHCTEPCTBO HAyKH U BBICIIETO
obpasoBanus Poccuiickoit ®eneparnuu. — Mocksa, 2002. — URL: http://www.en.edu.ru/#_blank.

5. Ennnoe okHO poctyna K MHGOpPMAIMOHHBIM pecypcaM: caT / MUHHMCTEpCTBO HAYKH M BBICILIETO
obpazoBanus Poccuiickoit @enepanmu. — Mocksa, 2005. - URL: http://window.edu.ru/
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11.

Onucanue MaTepna.ﬂbno-Texnnqecxoﬁ 0a3bl

00pa3oBaTeILHOTO MPOIlecca MO AUCHHUILINHE (MOTYJII0)

Heo0XoAuMO#l 1151  OCylIeCTBJICHUSI

HanMenoBaHus  crHelMaJbHBIX
MMOMEIIEHUH U IIOMEIICHUN I
CaMOCTOSITEJIbHOM pabOThI

OCHAIIIEHHOCTh  CIEHUAILHEIX
MOMEIIEHU W ITOMEIICHUMN I
CaMOCTOSATEIBHOU PabOTHI

[lepeueHb JINLEH3UOHHOTO
MPOrPaMMHOTO  00ECIICUCHHSI.
PEKBU3UTHI TOATBEPKIAIOIIETO
JTOKyMEHTA

CroenuaibHble TTOMEIICHUS

YaeOHble  ayauTOpHH  JUIS
IMPOBEICHUS 3aHATHH
iTeknuoHHoro tuma: kabd. A-101,

A-205, A-304, A-306, b-201, b-
208, b-307. 385140,
Poccniickas denepanns,
PecmyOimka Aqpires,
TaxTamyKailCKUid palOH, T

A6monoBCckmit, yin. Cszy, 1. 11.

YueOHas ayuTOpus JUis
MPOBEICHUS 3aHATHH]
ceMuHapckoro tuma: A-104, A-
205, A-305. 385140,
Poccniickas denepanns,
Pecmy6ika AneiTes,
TaxTaMyKailCKMil ~pailoH, TIT

A6monoBCckuit, yi. Csizy, 1. 11.
JlaGopatopust o MHpOpPMATHKE:

[IepeHOCHOE MYIBTUMEIUWHOE
000opynoBaHue, J0CKa, MeOeb
Uil ayAMTOpWH,  ydeOHo-
HaT IS THEBIC mocoous, 2
KOMITBIOTEPHBIX Kjacca Ha 20

1nOCAOOUHBIX mecm,
OCHAII[EHHBI  KOMITBIOTEPaMH|
Pentium ¢ BeixonoMm B HTEpHET

1.  Omneparnmonnas
«Windowsy,
0376100002715000045-
0018439-01 ot 19.06.2015;
CBOOOJHO  pacIpOCTPaHIEMOE
(becrmatHoe HE  TpeOyroree

cucTema
JIOTOBOP

ITUTICH3WPOBAHUS) TTPOTPAMMHOE]
obOecrieueHue:

1. [Tporpamma IS
BOCIIPOM3BEJICHUST  ayqHO  H|
BUJICO daiton
«\VVLCmediaplayer»;

2. [Tporpamma TS
BOCIIPOM3BEJICHUST  ayquO  H|
Buzeo daiinoB «K-litecodec»;

3. OducHbrii MaKeT|
«WPSoffice»;

4. Tlporpamma st pabOTHI ¢

A-302; 385140, Poccuiickas ApXuBaMu «7Zip»;
Denepanus, Pecmybnukal 5. Ilporpamma mms paboThl ¢
AJbITeS, Taxtamykanickuit mokymeHtamu  ¢opmara .pdf]
paiion, nrt SIOIOHOBCKUH, YiI. «Adobereader.
Ces3u, 1. 11.
[Tomemnienus uig caMOCTOSTENILHOM pabOThI
Aynuropusi Juia TpymnoBbiX HllepeHocHoe wmynpTuMenuiiHoe(l.  OnepanuoHHas  CHUCTEMA
WHIUBH Ty JTbHBIX o0opynoBaHue, aocka, Mebenb«Windowsy, JIOTOBOD)|
KOHCY/IbTAIUIA: IS ayIUTOpUH, 210376100002715000045-
A-104, A-205, b-201, b-206, b-kommeroTepubix kiacca xa 200018439-01 ot 19.06.2015;
307. 385140, Poccwuiickasnocadounvix Mecm,CBOOOJTHO  pacIpoCTpaHsIeMOe
Denepanus, PecnyOnukalocHaleHHbI  KOMIIbIOTepamu((OeciiaTHOe He  Tpelyrolee
Anbires, TaxramykaiickuiiPentium ¢ BeixogoMm B HTepHETIUIICH3UPOBaHUs) TPOrPAMMHOE]
paiion, nrt SIOIOHOBCKUH, YII. obOecrieyeHue:
Casi3u, 1. 11. 1. IIporpamma Ji3E:|
Uwuraneusiii 3am: b-102. 385140, BOCIIPOM3BE/ICHUSI  aylu0 U
Poccuiickas Odenepanns, BHUIEO daiinos
PecnyOnmka Anpires, «\VLCmediaplayer»;
TaxTaMyKaiiCKU paloH, IIIT 2. IIporpamma JU1s]
SI6nonoBCkwid, ya. Cszu, 1. 11. BOCIIPOM3BEICHUS  ayIuo W
Buzico daiinos «K-litecodec»;
3. OducHbrii MaKeT
«WPSoffice»;

4. Tlporpamma s paboThl ¢
apxuBaMu «7zipy;




S. Tlporpamma uist paboOTHI ¢
nokymentamu  ¢opmara  .pdf
«Adobereader».




12. JTorotHeHus U W3MeHeHust B pafodeil nporpamMme (IHCLMTIIMHBL, MOTYJIS, IPAKTHKHM)
ma 2021/2022 y4ebublii rox

B pabouyo nporpaMmy 51.5.22 OcHOBBI JIEJOTIPOH3BOICTRA H JOKYMEHT0000pOTA

1715 Hanpasiienus (crerpanbrocty) 38.03.04 'ocyapcTBEHHOE B MYHUITHIIATBHOE YIPABICHUE

BHOCSTCS CJI€YIOIIHE JOTIONHEHHS U H3MEHEHHS:
1.lo6aBaen m. 5.8. Kajienjapuelii rpaduK BoCHHTATEIbHONH pad0oThI 110 JHCUHIUIHHE

MOJ]YJII: 3. quﬁﬂo-ncc.ﬂenoaaTeﬂbcuaﬂ H HAYYHO-HCCIEA0BATE/IbCKAA NeATEJIbHOCTD

Jlata, mecro | HasBanue @opma OtBeTcTBEHHB! | JIOCTHIKEHHS

IPOBEJIEHUS MEPOTIPUSTHS IIPOBEIEHHUSA 51 obygaronmuxcs
MEPOIIPUATHSA

Mapt, 2022

Qumman Jlexuus-6ecena ChopMHPOBAaHHOCTH

dI'bOY BO «Ponb ¥ 3HaueHHe OK-4OIIK - 1

«MI'TVY» B moc. | JOKyMEHTAlMH 110 TPyHRaas Abpes C.1.

SI6nonoBCKOM JTAYHOMY COCTaBy»

7
JlomonmHeH s ¥ M3MEHEeH s BHEC: _ JIONEHT, K.puioc.H. AGped C.1 C@&/

I[OHOIIHCHHH U H3MEHEHHA pacCMOTPCHBI H 0,2106p€HbI Ha 3accJaHuH Ka@)e):(pm VIOpaBACHUA H
TaMOYKEHHOI'0 felia

« 31 » aprycrta 2021r

3aBeyromuit Kabenpoi /mj Kymranox C.A.
(no,unnc'ﬁ)
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